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INTRODUCTION
What is Course Leaf?

The Curriculum Review Process is the procedure by which curriculum proposals are reviewed in contexts

beyond the individual program. The process involves the coordination of CSU system-wide goals and the

CSUDH Strategic Plan with existing and proposed programs within the university. The Curriculum Review Process
plays a key role in upholding and disseminating the core values fundamental to our success: accountability,
collaboration, continuous learning, rigorous standards, proactive partnerships, respect, and responsiveness. Through
the Curriculum Review Process, we build the excellent academic programs that reinforce our position as a
comprehensive model urban university and continue to build on our academic excellence by offering programs that
respond to the needs and demands of our communities’ employers, that prepare our graduates with skills and
knowledge needed to compete in a globalized 21st century, and by innovating our academic offerings and the way
we deliver them. Specifically, we pursue new academic programs and concentrations relevant to student interest
reflecting current workforce trends and demands and provide access through diverse instructional modalities
(online/hybrid) to increase student access, flexibility and retention.

Curriculum review in Course Leaf follows the same path of consultations and approvals as in the previous system,
only now all documentation is collected and stored in Course Leaf. Once “workflow” is started, courses and
programs move through the Course Leaf system for approval. Proposals are reviewed in the order they are received
and typically take about two weeks for review at each step. Proposers can check the status of their proposal, as well
as see any comments related to proposals, at any time in Course Leaf. As in the previous system, documentation of
necessary consultations is required for proposals to be posted in the Curriculum Register. Once proposals clear the
Curriculum Register moratorium phase, they will move to the College Curriculum Committee and/or University
Curriculum Committee for review. Please see the “Curriculum Review Process & Workflows” section below for
more details on proposing and modifying programs and courses.

4|Page
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Key Terms & Concepts for Course Leaf

il

Chair Impact Statement

The Department Chair will need to answer
questions that are in Course Leaf form in
order for the proposal to the next steps in
the Curriculum Review Process.

Dean Impact Statement

The Deans will need to answer questions that
are in Course Leaf form in order for the
proposal to the next steps in the Curriculum
Review Process.

'd Affected Departments

An affected department is when they are
impacted by a course or program change
(i.e., a course from one department-APP -
used in a program outside of their
department- BA woman studies. CL will
trigger the affected departments step if
any changes are made to
courses/programs identified in the
ecosystem.

99-EE- Dean

The 99-EE Dean role is assigned to the

Tﬁf Chair
The 3-digit chair role in Course Leaf

indicates that the College Chair needs to
log into Course Leaf and review the

proposal.
(##) Dean
o The 2-digit Dean role in Course Leaf
I454 indicates that the College Dean needs

to log into Course Leaf and review
the proposal.

o (###) Voting Faculty
P’ The 3-digit Voting Faculty role in
“©  Course Leaf indicated that the

Department Voting Faculty need to
log into Course Leaf and review the
proposal and cast their votes in order
for the proposal to move forward in
the Curriculum Review process.

Curriculum Committees
& Voting

&)

College of Continuing & Professional
Education (CCPE) Dean. This role will
become active in CourseLeaf if a proposal
requires “Self- Support”

There are a total of 7 Curriculum Committees that
review and support the Curriculum Review process
to ensure that the curriculum meet high standards
and align with educational goals. For detailed
information about these committees go to the
curriculum review website.

5|Page
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Curriculum Register
® During the Curriculum Review process, all
curriculum proposals are shared with the

campus community via the Curriculum
Register. The Curriculum Register (CR) is
posted on the Curriculum Review website
on the third Monday of the month during the
academic year. After each CR is posted, the
campus community has 10-working days If
you have any questions related to the
Curriculum Register, please contact the
Office of Academic Programs via email or
at (310) 243-3308.

Z Moratorium

After a proposal has been approved by a curriculum
review committee it then moves to the Curriculum
Register step, here the proposal will stay on a “hold’ for
a period of 10 working days where anyone in the campus
can review and make objections to the proposal that was
approved by the curriculum review committee.

o

# Curriculum Review Committees

There are seven Curriculum Review Committees
responsible for overseeing and supporting the review
process. Each proposal will be allocated to a specific

4
§

Do
=o=Dpo
=o =)0

why

#N Academic Programs
Academic Programs team are the last in Curriculum
Review workflow. Where the team finalizes all submitted
proposals to ensure they are accurate in the Catalog.

-

' Undergraduate Dean
The Undergraduate Deans review and approval
is required if the proposal is a bachelor’s
degree, minor, or Undergraduate level course.

-

' Graduate Dean
The Graduate Deans review and approval is
required if the proposal is a post
baccalaureate course, Program, or
Certificate

O
A Provost
The provost’s review and approval is
required when a new program was
submitted to Course Leaf

O

© ) President
The President’s review and approval is required
for Program Modification, New Programs,
Certificates prior to the proposal being routed to
the Chancellors office.

6|Page

Academic Programs | 2024 COURSELEAF GUIDE



CSU

Academic
Programs

How to access the approve page IF you are a(n) ......

1. Affected Department
How to review as an Affected Department:

1.
2.

3.
4.

Go to: https://nextcatalog.csudh.edu/courseleaf/approve

In the “your role” box, using the drop-down menu, select “Affected Department
Consultation: 2098

You will then see the proposals in review.

Click on the proposal to review.

Click the green “add comment” button to include any comments you have for this
proposal and click save.

Click the green “approve” button (top right-hand side) to move the proposal to the
next step in the workflow.

Please note if no action is taken after 14 working days, the proposal(s) will
automatically move to the next step in the workflow.

2. Department Chair/Program Coordinator
To provide the Chair Impact Statement:

7.
8.
9.
10.
11.
12.
13.
14.

3. Dean

Go to: https://nextcatalog.csudh.edu/courseleaf/approve

In the Your Role, search for your role (i.e., 145 Chair)

Click the proposal

In the fields below, click the blue “edit” button

Scroll down until you get to the “Chair Impact Statement™ section.

Answer the questions (the text boxes are rimmed in red)

Click “Save Changes”

Click the green “approve” button on the top right to move the proposal to the next
step in the workflow.

To provide the Dean Impact Statement:

1.

e A o

Go to: https://nextcatalog.csudh.edu/courseleaf/approve

In the Your Role, search for your role (i.e., ## Dean)

Click the proposal

In the fields below, click the blue “edit” button

Scroll down until you get to the “Impact Statement” section

Answer the questions (the text boxes are rimmed in red)

Click “Save Changes”

Click the green “approve” button on the top right to move the proposal to the next
step in the workflow.

7|Page
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4. 99-EE Dean (CCPE)
How to provide the 99-EE (CCPE) Dean:

1.
2.
3.

Go to: https://nextcatalog.csudh.edu/courseleaf/approve

In the “your role” box, using the drop-down menu, select “99-EE Dean”

You will then see your proposals. Click on the first one. This will show you all of the
proposals that are in the bundle. You will go down the line and click on each
proposal to review each one.

Once you have reviewed all of the proposals, find the program proposal (342: MS in
Orthotics and Prosthetics) and click the green “add comment” button. This is where
you will provide any feedback and comments regarding the proposals.

Go to the blue line and click the green “approve” button to move the proposals to the
next step in the workflow.

5. Department Chairs
How to review proposals as a Department Chair:

1.

SRR

Go to: https://nextcatalog.csudh.edu/courseleaf/approve

In the “your role” box, using the drop down menu, select “337 Chair”

You will then see your proposals. Click on the first one.

Click the blue “edit” button. This will open another window.

Scroll down to the Chair’s Impact Statement section, near the bottom.

Answer the questions and click “save.” This will close the window and return you to
the previous page.

Click the green “approve” button to move the proposal to the next step in the
workflow

8|Page
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Submitting Curriculum Proposals in the Course Leaf Curriculum
Inventory Management (CIM) Modules

How to submit a New Course proposal

1. Go to https://nextcatalog.csudh.edu/courseadmin/ this link will take you to the Course Inventory
Management Page. Click on the green button titled “Propose New Course”

Course Inventory

New Course Proposal

1. Type in your name
2. Type in your email
3. Type in your office phone

your department
5. Click on the drop down and find

your college.

i Izl extension
L 4. click on the drop down and find

Insert the Affected Department(s)by
clicking on the drop down.
6. Use the (+) to add

T 7. Use the (X) to delete

Affected Departments

Affected Department

Depariment(s) = g

9|Page
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Course Catalog Information

*+* RED BOXES are a REQUIRED STEP

Term

Subject Code

Course Numbaer 10

Department
Course Title &

Abbreviated Title

(™ 30 chatnelers FEmMaRERE

Units
Aradamic Lewe
Grading Basis

Repeat for Credit? Yes

b

Cross-Listad with Code

HEGIS Codz @

Companents

Add Comuant &

Course Description

Prerequizite|s)

s

Recommanded Frerequisitels

Recommended Co=requisiteds}

18

C5a

| 20 |

9
11
“ | 12
13
14

7| 16

17
._‘.\-.
Title .‘_- 19
Coarnponent Graded
Component
22

Units

&N

8. Use the drop down to select the
Effective Term

9. Use the drop down to select the
Subject code

10. Insert Couse number

11. Use the drop down to select the
Department

12. Use the drop down to select the
College

13. Insert Course Title
14. Inzert Abbreviated Title
15. Insert # of Units

16. Use the drop down and select
the Academic Level

17. Use the drop down and select
the Grading Basis

18. Select YES or NO for Repeat for
Credit

19. Using the (+] sign anew
window will populate.

20. Insert your department
HEGIS Code.

21.Insert C5 #, Component,
Graded Component, # of
Unit,

To ADD click on the (+] sign
To DELETE click on the (x)

23

26

27
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22. Using the drop down select
“yes orno” to Add
Consent.

23. Insert your Course
Description

24, Insert Prerequisite(s) [if
any)

25. Insert Recommended
Prerequisite(s) (if any)

26. Insert Co- requisite(s) (if
any)

27. Insert Recommended Co-
requisites (if any)
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Course Content Information

gnter eoch Student Learning Qufcome in the left column and the Program Learming Outcamefs) that align with It in the right column,
Click the green ' to add eoch Studernt Learning Ouicome.”

Student Learning Outcomes

Student Learning Outcomes Program Learning Outcomes

[

Potential Text(s)
. ; B I U »x° x -z

Styles EE Q

i
]
il
]

28. Enter Student
Learning Outcome
and Program
Learning Outcome

Using the (+]} to add
mMore rows.

Use the {X) to delete

> TOWS
include samples of course assignments that maoy be required for students and wsed to ossess leaming objectives 29. Insert Potential
List sample assignments / assessment tools Text(s) for the
course

B I U x' % E = = E EH
S ~ 30. Enter list of sample
i BL= L | assignments;

assessment tools

1M|Page
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Delivery Method

Select all requested methods of delivery in which the course may be offered. if proposing the delivery method as

onling and/or wirid complete the Special Designations portion of the form below. 31
Delivery Method Olrace-To-Face
[ Hybrid/Onfine
Clof-campus
[retevision
Special Designations
31. Select delivery
method for your
GWAR -
Are you proposing & GWAR-certifying coursa? 32. Belect either YES or
u Clves  [Eino NOif you're
proposing GWAR-
Hybrid/Online Certified course
.................................................................................................................................................... a3
Are you proposing & hybrid coures? 33. Select YES or No if
o Oves Mo you are proposing
HYBRID course OR
Are you proposing an oning course? Salect YES or NO if
" C¥es  [ino Yol are proposing
an ONLINE course
Ethnic Studies 34
' 34. Select YES or NO if
Are you proposing an Ethnic Studies course? Please note, you will need complete the General Education section and you are proposing
matrix in agddition to the Ethnic Studies matrix an Ethnic Studies
u ElYes ClHe course,
Gl 35. Select YES or Nl?lf
. I rsiE : i ’ 35 ‘you are proposing a
Are you proposing this course to meet 3 GE reguiremant? {.‘DHI‘?E to meet GE
; requirement.
Yes No
12|Page
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Enrollment Restrictions

36
Enrgiiment Restrictions
" [} poctorsl standing required
L} Freshman standing reguired
I Graduate standing required
[l Junior ar Senior standing requirad
L) Misst have departmental approval in order to drop or withdraw from the ciass,
Restricted to Majors
[l Senior standing required.
Predicted Enrollment
fall Predicted Enrgilment Number of Sections 37
Spring Predicted Enrgdlment Number of Sactions
Summer Pradicted Enrollment Number of Sections
Typically Offered
38
Typically offered (check all that apply)
Clas needed Oirail
ClFall even Cratl odd
Clratl, spring Edratl, spring, Summer
CIFal, summer linfrequent
[lspring [lsoring even
Ospring odd [Osaring, summer
Diumrr-tr
Replacement Course
Does this course replace any other course? 39
D\'Ei UNG

Academic Programs | 2024 COURSELEAF GUIDE

36. Select from the list
IF your course has
enrollment
restrictions.

37. Enter a number in
the slots you are
predicting
enrollments.

38 Select all that apply
when your course
will be typically
offered.

39, Select YES of NO if
the course is
replacing any other
course,

13|Page
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Justification

Justification for the course that addresses the following: 40

&. The need for the course, inchuding whether being propased In response to SCaGEmMic program review or
accreditation recommendations and any other relevant data andfor documentation

b. The level of course and prerequisites, including having NO prereguisites for a 300, £00, or 500 level courses

€. CR/NC only grading

40, Enter Justification
Justification for the course that
addresses:a, b, c.

41. Select YES or NO
does the course
require a fee?

42. Enter a summary of
Course Fees changes AND a
41 summary of the
Does the course reguire a fee? rationale to he
Oves  Hno published in the
Curriculum
Curriculum Register Synopsis Register for
42 campus wide
Include summary of chenges and & summary of the rationals to be published in the Curriculum Register for campus- sharing
wide sharing
14|Page
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Impact Statements

43

BEeEad 10 b enREiEed By SRpariEant SASY SAd alege S A wailaw. NS fESEoAlE Adeded RS Bragader

Deparment Chakr Impact S1alements

...... 43. Department Chair will select

|5 the required &xpértise avallnble among euisting Taculty to tesch the course? YES or NO to the 3 qllESti[}IlS
Clv: Do Department Chair will also
need to enter information in
Are additfonal facilities required for the course? the last 2 boxes
[Clves (e
|5 additiona equipment (computers, server atiocation, Iaboratary eguipment, &1c,)
Retd To Juppor the course
COre: [Cne
Please Est and fully explain any additonal resources needed for the course
#
Department Pregram Coordinater Comments
College Dean Impact Statements
44 S =
Explain the course’s alignment with the Unlversity’s mission 44, En]lege Dean will need to
answer the following
g questions.

Expilzin The coursa’s alignment with the Calleapa’s poals angd objacnvas

o

I5 the required expertise avaitable among existing faculty to teach the course?

[CDres [l
Are aoginonal faciites required for the course?
[¥es o
|5 aOdiTione] SqUiBRERT (SoMPUTErs, server MIocETion, [BBaratary Sguipimant, 12,1 needad 1o SUppor the caurse?

Cres  [Clne

Plesss discuss the College's support for any additional resources needed for the course

P

Curricaiam neview in Courseceay followr the some path of conmwitetions ond Gpprovols of i the satvioos sefem, ooly row oll

documentotion it colected and stared i Courselet] Orce “workflow® -sforted, courses cnd progroms move throogh the Cowrelesf

:'-'LTI""‘!:" opprov). Froposss ore Aemeeed i BEE order BRey ore recereed end hyprelyy toke shoud B w El’!’.l'l-:-\:"' newEw oT 8GN STEp

Froposers.con check the Jtatus of their prooasal, of wel an fee oy commendl reloted i propasals, ot ony sme in CoorTelssf AY it e

SrEviaud gy

a7, documantotion aff sacenrary comuiteiions it feouired for proposslt fo be paehid in the Carticufum Regirter. Once
progaials ehedd Ihé Codmdwnv® BégTié moddionu ghdide, Ty wnll mowé 1o theé Colege Cuffidulum Commillee afdar UAnefidy

ClrricEiT Commimes jar Aevdiv,

45 46 47
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45 CANCEL button if you
do not want to continue
with the course
modification.

46. Save Changes button
will allow you to save
changes made to the
propesal and come
back where you left off.

PLEASE NOTE “Save Changes
DOES NOT mean that the

proposal was submitted for
curriculum review.

47_ Start Workflow button
will move the course
into the CourseLeaf
queue and begin
curriculum review
process.
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How to submit a Course Modification proposal

1. Go to https://nextcatalog.csudh.edu/courseadmin/ this link will take you to the Course Inventory

Management Page.
2. Log into CSUDH website using your credential

[O8)

4. Click ‘Modify Course’

Course Inventory Management

=2arch, edit, add, and inadtivate courses

Enter the course code (i.e., COM 348) in the search bar and select the ‘Archive’ and ‘History’ boxes

3. Enter the Course Code
“Bl| you would like to search
' for REMEMBER ADD

(*) after and click

Uss an asterisk |} in tha search bor as a-wild card. For example, MATH™ will find everything that starts with “MATH®, *MATH gverything that ands S ] : % U}I\‘D

with "MATH", and “MATH" everything that containg "WATH", The tystem ssarches the Course Code, Title, Workfiow step and CIM Status

Duick Searchea provides o fist of predefined saarth categories to use :
3a. OR scroll using the
3 sem | o grey box to find your
course
Loume (ode Titly latw !
[ i sk Wews P W

B o PRI Changes saved but not submitted

viewng COM 348 : News Editing And Design
Last 2dit: 04/17/18 5:34 pm

Commuinications
Catyics Pages Comrunitations |COM
referenting this Fim, Telsvitian and hMadis
Lt Ipurnativn, Barhator of A

4. Click on “Modify
Course™ and the Course
Inventory page will
populate

When clicking on “Modify Course” the Course Inventory page will populate, proposer will make edits to (if needed)

the red boxes.

Academic Programs | 2024 COURSELEAF GUIDE
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Course Inventory

rditing: CONI 348: News Editing And Design

Paculty Department

Facuity Colnge

Affected Departments

Altected

Department|s)

Course Catalog Information

Proposed Effective

Term

Nard MO JoUrsR] oA i_f.'! T a7 WGIT 248 yar & g cppraval

Subject Code
Course Number
Department
College

Course Title &

Abbreviated Title

"
Linits
Sesdemic Level
arading Basms

Repeat for Credit?

Lé

Cross-Liszed with

HEGIS Code &

348 Course Numbers in Lize
|— Commimication Det [156) w |
[ conege of ares & Hummarives 128 v |

Meewis Editing And Design

Mews Editing And Degign

¥ CharRCTars remain ng

E BT IFERA LT CHUIE WIth 0 0R (h.g, 3-4)

| Ungergrad and Ext £4 Cradit w

| Graded |A-F W

Academic Programs | 2024 COURSELEAF GUIDE

5. Make Edits fo the course as
needed. All RED boxes are a
required filled.

17|Page




Academic
CSU Programs

LEFE con be viewed hers

Components si Componsnt Graded Units

| C-02: Lecture Discussion V] | Lecture Vl | Yas Vl 3

Add Consent & | Mo Cormsent VI

Course Description

LY Principles, practice in copy editing, including review of grammar, spelling, punctuation, word

use, organization, word fiow, sentences, information verification, application of appropriate

story forms; writing headlines, photo cropping and sizing, computer deskiop page design and

editorial judgment. One hour leciure, two hours activity per week.

Prereguisite{s):
¥ COoM 250

Recommended Prerequisite(s):
s

Co-requisite(s}:
L™

Reccmmended Co-requisite|s):

ks

Course Content Information

Enter each Student Lecrning Qutcome in the left column and the Progrom Learning Outcomefs) that align with it in the right calumn.
Lick the green "+' to o4 soch Student Learning Outcome. ™

Student Learning Qutcomes

Student Learning Outcomes Program Leaming Qutcomes
1
s E
Potential Text{s) ) B —
E v (B I UM x| = 8 =4 5
(s -J|B = 5 q]

Include sompies of course gssignments thot moy be required for studsnts ond used to gssess izarning obfectives
List sample assignments__." assessment t_g-o!s
| 7 v B T W xox|l=
[v= -|[5 = = 9]

]
Ik
1]
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il




Academic
CSU Programs

Delivery Method

Select all reguested methods of defivery in which the course may be offered. If proposing the delivery method as
onling and/or hybrid, complete the Special Designations portion of the form below.

Dielivery Method [l Face-To-Face
[ Hybrid/Online
Cloff-Campus

[ Television

Special Designations

GWAR

If thiz cowse is pireody opgroved os o GWAR-cerdfying courss, cfick no and complste the ‘Previously Approved special
Designobon/Grodugtion Requirement” section.
Are you proposing 3 GWAR-cartifying course?

i ) ¥es Mo

Hybrid/Online

If this course iz eirecdy spproved for hybridfonline modolity, cfick no ond compiete the ‘Previously Approved specis!
Designanon/Grodugtion Regquirement’ section.

Are you proposing a hybrid course?

i 2 Yes ® po

Arz you proposing an online course?

T ) ¥es ® No

Ethnic Studies

If this course iz giready oporoved fo meet the Ethnic Studies reguirsment, cfick ne ond complete the ‘Previously Aporoved Special

Designaton/Grodustion Regquirement section.

Are you proposing an Ethnic Studies course? Please note, you will need complete the General Education section and
matrix in addition to the Ethnic Studies matrix.

i 2 Yes CiNo

General Education

If this course is glregdy opproved for to meet o General Educonion regquirenent, cfick no gnd compiete the ‘Previously Approved Specigl

Designgbion/Grodugtion fegquirement” secton.
Are you proposing this course 1o meet a GE requirement?

O Yas O No

19|Page
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Previously Approved Special Designation/Graduation Requirements

Has the course previcusly been approved as a GWAR-certifying course?

Oves Omo

Has the course previously been appraved for online modality?

OYes ONo

Has the course previously been approved for hybrid modality?

COves ONo

Has the course previously been approved for to meet the Ethnic Studies reguirement?

O¥es  ONo

Has this course previously been approved to meet a General Education requirernent?

OYes ONo

Enrollment Restrictions

Enroliment Restrictions
uk [ Doctoral standing reguired
[ Freshman standing required
[ Graduate standing reguired.
[ Junicr or Senior standing required
[ Must have departmental approval in order 1o drop or withdraw from the class.
L] Restricted to Majors

[] Senior standing required.

Current enroliment restrictions

Indicateif there are any changes to enroliment restrictions for the course{i.e., restricted to majors only, 2tc.)

20|Page
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Predicted Enrollment

Fall Predicted Enroliment Mumber of Sections
Spring Predicted Enrollment Number of Sections
Summer Predicted Enrollment Number of Sections

Typically Offered

Typically offered (check all that apply):

[) s needed [ Fall

I Fall even [IFall odd

[ Fall, Spring I Fall, Spring, Summer
[ Fall, Summear Infrequent

I 5pring [} 5pring aven

[ 5pring odd [ISpring, Sumnmer

C Summer

Justification

Justification for the course that addresses the following:

8. The need for the course, including whether being proposed in response to academic program review or
accraditation recommendations and any other refevant data and/or documentation

b. The level of course and prereguisites, including having NO prerequisites for a 300, 400, or 500 level courses
. CR/MC only grading

Justification

Course Fees

Does the course reguire a fee?

Eves Cino

Curriculum Register Synopsis

Include summary of changes and a summary of the rationale to be published in the Curriculum Register for campus-
wide sharing

Academic Programs | 2024 COURSELEAF GUIDE
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I5 the required expertise avaitable among existing faculty to teach the course?

COves [Clne
Are adiitions] facilities required for The saurse?
CIves: [Cwo

|5 additional equipment {computers, server allocation, [aboratory eguipment, e1c.]
meed to support the course

Clves  Cine

Pleace Bm and fully explain any addrional resources nesded for the course

Department Program Coordinator Comments

oy

l.".l_;!flte'c DC_II'!- Impact Mm_tnts ¥

Expilzin the courss’s slignment with the University’s mission

Explain the cowrse’s algnment with the {'ﬂllEEE"S goais and objactves

15 the reguirad axpertize pvaitabie smong Sxistng feculty 1o teach The Soursa?

Clves: [Oo
Are additional faciimes required for the course?
Clves ke

|5 additional equipment (computers, Jerver allocation, laboratory egquipmeant, &t | nésded 1o suppart the fourss?

Cltes O

Flease discuss the Coliege’s support for any addidonal resources nesded for the course.

i revew - Coursetand fofows v come path of conrodietions one SpOTTEGE. GY @ teR ornacur SPEtem, only now o
doremertition iy collected ond siored i Cowrselea) Once “workflow ™ it sicrfed, coursey ang progranes move thvough the CourseLegf
Frilge for sppvoval FragoRaill oF AlvEwEd N IR Crder IRy Ol ARDEVED &0 IVEColly 1de Shout Two weeka for rfEw O S0 IR,
B, 5 £on LRk phy 58 of chiir propagal, &5 Wl S5 JaW 20y COMMNTE FETed 10 PrOpARSN, OF 0wy Ima b CourneLea]. Al in the

Bresious- fyatem, docw

rtgtion of necesssry corsultonions iz requined for propassls fo e pasted in the Coriculem Rrglster Dhoe
SrOposal CREF the CurritulurR mESUNEF MFEITLAT Shise Dhey aall mgve 0D the Colege Curridulom Commined Sadied LAy
CLrrirudim Commmpg Jor s et

s

| ] 7

St Workiow |

Please note more than one proposer can work on a proposal together,

however only ONE proposer name is required on the proposal

Academic Programs | 2024 COURSELEAF GUIDE

6. “CANCEL" button if you do not
want to continue with the
course modification.

7. "Save Changes” button will allow
you to save changes made fo
the proposal and come back
where you left off

PLEASE NOTE "Save Changes
DODES NOT mean thal the
proposal was submitted for
curficulum review.

8. "Start Workflow” button will move
the course into the CourseLeaf
queue and begin Curiculum
review process.
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Special Designations Submissions

GWAR

All GWAR-certifying courses must emphasize writing in disciplinary academic discourse(s), with ample
writing activity and instructor feedback and must be reviewed by the University Writing Committee (UWC)
for approval. GWAR-certifying courses shall address these requirements per the GWAR Policy (AA):
*  Student enrollment cap of 25 per section.
* Ten to twelve pages of informal writing that scaffold and build toward the required pages of formal
writing.
* Ten to twelve pages of formal writing in the genres and forms that constitute the activities and
discourse of defined disciplines.
* All GWAR-certifying courses or course sequences shall total a minimum of 3 credit units OR a
minimum of 2 % hours of weekly instruction
» Students shall pass GWAR-certifying courses with a grade of C or better to satisfy GWAR.

Squdent Leaming utcomes

Stutents wha sccsashuly complate 8 SWAR-Certtfying course will

¥E Bl courae TSR M ing Bubicemes ThAT BN 03 GWAR PLO &1 Engage In wiiting related 1o dlagiplinasy Pie ase answer quesﬁﬂns 1_& f{)r

disiourse communities, oudng Hentitying the norms, gosis, and the historcally and socislly corstructed festures of ¥ F.
the diicouria’s practices and arcfacs | a GWAR course submission

2
2. List oll course student leaming cutcomes |3L01) that slipn to GWAS PLO 82 Participate in 2 robust wisting process REd buxes are a requ"le'd ﬁEId
ThECURNDUT thit CoUrEE, wWhic " gl T
tearfn sctivities thit siow 5t
voCabulany, and discipimeny theories; oj reading and repearch, drafing, peer feedbac AEOrEon, and i
feedbath, ) smple Spparty ialon i light o the jlerktie prodess praf 13 pammitive ssisdiment of their
WITing, &] reflactve wiiting focused on their own processes a1 well a5 on resder responses
P
3. st gl ourse pludent eaming cytiomes that sipn 19 GWAR Pud a3 Demongirate creios yngérpanding of the

275 prachres- e Semifacts and sifuade themeshves B WETTEDS, readers; and STucents Within Drosder gisciplinnry

[ ]

teetoritnl Meibiity dnd apency a8

fring oubCodned that slgn o GAWAR PLO 84 incress

o weritety goels End idenaities with the espectations and conyventions of discipinary

& E

2

5. LISt sample writing in the dizcipline's instrocdons] mederists (& g resdings, acfvitey instructar fescpch, FesmTEs
L1

| A
& List assesirnents and assignments retafted to the wiming-relevant shudent learming cutcomes and program lesrning
DUTSOMBL

| /J
7. Quiing The courge’ s formad verining ARsignmEnas/acnivine s incruging The reguired rumDer of paget

B Outline the course’s formal writing sssgriments/scivitie: mcuding 1he regoired number of pages

| 4

23|Page
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Hybrid/Online

If currently approved for hybrid delivery, please respond "no."

If currently approved for online delivery, please respond "no." To view the OHLC Criteria and Rubric

clickhttps://www.csudh.edu/academic-programs/curriculum-review/ohlc

Hybrid/Online

Are you proposing a hybrid course?
@ @lves [DONo

Are you proposing an online course?

@ Blves Ono

Please answer the following
questions

Red boxes are a required field

% online I:] % face-to-face |:]

Course Integrity: the course’s adherence to online teaching best practices. Explanations of plans or statements
relevant information that they may be provided throughout the course. Please provide examples of activities,
assessments, and/or practices that may be used throughout the course.

Vi

Assessment: Alignment of assessment tools, course objectives, and delivery mode as well as Evidence of a robust
assessment plan that includes a balance of formative and summative assessment. Explanations of plans or statements

relevant information that they may be provided throughout the course. Please provide examples of activities,
assessments, and/or practices that may be used throughout the course.

Yz

Course Equity Minded & Diversity Practices: Course adherence to a clear understanding of the population it serves
with evidence of equity minded and inclusive pedagogical practices. Explanations of plans or statements relevant
information that they may be provided throughout the course. Please provide examples of activities, assessments,

and/or practices that may be used throughout the course.

Yz

Availability of technology resources and assistance for instructor and student success and adherence to campus

guidelines for accessibility and universal design. Explanations of plans or statements relevant information that they

may be provided throughout the course. Please provide examples of activities, assessments, and/or practices that may

be used throughout the course.

Vz:

Evidence of Department/Program plan for vetting/training online instructors. Explanations of plans or statements

relevant information that they may be provided throughout the course. Please provide examples of activities,
assessments, and/or practices that may be used throughout the course.

Vz

Evidence of robust active learning opportunities. Explanations of plans or statements relevant information that they

may be provided throughout the course. Please provide examples of activities, assessments, and/or practices that may

be used throughout the course.

Vi

24|Page
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Ethnic Studies Submission

Ethnic Studies

Are you proposing an Ethnic Studies course? Please note, you will need complete the General Education section and
matrix in addition to the Ethnic Studies matrix.

%) @ves Ono

Area F: Ethnic Studies (3 units)

Courses in Area F explore the interrelatedness and intersection of race and ethnicity with class, gender and sexuality and other forms of
difference, hierarchy and oppression. Courses are grounded and centered in the cultures, concrete-lived conditions, and living histories of
peoples of color in the United States. Courses have an explicit commitment to linking scholarship, teaching and learning to intellectual
traditions and scholarly contributions of ethnic studies, social engagement (service and struggle), social change, and social justice.

To be approved for Area F, courses must fulfill at least 3 of the 5 learning outcomes listed below:

(1. Analyze and articulate concepts such as race and racism, racialization, ethnicity, equity,

ethno-centrism, eurocentrism, white supremacy, self-determination, liberation, decolonization,
sovereignty, imperialism, settler colonialism, and anti-racism as analyzed in any of the following
disciplines: Africana Studies, Asian Pacific Studies, Chicana and Chicano Studies and Indigenous

Peoples of the Americas.

. Apply theory and knowledge produced by Native American, African American, Asian
American and Pacific Islander, Chicana and Chicano, and/or Latina and Latino communities to
describe the critical events, histories, cultures, intellectual traditions, contributions, lived-
experiences and social struggles of those groups with a particular emphasis on agency and

group-affirmation.

[3. Critically analyze the intersection of race and racism as they relate to class, gender,
sexuality, religion, spirituality, national origin, immigration status, ability, tribal citizenship,
sovereignty, language, and/or age in Native American, African American, Asian American and

Pacific Islander, Chicana and Chicano, and/or Latina and Latino communities.

[Ca. critically review how struggle, resistance, racial and social justice, solidarity, and liberation
as experienced, promoted, and enacted by Native American, African American, Asian American
and Pacific Islander, Chicana and Chicano, and/or Latina and Latino communities are relevant to
current and structural issues such as communal, national, international, and transnational
politics as, for example, in immigration, reparations, settler-colonialism, multiculturalism, and

language policies.

[Js. Describe and actively engage with anti-racist and anti-colonial issues and the practices and
movements that empower Native American, African American, Asian American and Pacific
Islander, Chicana and Chicano, and/or Latina and Latino communities to build a just and

equitable society.

Academic Programs | 2024 COURSELEAF GUIDE

Please answer question 1-5 by
clicking on the red check boxes.
When you selected the check
box scroll down to locate the
corresponding question to that
checked box.

Red boxes are a required field
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Ethnic studkes

Al YOU DIORCEING BN ETheiC STRIcRes COUMSe™ PIERSE NCAR, you Wil peed camplene the General Eoucarian seonon ang
TR iy adithan T the Exhale STudies matrin

"] (] s [Ctie

Area F: Ethinic Stodies (3 units)

ESUNET = AneG P QUEGNE TR STTRTRIGIRONEET DS WARTTECTO” B FRCE ONG IRy AT DRIDL, SN 08 IRGEE g snhe oy af
differacy, Mwvarchy 0ns DEpAEIIDA SO OnF groandad ond cormnd i b DufTanes, cencner-tvid andnions, &nd heng hizenes af
Pposin - f podgr s e Loioed Srete. Courids Aeer an Eapbot Commament 1 Snbiep pohalarphip, Breching oog lomieg 1o ietrnosd
rasaa and Antakarly eevesrdmn of A TS, BICAH ENGARERRENT il ARS RO, RO Chan, A 1000 i

To ba approved for Anea F cowrtes must fuffill ot basse 3af the 5 {aarning outcomss listad betaw

1 Bl L anshire and Bricusdte Canceats Such bl Fate sAd rackm, Facialization, EEhRRILY, Buty,
ethno-pentrism, surocantrism, whise supremsy, seth-determinatian, liberstion, decolontation,
SOVENEIENTy, Imparistsm, setner colonishism, 300 anD-recism ks analyzed i any of TiE ToRawing
dinciplines Africars Srudies; Asian Paciic Scudhes, Chacana and Chicang Studies snd Mndiganau
Dapplas of 1he Ameticas,

Di Apply theory and knowiedge produced by Native Americen, African American, Asian
Armrican gnd Pacing iglander, Chicans bl Chicenc, and/or Loty and LESng communities 1o
dEboite the DTl evenrl histodied cumuned. intallacmusl radTiong, conributhang, -

eypadisnres pnd tocied stragpied of thoss proups with & particullr emphacis on spemcy snd wﬂ Mww 1 Hﬁmm-&

group-sffrmation .
(3. Crinicatty anatyes the bntarsaction of race snd racism a1 they relste to class, genges mm 'qumw mate tmm
sty religicn, spirisisasty, national origin, immgration statuz, shility, trival ciszenship, ﬂlEﬁEﬂlUm

FOVETCIETTY, Iprm,lndf:rr ape b Nasee American, Afncen Amencan, Asian Amencan ang
Pacific Isiangdar, Chicana pnd Chiceng, ang/ar Latna ang LaTing communivies

and Articulate
Di Enficely review how stragges, resisrance, racial and socisl jastice, solidarity, and liberation 3" - o
A5 eRperEnoRd, promoted, and enacted oy Rathve Amencan, Afrcen AmErican, Asen Amencan
Bl Pacc linnder, CRArane ind Chifano, BRa/or LE0AE 300 LETAG EOMMURITES 508 mevint 18
current and ctructursl issuss such B communal, netional, internationsd, snd transnationsl
palitics az, for exampie, in Immigratian, reparations; settier-coloniatsm, multicatturakem, and

language pofcies

[J%. Describe end actvely engage with anf-racist and ant-colonsi issuss #nd the practices snd
mowernans that empower Natve American, African Amesican. Asian American snd Facific
pngaes, Cricang and Chicang, snafor LaTing and Lasing comeunitees 10 DUl st ang
Squitable Lhthety

A.rl.l.l'_ﬂz_f Arfirulate:

1. What instructonal matenials e readngs, acivibes, resourtes, eic | will upport the learmeng ol this autcome?
Flease provide 1pechc eamples

&
1. T reteTed AEIRSETHEATE OF BEEEAMENtS will Lot the leerning and/or Bemonrmman of this uloeme? Megse 1
PrEnide epafic Exirnplid

.
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T be apgroved dor frea £ oounet must AARn o besds  of the § lesrsing outoomes rted Sedow

B Ansbys b5 WOCULIE EOACHITE FUCH 55 FRCE BN FRCIBM, PRI FINAITY, Bduly
FIRRS-LEMFS, FUADCRYIRGM whil jupremaly Wl-amemaniion SHFVDSS, Dbooasnitisan,

vermgnly, oaeakm FTET DDICRahibm. Bhd BAR-rRCIEm NI aneiyTed in iy of 158 ‘nl:\mut
dicigiings Airiting Stafiel Asiic Padhc Seoded, Chitiad and Chatano Thadkes i Indigendas
Progies of the Amenioal

B2 acciv trenry ang ngwlege produted By Native Amenices, Aivicin Amengsn Al

Armarican and Faciic inisndes, Chicees snd Oricang, andfor Lating and Lating communities iz

z deiaonbe the oifical evénty, hivonies, odbeer, infelieches tredifons, contnbudont, lheed- I‘MH] mmmz t"ﬂ .
Exnerienoes and social SETUREIES o those Jrours sith ¥ parmodsr evephacs on apency and ﬂﬂm &Mmlate q[mm
2. Crivicuity anasyze the interiacssn of moe B rCim & Ty AFane T2 Cladd, gendes, 2 I [I R - L

BRIy, fesan, ugirisupiity, rapans ahen, fEmMTIRon TNl BBy, Tl S2eakhg, m“
BerwEin iy, IAPaiEe. And/S ige In WTvE Amenian. Africin Amefican, Ajleh ASErcin and
Bysiftc Isnoes, Chizang Bnd Chicked, Ingior Laving snd ILafias communiies. 22 T'hfmy arﬂ KTWIE{IQE
[ Cricicuity review how strupgle, nesiesecs, mcial and socis justice. sobdarity, and lbention S L7 S
w5 sapeniented, promoted, and enscied by Nathe Ameracan, Sfvican Americen, Asisn Ametican

sl Padific Isandes, Chicna Bnd Chiceno, and/or Liting nd LIGAD COMMURTHES 3 FelevBet 10
CUPRERT bl MPUTTURR ETUBT JUCR B3 COMMLUnA], ASTIGRSL, iNDerAETONN, Ind FINIARTICAN
polmcy ki for enesgle, in mmipton, eoancod. wttecolosislim, meitioatselion, wag
Iingui g poricied

1%, Dieseritee 2 mctively eripape with mrorecit and antl-ceicnial ssuss snd the practices and
movements T smpower Nasve dmentan, &friosn &mericen, hoisn &merices o Frofic

Isimnder Chicane snd Chicemo, snd)or bating snd Legino communides fo buld @ just and
EquiEable socety

Anghyre & Articulate

1, Wirat inginoctional materisls e nepdngs. scivitier: rEtoGntes. £50.| Wil support the bramming of thr oottome?
Flasie provite spacs edrmphe

A

I WraT relanes BLOEIEMSEN OF RENgRMBATE W Baseor The ining el or gemanasnation of oVl outcome? Pleiie

pravidi RS Feimple

L A‘l
Apply theory & ingiviedge
1. Wihaat i tieteal marteriees (e . regngL, BCiEL resounted. BT | W Suport the Imanning of this outromer
Flepe provids spectc mample
4

I Wi reianed BRESIEMIEOES o REENMENTS Wil Aupport T breming kedfor oemoracnmon of ol suocome? Piess :
ErErade SpRc SnamplEL

| ;’.F|
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B3 Critically anatyze the Imtemecsion of race and racism as shey refate to ciass, gender,

IEI sexusiy, religson, soiruality, neticnsl origin, immegranion status, sty tribal ctizenship,
sovereigny. language, andior age in Native Americen, African American, Asian American and
Paific isipndar, {higana snd Chicang, sndyor Latina and Lating communifiies

EI:.Crin-caII-.- iy P AU, nesistance, racial and sodinl justice, sokdafity, and Fberatan
Ef expadianced, promoted, Bad ansctsd by Netive Amanicen Afriesn Amedicen, Asian Americen
o ardeér, Chicana and CRicana, and/or Lating and Lating communsties sne relevart to

CuriaAt SAd structursl Beies such a8 comimunal, AsEansl inerfetonal, snd trensnaticnal
politcs &2, for example, in immigretian, reparstons, sstier-coloniabsm, multicuituratism, and
I=nguage palicies,

D5 Dascripe amd ATusly EnEAEe with AnT-racisy and ano-colonial H5ues and e pracmoes and
MEKSManTs (AL empower Nt American, Alfrican Amarnoan, Adan Amesican and Pacic
lsimmer, Chicana and Chamang, andlaf Lasing and Lanns sommunities to bualld & jus 2nd
SOuUNADeE SOCETY.

Analyr & Mty -

1. Whnst instructional materisls {e.§. resdings, Sctivities, resources, &tc ] will suppodt the kesening of this outtoms?
Flzase provide specific axarmphis

P

1 WRAE nelated BlsatamEntd of SSSENMEAT will Supoort e lesming Andfor demanstration of 1 outtome? Please
proaide spedifis agamphes

A
Apply theory & knowhedge
1, Winat instructioral materisls {e.g readings, actiibes, resources, ebc. ] will sipport the esening of §
Flease provide specific examples
#~

2. What neisted aissgsmenis of sssigniments will sypport the leaming and/or demanstration of 1hiz cattome? Please
prowide specific exsmples

When checking box 3 the .
Analyze & Articulate question will
populate towards the bottom

3:3 Critically Analyze Intersections of
Race and Racism

A
Critbeally analyze mitersection of rate snd ractsm
1. What instrucrionad materists (€ g neadings, activithes, resources; 26z ] will support the besrning of this outcome?
Fiaase provide specific pampies
F

4. What relsted sssesiments o essignaments wiE support the lesrning and|or demonstration of this cutcome? Pleste
prowide speciftc exampies
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B2, Comvcathy nwiin P strugigh, ruslstarice, racial and ocial utice, sefidaeity, and libsraticr

ax eapeidrced, pionoted. and enactad by Ralae Amarican, Aan Amirkan, A Amarcan
and Pt islandie, Chicana aed Chicann, andlor Latng sac Lities commanian e releang 1o

o and eleudhersl Sio tuch ot doomundl, satonsl (ntermat ongl, and Brandnational

&, for ecamls, In hnividyatlon, ragarations, et calaeiaben, mulncuBuraism, and

et
larguage palicss

5]

B Dective arsd setively engage with artl-radist gnd anti-colonlal lmsuss sad the peacies and
remanty that enpowet Nafive Ameritan, Afrian dmeficen, Ruan Ameritan snd fatc
Inlgedier, Chicpea gnd Chicang, andice Lema snd Latng sgmenunisies o butld o et and

enyiintle society,

prowide sperife mamplay

Crtleally reviaw velevamee o strugghes/restesceracilfiacl [uitiee/spldaay

1, What b tonal materish (eg readings, pobiities; reanurss, oit.) will suppert the Baming of thhy giftome?

Fledss provels specific smpi

&

1. Wikt ralgted pesmmvmmety e giprmeets wll juppan the seming and/or demarrtonios of this susees? Masis

4]

Duscribe and actuely esgape weth antoracnt ericolomal masen/pracoces

L Wit e tional e laks (g readingt, aothithe, nesournes, o will fuppcet the eamlng i thic aotcome?

Pleaie growilespicific sxempla,

.
1 What related pssmvpmpnts o paigrenerts will suppan the lepring ard/or demamtiion ol ihly susioens ! Mg
Eride ipstite sepmplss
A
L &

When checking box 4 the Analyze &
Articulate question will populate

4:4 Critically review relevance of
strugglesiresistance/ social
justice/ solidarity

5:5 Describe and actively engage
with anti-racist! anti colonial
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Proposing a course to meet a General Education requirement

General Education
Areyou proposing this course 1o meet & GF requirement? 1
& ey Mo

(SUDH General Education Program Learning Outcome (GELO)

Sateqt the CHUDH General Education Frogram Learning Cutcame |GELO) that this course addresses. Choose all thag
2DpEY

Er.fi's.:ﬂgr:iﬁn.“. Elcri':ﬁ: inguiry
Ocommunication [linformation Lirerncy
D Race, Equity, 2nd Social Justic Ointegrative Learning and Problem Soiving

{Giobal Perspediives Olcommunity Engagement

General Education Area EI

Salact the Genaral Edutation Area you befiave thiz course fulfitls [you may only selzcr ane)

1 AL: Orsl Communication JCL: Arts Courses

[ AZ; Witten Communication [CIC2: Letrers Courses

1 A3: Lagic / Critical Reasoning [0C3: Integrative Studies: Humanites

LI B1: Physical Sclepres 101 Perspectives on Indhiduals, Grouns & Saciety
1 BY Life Sciences 1 D2: Global and Historical Perspectivas

(1 B3: Science Laboratory 1 D3: Integrative Studies in Social Sciznces

! B4: Quantitative Reasoning and Problem Solving  UJE: Lifefong Lezrning and Seif-Development

1 BS: Intagrative Studies: Natural Sciences _IF: Ethanic Studses

General Education Learning Outcome Matrix

Course Student Leaming .. GE Area Criteria

Exarmples of readiegs and .. Examples of smesaments, .. Level of achi...

Academic Programs | 2024 COURSELEAF GUIDE

1. Answer YES or NO if you
dare requesting a GE
course.

2. Using the check boxes
select General Education
Program Leaming
Outcomes, select all that
APPLY"

3. NUMBERING
CONVENTION WILL
CHANGE

4.Using the Green (+) sign
add the General
Education Learning
Outcome Matrix

4a When selecting the green
+ sign a window will
populate insert the
necessary information.

For help please click on the
HELP (?) Bubble located
under the guestion
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Course Student Learning Cutcome (5L0)

L
&
GE Area Criteria
a 4a
P
Examples of readings and other information input that may be uzed.
LU
P
Examples of assessments, rubrics, and/or descriptions.of assignments or prompts that allow students to demonstrate
the extent to which they have achieved this outcome.
L
&

Level of achievement

4a. once you completed entering you information for the GE course

5. Save changes button to save your work
6. Cancel button to cancel your request

PLEASE NOTE THIS SECTION POPULATES IN LIST FORM SEE EXAMPLE BELOW. This list will
populate when you submit to Workflow

31|Page
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Genmial Education Leaming Duttame Matris

Coaerss Student Learning Owteorm [SLO)

4b. once you completed
entering you
GE Aves Critaris information for the
“ TRET. GE course
4b
Enmphas of rescdgs ,. .,-,,_. FIIEEER BT ERat may Be uged. 5 Save changes button
' to save your work

] TEST O

Exprmples of sssedamenti, rubrks, andfed deisrptions of ssslignments ar prampts that allow students to demonstrate

the exient ioowhich they have schileved this cnatoome

o TEST 01 6. Cancel button to
cancel your request

Levml of achiswemant

ah ] £

|

Course Studant Leasning Qutoame [5L0]

W TEST 02

GE Arma Criteria

4c. once you completed
entering you
information for the Edarr i ol rws Siigs snd st indsrrban AWt IRt iy b s
GE course ¢ TEST 02

L TEST 02

Eramples el ansespmants, rubirics, snffor deicription of asyigrimanty or prompts thel sllow shedents o demoniirate

S e e B " e o
5 the exte o which they have achlgved this oulcome
to save your work @ rEsT 02

6. Cancel button to -
cancel your request

General Education Learning Outcome Matrix 4d

4d. once you completed

Couse Student Leaming . - GE Area Criferia Examples of readings and .. Examples of assessments, ... Level of achi.. J ;'E‘T_Ir;]nagﬁgﬁufm the

g TeT 01 o1 0 TEST 01 peviged &0 GE course this table
= = = = : will populate

TEST 02 TEST 02 Proficient

“ 0 the o add

(x) to delete

32|Page
Academic Programs | 2024 COURSELEAF GUIDE



Academic
CSU Programs

SAMPLE

General Education Area

Select the General Education Area you believe this course fulfills [you may only select ong):
A1 Oral Communication

General Education Learning Outcome Matrix

Course Student Learning Qutcome (SLO)

TEST 01

GE Area Criteria
TEST 01

Examples of readings and other information input that may be used.
TEST 01

Examples of assessments, rubrics, and/or descriptions of assignments or prompts that allow students to demenstrate
the extent to which they have achieved this outcome.

TEST 01
Level of achievement

Developed

Course Student Learning Qutcome {SLO)

TEST 02
{3E Area Criteria
TEST 02

Examples of readings and other information input that may be used.

TEST 02

Examples of assessments, rubrics, and/or descriptions of assignments ar prompts that allow students to demonstrate
the extent to which they have achieved this outcome.

TEST 02

Level of achievement

Intraduced

This list will populate when you submit to Workflow. If you need further assistance, contact Academic Programs at extension 3308 OR visit
the website for office hours schedule

33|Page
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Submitting a New Program Proposal
1. Go to https://nextcatalog.csudh.edu/programadmin/ It will take you to “Program Management
Inventory” page

2. Log into to Course Leaf using your CSUDH credentials

Program Management

Search, edit, add, and Inactivate programs,

Yo 308 logoed In &g

Help §

Use an asterisk (*)in the search box as 2 wild card. For example, MATH? will find everything that starts with “MATH', *MATH everything that ends

with "MATH', and *MATH® everything that contains “MATH”. The system searches the Program Code, Title, Workflow step and CIM Status.
. A . . 1. Log into your "mycsudn”
Quick Searches provides a list of predefined search categories to use, : ;
e 3 using your credentials
4 L0R- ucksearches,. o 2. Click on the CourselLeaf
j LIy - hyperlink fo navigate to
the Program
Number of Program  Program Name Workfiow Status Is Suspeny Management page
1 Aceounting, Certficate 41 Curriculutn Comn,, Modifying N 3. Click on the GREEN
Arcounting, Master of %ience Na DTJ&D[EI?SE New Program
3 Administrative Services, Preliminary Credential No
L Administrative Services,Clear Credantia N
3 Advertising and Public Refations, Bachetor of Arts Ll
b Advertising, Minar
1 fwiann Picidine fllans {1 5
34|Page
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Program Management

Mew Program Proposal

Pripasiy ST w ?

- 11

12

14

13

1 17

18

20

21

[ Cire 23

4, Inzert your Name

3. Inzert your Email

6. Insert your Phone extension

7.Uszing the dropdown select the department

&. Using the dropdown select the college

9. Uze the dropdowmn to select Effective Catalog

10, Using the dropdown select a Term and
Academic Year of Planned Impiementation

11.Using the dropdown select Program
Depariment

12.Uzing the dropdown select program college
13. Inzer Full & Exact Degree Designation- & Title
14. Using the dropdown select Academic Level.
15. Using the dropdown select the Program Type

16. Using the drop down select the Degres

17. Using the drop down select OME type of
Support

18. Using the dropdown select a Delivery
Mode

19. Enter a CIF Code. If you are unable to
find this click on FIND to a new window
will open and can be searched for

20. Type in your Program Code

21 Using the drop down select Proposed
CSU Degree Code

22, Select ¥YES or MO is this a program
elevation?

23. Select YES or MO if there are any
Objection to the Projected Degree
Froposal

35|Page
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Academic

Programs
Program Specifics 24
i @ B I U x| | ESs 28 ;253 %
lar Catalog &
v R | K| |- L= 0|EG B Esums
Hequired Courses i

m W &

Formil Thyirn

Qb dN BT U x| k&4 RBE =
E| - Ll Q GE Bl Sowre

25

GWVAR Urits h

Academic Programs | 2024 COURSELEAF GUIDE

5]

24 In the box insert a
program overview for
the catalog

25. Click on the table
icon and a second
widow will populate

“Insert Formatted Table”
Select Type using the
drop down click on
‘course list Click ok

Red Arrow: Enter
GWAR Units

25 Continued on the next
page
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Course List

S
26. Using the drop
down Select

d _| ‘Sum Hours
Select Subject.. | 28 v ‘_ Subject

27 J 27. Using the middle

arrows will move
| the selected
subjectin BOX 1_

7 to BOX 2
! Box 2

26. If you selected
Commerni mare thﬂ.n: ane
subject the ‘move

up

Sequence

Cross
Rederancs

Or Class: 29 Click OK to
Box 1 o submit the
- window

Quick 504 | [ add Courss Indent Area Heades 30. Click CANCEL to
close this window

._-’-:In# Comment Enfry | 28 || toveun |[ Move Down

30 RED BOX: you do not need

== to il all_of these boxes in

29 ool Cancel order to submit for this
ey ol

Bel?:;ru y{n;il au:il{l):‘i{nd the example of what the Course list looks like when Contancnt: ackd @ cormmiient

Sequence. uses & between
2 0r more courses

Cross reference: this is not
something we typically
E = L= 0 38 [ e use

B Ao Qi JdAm BfuUuxxElzgan == 3 "

e OR class: Either OR 1 or
more courses

L |

Hours: UNITS

Foot notes: Reference point

Chuick add: can be used to
add a course in box 2. If
a course is not yet addad
to the system in box 2
the course will read as
Mot Found

37|Page
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Major Care Units | | 31 31-38.

- Please nole steps 31-38 are subjecl
General Bducation |03 | [T gay to change based on #s 14 and
Uirits 15 selection
Concentration Lint . | 33 = ente
i T (T S Geberal Slofaon i
GWAR Linkts 3 i 35 o Qﬂllﬂﬂl'irﬂﬁﬂll Units

3 o Statutory Units
GE, GWAR, andfor | | Sutermces fom tesel ot o GWAR Units
Statutory 38 o GE, GWAR ﬂndfar .
Regquirament w Raqu
Double Courded =  Free Elect
Units o Total Number of units
Frea Electhves 37
Totad Units {52 | 38 This zection is still being worked
Teted onity for wedéngrndusde de not excied 120 Concent ot b than £ of Ry Gl 1 e
ot omit ecérginducde deonfel roay recwnd 100 unily. Concenfrafion uwats oo minr thas 55 majce oo an - - E
andated by 03071 numbering is not adding

Assessment Plan

To enter the inforrmaiio for the aszesament mhan: ag

1. Click on the table icon in the dining boar and sefect 'Pre-defined Tabke' from the drop-down menuy and elick ‘0%,

& Onee the new drop-dionn menu Gooears, feliect Asseisiment Plan” and click Ok, © | ‘;Hiﬂk:ﬂl 'ﬂ!& IHHZ-E-I:D.I'I

3, Enter PLO tnformation and identifly wiich [LOf) i meets and the subsequent gueations Hmthe EI—UE Hjl'ﬂ\'l
4. To odd ench PLO, salect 'New Ao’ and answey the questions 05 prewowsly instricted. .

Assessment Plan

T El e
Mormal = || Bivies || B || - 3= 0 :E M | B Source

Alfgement with Undergraduate 1L0fs)

+ Communication - Communicote cleoely ond colfaberate effectively in o range of okl acodermic, and professional contexts, both
araily amd fn wriding,

= Critteal Thinking - Think oribeally and crratteely and apply quaiiattee ond guantitaiter ieasening fo oddrrss complex challenges and
everyday prodiems locally and globailty.

= Disciplingry Proficlency - Demonstrote expertise in @ speciclized discipline of study and the obility fo integrote ifs ideas, methods,
theory and grociice

« Engaged Citlrenvy - Develop knowledge of diversity ond muftieultural competencies and ways to use thal knowledge fo pramote
equity ond juestice of oo and ghobal fevels.

« Information Literocy - Locate. evaluste, and effechvely use information in pursuit of discovery o5 greparation for continuwows Iifefong
fearning.

38|Page
Academic Programs | 2024 COURSELEAF GUIDE



Academic
csu Programs

= 39a. A second window will pop
= L s M| B up. Using the dropdown in
imsern Formaned Table x Select T‘lﬂ:ﬂ: click on "Pre-
e Defined Table®
sl 3 Then Click OK
39a Fre-Defned Tabie b
“’I Cancel i
Pre-Defined Table X
Gelact Table:
39b JE CSSCEE R - 39b. The pre-defined window will

pop up. Using the drop-down
menu select “Assessment Plan
and Click OK

Pre-Defined Table b

Select Table:

| Assessment Pian |

m Cancel

39|Page
Academic Programs | 2024 COURSELEAF GUIDE



Academic
CSU Programs

Pre.-Defined Table

Assessment Plan Table

Frogram

| Move Up |

iHmDﬂwn'

3%¢

Leamirlgl!

Outcome:

Aligned ILO: |

When will

this be |

assessed?:
In what

class{es) will |
this be |_
assessed?:
What
evidence will

heusedl

(type of
assignment):

Who will

coliect the |

evidence?:
How will the

evidence h-e|

evaluated?:

How wall the
curriculum

reviuiurri
decizsions if

any be
made?:

39¢c. Using this window, you will create
the Assessment Plan Table

Answer the following questions.

To add another row to the chart, click on
“New Row”

To delete a row in the chart, click on
‘Delete Row™

To move a row up or down click on either
“move up or move down” buttons

Click OK when table is finished

Hwﬂw]DeieteRuw |

e ————]

DK Cancel

40|Page
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39. EXAMPLES

Fre-Defined Table

Pre-Defined Table x

Assessment Plan Table
Assessment Plan Table

1 =
o TEST 1 -
[(Hoveus | TEST 2 (Mo s
) Se—

Piagram

ELurmnq |TEST 1

atigned ILo: [ TEST 1

When will

I‘l'ngrlm]
Learni TEST
Buium:‘:.l 5

this be | TEST 1 Winen will
assessed T this be | TEST 2
» “II'I ,r“.l.r. lll-ll:lud?'.
classias) wi what
TEST 1 Pty
“""“",I (o8 Wil [t 2
assesaed?: thig ha | -=2° %
What sxsonsodiE
e canch o
ttype m‘] ! > “'-"'“: [Test2
ARSIgAmant inype o g
'Inl'lmvﬂh asslgnment):
collect the | TEST 1 Wi il
evidence?: mwi‘fﬁ*i
Hevw will the £
evigence be | TEST 1 Hierw will the:
I'l-l'lll-lm?!! evidence be | TEST 2
Mo will the “ T
mm“Tum ":* *‘i:lﬂ';
revision irmie
mnmmbl:h"—“_’ 4 docemision [TesT 2 ]
. »
made?: sy b
New Row | Dslete Row '
| | | | mew Pew | Delete Rew |
e ox IR
e I e | [
S TE = || Styws = B w o b & 3 = BB S
1
= Pro.Defned Tabe I
TEST 1 TEsT TEST TEST 1 TEST 1 TES
TEST 2 TEST 2 TEST 2 TEST 2 TEST 2 TE
- - ~
-
41|Page

Academic Programs | 2024 COURSELEAF GUIDE



Academic
CSU Programs

Curriculum Map

Okl om '+ foanler 2ach program baarsing sutlnome Oece 1ha Shalapos dpent

L Ener PLDV i P herd et "n

& Eater M cowne solyect ond nomber of the course tha? suppords the cufrome entered
3 Eedechinwr p'.'_r':-. eriy bewe oo the drapdons mr-'..-_z'.'-r B coursr arhenpe
#. To eeder scbnional courrer Bhal susport the oufoome, olck b graen 'S it (e coorne Tobde and pader Bh st Sourte fudpes! ond

mamber, and sesect the ey el

Program | paining Dubboeme L

| Program Leaming Cuicoms

| 41a

#

Caurias that support thils outiome
Lutie Code Praticiny ._

w aii

41b

A41e

K I Canesl
42 ™ a3

40 Enter the PLO in
the PLO text box

by using the

GREEMN [+

When clicking on the
qreen - a second
window will pop out
{36a) “"Curriculum
Map”

41a Enter the Program
Learning Ouicome

41b Enter the course
subject and
number of the
course that support
the outcome
entered

41c. Using the
dropdown select
the proficiency
level for the course
entered

To add another row,
use the GREEN (+)

To Delete a row, use
the RED (X)

Academic Programs | 2024 COURSELEAF GUIDE
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Roadmaps

FOR UNDERGRADAUTE PROGRAMSE: Using the table lunctich in the dislog bos, select "Plan of Study’ to bulkd the 2-yeas
pnd Svenr roadmap Sa sure to inciude G E COurses, & E.W.iﬁ-l:trhf-.llﬂi course, and the Amerkcan Ingtituthens cOurge

requirements (IS5 101 and POL 101). See the sample G_E. templates for guidance. To add the madmap

1. Clck on tahle icon snd select 'Plan of Study Grid” then dlick ok 44 Click on the table
2. in the Aght window, felect Firsk Year from the "Year” drogdoven and selact the term firgm the "Tarm” drogdiaven icon
3 i the teft window, telect the subject to celect the course s wou would Uke to inglude in the rosdman o
4 Toadd & new tenm change the term Pleaze note you will
5. Toadd anather vear to the rosdmap, seiact the subseauent vear (L e, Second Yemr) a4 follow these same
6, Use the same steps 1o enter the 2-year roadmap steps for all
3 g —— roadmaps
Rt . @ B IrUxwslinssmlss:s s
Formal - 1| Edyles = 'E‘. - 1L = ni,E. EE'E?“UL'-“
F
- B I U = » IRl& 5 & :
E.® o L 20 EBM@
Insert Formattad Table X
== = Selnct Time
ﬁAaemndmd:m i =

will populate 2 |

Insert Formatted 45

Table® Select

Type using the

drop down click

on “course list i

‘and select *Plan

of Study Grid" -. .

and CLICK ok o I

43| Page
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Plan of Study Grid

Yiar | Sefect Year, =
| Select Subject... Tarm | Select Term.., - a7

| 46. Using the drop
down Select
Subject.
B 47 Using drog down
Box 2 select YEAR and
— = TERM
Comment
Sequance 48. Using the middle
CIDGE arroves will move
Rafarance ihe selected
Or Clazs subja[:f to the
Box 1 ik other side
Fontnate
Quick Add Add Courde 43, If you :f;tm
mare one
| #dd Commmank Entry | ‘ [Fove Up || Misve Down 49 Elilh:-ﬂﬁﬁ'le
‘move up

50

Below you will find the example of what the road map looks like when
vou click Ok, To make the window larger, you can extend this by
clicking on the corner arrow.

51 | 50 Clhick OK fo
submit the

A¥ear Roadmap I'-.D

7o BIuxx|[Esasmz:
Foimal - Lhyie = E|l = i = L) E EI’" rie

alFian of Study G
Junior
Oy 150 niro Ghid Divelogmant 3 |
i Hours d
| otal Hours 3
a

Academic Programs | 2024 COURSELEAF GUIDE

What do the following mean?

[you do nof need to fill gl of
these boxes in order to
submit for thiz section)

Comment: add a comment

Sequence: uses & between 2
OF MOre Courses

Cross reference: this is not
something we typically use

O class: Either OR 1 or more
COUrses

Hours: UNITS
Foot notes: Reference point

Cuwick add: can be used fo add
a course inbox 2. ifa
course is not vet added to
the systemin box 2 the
course will read as Mot
Found
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Planning, Accreditation and Articulation

Planned Year L Fell Cogrse Offerings

| BBl CoursaLest - Saject Course -G, — |

-

| = nextcatal sudh.edufcourseleaffcourseh

| Code Thie ) |
52 Select Subject, .. o
. | 53
Plan=siad Fenr § Spring Cowrse Offerings = §
L] -] ch Ting Lo & l"ll":i‘ | wl:':HEJ -
54 [ i | Lhivd = | CHE 102 Chemistry For The Citizen
1
Chemisiry (CHE) o
Fiannad Her 2 Fall Coursa Dffaring CHE 102 Chemistry For The ¢
55 | Code Titie O | CHE 103 Chemistry Lab for the Global
Citizen
CHE 108 Introduction to Coltege Chemistry
Flannad Yaar 2-5pring Coarsa Offaring CHE 110 General Chemistry I
i T = J | CHE 112 General Chemistry 11
56 CHE 230 Quantitative Analysis
CHE 300 Organic Chemistry |
L TLE. T, Caurtn DHesle
e i osrmomtine: - CHE 301 Organic Chemistry Lab
57 | Code Titke ol | CHE 302 Organic Chemistry 1T
CHE 303 Organic Charmistry Lab I
CHE 310 Organic Chamistry |
Plannad Yaar 3 Saring Cowrss OWenngs =
CHE 311 Organic Chemistry Lab I
58 | Code Thie - | CHE 312 Organic Chemistry I1
CHE 313 Onganic Chemistry Laboratary |
wilARNas Afguirarne ity will b mel, P ppescahle, ol the amtcipated dpte of scored Hatien reguaist ';‘:u:,; r -,Cu_'lﬂ I'_'|}|_|_|'3.|'-_|- |
i DETR AT ':'.ﬂ"_el' (=45 419
Al Sedscte Close |
3 Seooeed 53a
=
Far urdergraduate pragrami, speciiy plenngd provisaans sor srbculation of the iy
COBEgs
60
F.a
§2 L=ing the GREEMN =dd the Flanned Year 1 Fall Course Cfferings
53 When dicking on the - a8 second window will populste, Using the drop down, sefect the subject

added all courses
&4 ising the GREEM
£5_ Using the GREEM
58. Lising the GREEM
57 Using the GREEM

58 Uising. the GREEM

add the Planned Year 1 Spring Course Offerings
=dd the Planned Yeaar 2 Fall Course Offerings
&dd the Plenned ‘ear 2 Spring Course Offerings
=dd the Flanned Year 2 Fall Course Cfferings

add the Flanned Year 2 Spring Course Offerings

58 Type in answer for the accreditation reguirement

5. Type in answer for Undergraduaie program

53a. Onee you salecied the subject course, click on “Add Course™ and repest thesa steps until you have

Academic Programs | 2024 COURSELEAF GUIDE
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Rationale

Bimssripiive Chvarview

i o
Brief Descriptive Cvendew of Proposal or Ohangaes
Prairposa and strangth
FIt weith institurions| mission
Campalling reatorms fow UF':l"-'lr ProgTam
Sacintal and Public need for the proposed degree majer pregram
Liss g Callfornia St Univariity camipiies oo rantly pilesiag o prejecting the propoisd dagd e mapol pragram

el meig hisoring Instiutions., pudnlic and privabe, cameEntly afferng the proposed dEgres majoe programn

Describa the diferences betwseen the propoced program and program licted above

LIRS DA CUdTRCULE CurTandly cfiered by tha camaud 1hat ard closedy related 10 1he progoded p (= A i
Diescribe the commurdty perticipabion; d amg in the planning process. Thia mey inchade prospecthsae amployer ¢
aduated

Provide spplicable work&irce demand projectors end other releyant deda

Provide dats esidence of the Information requestad

af

81

&1. In the description box insert
a bnef description oveniew
of proposal or changes

62. In the box insert your
answer as to what are is
the purpose and strengths

3. In the box insert your
answer as to how the
program fits with the
instifitional mission

64. In the box answer
compelling reasons for
offering the program

B2

83

64

87

65 In the description box st
other CSU campuses
currently offering or
projecting the proposed
degree

66 In the description box
describe the difference
between the proposed
program and programs
listed in #54

7. In the descrption box st
other cumicula currently
offered by the campus that
are closely related to the
proposed program

68. In the description box
describe the community
participation, if any in the
planning process.

69, In the description box
provide applicable
workforce demand

projections and other
relevant data.

70, In the description box
provide evidence of the
information requested.

70

Academic Programs | 2024 COURSELEAF GUIDE
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Resources 71

LR Tiag ol il il CRACh Im thie pragram, indicdming feak, appainbmdnl fatu ||iu!'u-‘.r EEpres sarnad glate arel feld

of kighast degres, profesclonal anperience, and afiliatians with other campos progranms

- Repintanest Status . * _

71. Using the 120 (o fofist
the faculty who will teach in
the program. When clicking
onthe o1 - asecond
window will pop up

71a. Enter the faculty

information

e 71a Continue this process until you
Hank et 2 have entered all faculty
: wiho will be feaching this
Annoipment Status % ahert w prograin.
Highest Degroe g hert b
Earned 72 Save changes button fo
Finlel SBAVE YO work
Dite Earrad 73. Cancel button will cancel
your request.
Professiona
L xperiance -~
Affillations vadth
OEFRET Tl &

Orggrams

47 |Page
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Additional Support Resources Requined

Describe additional taculty or staft support positions nesded to Implement the proposed program

74

P
Describe the amaunt of additional lecture and/or laboratory space reguirad to initiste and to sustain the program over
the next five yoars

r

Indicate additonal llbrany resources that will be 1) needed to implement the program, and (2] needed during the first

twio years aher indtiaticon,

78

~

Indicate additional academic technology, equipment, or speclalized materials that will be {1] needed to Implemant the

programi, dnd [ 2) needed during the Hrst two years after initiation

77

If vomir puogreTr s § cowse that i NOT offered by your deparfmend

Identify departmeants that offer courses Induded In your program or that may be Impacted In some way by tha

implementation of this proposed program

Aftected Departmant{s) /

Dwnpartment +

Curriculum Register Synopsis

'|'-|:||_||j-=' Sumimary -'_:" ;_l.'¢|;-;:-,.=|! &l § fummiry OF e r.,l_iul'-uip_' 16 |,||_' |_-|_.||_1|:'_.|'.|_-;,f i LA I:'_l"ltl_ll.u'll ﬂ-{-g FRET ||_|r CAmips

wida sharing

78
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74 In the description box
descrine additional
faculty or staff suppori
positions needed to
implement the
propozed program

73. In the description box
describe the amount of
additional lecturer
and/or laboratory space
required fo initiate and
to sustain the program
over the next 5 years.

76, In the description box
indicate additional
library resources that 1,
Meeded for
implementation
program and 2 needed
durning the first 2 vear

T7. In the description box
indicate academic
technology, equipment,
of specialized materials
that will 1 needed fo
implement the program,
-and 2 needed during
the first 2 years after
initiation

T&.1f the program uses a
course that is NOT
offered by your
department, ldentify
department that offers
courses included in
your program OR that
may impact in some
way by implementation
of this proposed
Rrogranm

Usethe -1  to ADD
Use the RED (X to
DELETE

79, In the description box
insert a summary of
personal and a
summary of the
rationale to be
published in the
Cummiculum Register for
campus wide sharing,

48 |Page




Academic
Programs

CSuU

Consultation Information

Impact Statements

Fechion o be completed by department chair and colege cean in workffow. o response needed from propeser

Cepartment Chalr Impact Statements

is the required expertise avalabes among exisiing faculty to teach in the Program 7 En

Yies ]

Lre additional faciiities required for the program?

81

Yigs Na

s addittonal equipment (computers, server allocation, faboratory equipment, etc.) needed o support the .:;reg-a-'u?

ek L]

B3

Pigase kst and fully explain any additional rescurces needed for the program

Departmant Chalr andfor Program Coordinator Comments

College Dean impact Statements
Explain tha program's alignment with the Unhmersity's mission

Explain tha program’s alignmant with the College’s goals and objectves

Ara the Collega’s current year faculty workioad and support positions [Le., dlerical, technical, et

87

support the program7

e 4 2x)

14 thé required expertise avallable among existing faculty?

yas Mo 83

Ara additional facilittes required For the program?

11 sddimanal equipment |[computers, server allooation,

a5 L]

sharatony equipment, ate

Y5 Mo

Prease lisT and fully explain the College's suppart far any addibonal resources meeded

College Dean Comments

This section is to be

completed by
Depariment Chair and
College Dean

al. Select YES or HO o
this question

&1, Select YES or NO fo this
guesiion

82 SelectYES 3
or NO to this question

&3. In the description bac
List and fully explain any
addifional resources
needed for the program

&4, In the description box
enter Deparment chair
and'or Program

P

c.} sufficient to staff and

| neaded Lo tupport Lhe program?

21
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This section is to be
completed by College
Dean

. In the description box
explain the program’s
alignment with the
University's mission

. In tive description box
explain the programs
alignment with the
college’'s goals and
objectives

&7. Select YES or MO to this

guestion

. Select YES or NO to this
guesiion

. Select YES or NO to this
guesiion

. Select YES or MO {o this
guesiion

51. In the description box st

and explain the college’s

support for any addiional

resources needed

In the description box

inzert College Dean
comments
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Graduate Coundl Chalr Impact Statements

Does the program asgn with The Sandars 1ol gROUSE CUITCL af

83

™S o

Do the program admission policies align with cument admession stardands? o4
Yoz Mo
Does the program’s cuiminabing experiance mee! the criteria as defined in Title V7
i Mo a5
Additiana] Comments 86
-
CCPE Dean Comments a7
&
LSLONC Comments o8
o
Collzge Librarian Commeants 99
*
Infrmmation Tethnalagy Cammants 100
&~
o

b the Courselegf

el na A b the

o |
DPEROLE Rl SOuTE ATE00S Of Redetddry SOMIUSEIORY I Riuwe the Curriculum Registsr Dece
uim Regisler mosotorum phote ey w Cormvmimee andibr Linkaraity
B v FEvEm
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This section is to be completed by
Graduate Council, CCPE Dean,
USLCAC, College Lioranan, and
Information Technology

53, Select YES or MO fo this question
94, Select YES or MO fo this question
G§5. Select YES or MO fo this question

86. In the description box enter any
addifional comments

7. In the description bow the CCPE
Drean (if applicable) will enter
their comments

52, In the descrption box the
USLOAC will enter their
comments

99, In the descnption box the College
Lioranian will enter their
comments

100). In the description box the
Information Technology team will
enter their commenis

101. Cancel button will cancel your
request.

102. Save changes bution to save
your work and return to this later

103. Start Workflow to submit
propozal into Course Leaf queus
for review

Please note that by clicking the “Save
Changes® button does not mean
that the proposal was submitied
to workfiow.
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Submitting a Program Modification

1. Go to https://nextcatalog.csudh.edu/programadmin/ It will take you to “Program

Management Inventory” page
2. Log in using your CSUDH credentials

Program Management paslp

il Pl @aasple, METH" ol Nind seengihlog that sterts wilih "RETH", "ALATH e yikdang that endi
faina “WATH", Tha iysies warihes tha Fougraie Coils, T, #uifm dep el T Siatw
TP Calegiii g 10 uis
3 = = —E | | i -
||h-ll- of Biigain FafEaiT e Wersi Fass e et CRIETHE S |

SCERTEY, CETIRCEE &4 Cull TRl CEiTr

Arimging e B ps, Sreimagry CorieTh :

Byl e 1L o M v e, | i i

Adwrrtang dhd Pt fglyhime. Racswin' o Artd M
» aleee N : WA
' ol

Lapart b PO

Wewirg: 2 1 Accounting, Master of Science
ant approwed: 03713724 1153 an

Lol odit: (/1324 1153 am
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3. Enter the Course Code
vou would like to search
for REMEMBER. ADD
(*) after and click
Search

3a. OF. zcroll using the grey
box to find vour courzse

4. Chck cn the green button
“Edit Program™ and a
second “Prozram
open. all boxes in red
will be able to be

When changes are complete
you can 1 “Save
Changes™ and retrn to
the program

2 “Start Worldlow™ to
submit proposal to
Curricutum Beview

Please MNote: when a
proposal has been
submitted for
Curmeulum Review
{Start Workflow button
was clicked) the edit
finction will mot be
availzble Comtact
Academic Programs for
suppart.
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BUNDLING IN COURSELEAF

What is Bundling?

Bundling enables a CIM user to submit a group of course or program proposal changes together,
allowing them to proceed through workflow as a single unit for approval or rollback.

Why Bundle?

Often in CourseLeaf, there are proposals that can be grouped together as a single package.
Bundling allows CIM users to attach all these proposals together and route them through a
unified workflow. Approvers can then review the entire package of requests, gaining a
comprehensive view of the situation. They can either approve the bundled packet or roll it back
as a cohesive unit

How do I Bundle?
Please Note: two or more people can work on bundling a packet however only proposals started

by the same person can be bundled, so if proposer A starts the bundling then proposer B cannot
bundle.

When to Bundle?
e New Program + New Courses
o Chemical Engineering Major + CHEM 359 + CHEM 492 + ENGR 203
e Two New Programs in the Same Discipline
o Pan-African Studies Major + Pan-African Minor (including supporting courses)
o New Course to replace existing courses
o Create CNMA 103 Visual Storytelling + Delete CNMA 101 Storytelling in Film +
Delete CNMA 102 Visual Aesthetics
e Revised Related Programs
o Spanish Major + Spanish Minor

Create a Bundle

1. Go to https://nextcatalog.csudh.edu/programadmin/ It will take you to “Program
Management Inventory” page

2. Log in using your CSUDH credentials

52|Page
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3. Search/ select the program you intend on modifying but using the typing in the search,
click on the program.

4. Click “Edit Program”
- make the changes to the program modification click “Start Workflow” toward the
bottom of the page

5. The “Choose Proposals to Bundle” window will open.
6. Select any proposal you would like to bundle together for approval. ONLY proposals you
gave saved are available to bundle.

5a. Type “Bundle Title™.

5b. In the “Course” box check the
courze that will be bundlad

5c. In the “Program” box select the
program that will be bundled.

S5h
3d. Click “Start workflow™ and

Courseleaf wall bundle.

Se B by e Se. Click “Cancel” if you wish to not
bundle or cloze the window.

5d |&= = | 5e
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Example of a Bundle: Courses are listed, and the Program is listed below.

Lagcrt 10 POF (- IEET_UI ¢
Cosria

o 108 317 Buce and Soouly Lty & O
* [R5 514 Congamide i tholls & @

Program

* i ChicameChicerg Stydies, Bachdon of ks @

Dmte Sibmitied: D7/20728 11:57 o

viewing 66 ; Chicana/Chicano Studies, Bachelor of Arts

Lawt approvad: 03/15/24 5:54 pn

Last acie: 07728724 11:56 am

hargds propoded by Rodio Maignd (201387004

Cataheg Fagas Liirg
1he Proadrant
i Ohicent Sl Suchetor of A%
shicangIChicets Shudial, Ming)

ke D

Frogeitsr Name TEal Gl
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n i

I Workflow

1. PeojpliSah

The program has been submutted for
Curriculum Review

Bundle title

Courses

Program bundled

“In Workflow” window to
the night shows the bundle
status.
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Submitting Miscellaneous Request(s) 1. Insert your Name

AMP PROJECTED DEGREE PROPOSAL 2. Insert your Email
1. Go to: https://nextcatalog.csudh.edu/miscadmin/

3. Insert your Phone

Miscellaneous Request Management extension

4. Insert your Department
Name 1] Name
Email

5. Insert the Title of your
Request (ie )..

Phone [El
Department Iz’
5

Request Title
Request Type AMP Projected Degree Proposal e ’ 6

College Select... i E 7. using the dropdown
select your college

6. Use the dropdown to
select “AMP Projected
Degree Proposal.

AMP Projected Degree Proposal

BLUE Arrow: Click on this
htrps:/fwww calstate. edu/esu-system/administration/ocodemic-ond-student-affairs/academic-programs- - I|nk tO access the AMP

innovatians-and-foculty-development/program-development/Documents/grojected-degree propasai- f

rev.docx

Please downlioad ond compiete the above document, then upload as o Word document here: 8 U pload the AM P Degree
Projected Degree Proposal Template - - | Uploaded Files: proposal form

Files To Be Uploaded: 9. “Cancel” button to cancel

your request

10. “Save changes” button

to save your work and
m save Changes || CREESES return to this later

9 10 11

11. “Start Workflow” to
submit proposal into
Course Leaf queue for
review

Please note that by clicking
the “Save Changes” button
does not mean that the
proposal was submitted to
workflow.
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DECISION APPEAL
Go to: https://nextcatalog.csudh.edu/miscadmin/

Miscellaneous Request Management

Appeal
Tutn s ibTs
alde rational SpF
B I U wx = = 3 =
E - 0
‘ ' 10
Collage Curretulum Committes Chak Statamunts
lozmes 1 rvewmne gy i 1 Pty et eyl Prarel s

w][2] [

-

1

14
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-

. Insert your Mame

[sd

_Insert your Email

2]

. Insert your Phone extension

s

Insert your Depariment
Name

on

. Insert the Title of vour
Request (ig L.

o

. Use the dropdown to select
“Decision Appeal”.

. using the dropdown select
your college

[==]

. Select who are you
appealing to: UCC or CCC

w

. Type in the rafionale for your
appeal

10. Attach file: attach any
supporing documents

11. College Curriculum
Commitiee Chair
Statements may provide
Recommendation/
proposed amendments

12 "Cancel” button to cancel
your request

13. “Save Changes” bution to
save your work and return
to this later

14. Start Workflow to submit
proposal into Course Leaf
queue for review

Please note that by clicking the
*Save Changes” bution
does not mean that the
proposal was submitied {o
workiiow.
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NEW SUBJECT PREFIX
Go to: https://nextcatalog.csudh.edu/miscadmin/

Miscellaneous Request Management
1. Insert your Name

2. Insert your Email
3. Insert your Phone extension

Reguess Tithe

. Insert vour Depariment
Mame

(@[] [o]-]

5. Insert the Title of your
Raguest Type i " (v EI Request {iﬁ L

o =~ G. Use the dropdown to select

MNew Prefix Request “Newr Subject Prefix”.

[— 7. Using the dropdown select
your college

W

Briefiy describe the rationale for creating this new pref 8. Insert the Mew Prefix TEqUESt

& B I Ux x|k am® iz =

1=}

. Tyvpe in the rationale for your
new prefix request

E = . LIE0|EME R

El 10. Attach file: attach any
supporting documents

11. College Curriculum
Committee Chair
Statements may provide
Recommendation/

o proposed amendments

Supperrng Dacurmentd - sleaded Filey

4 10 12. Cancel button to cancel
your request

Filas To B4 Upioadad

13. Save changes button to
College Curricudum Committes Chair Statements BHVE_ your work and return
Bscommendstion Froposed Amandments

14. Start Workflow to submit
EI proposal into Course Leaf
queus for review

Please nofe that by clicking the
“*Save Changes” bution
does not mean that the

Save Changed proposal was submitted to

12 : 13 —— workflow.
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OBJECTIONS

Go to: https://nextcatalog.csudh.edu/miscadmin/

Miscellaneous Request Management

Objection EI

-
; 8
—
& B0 g e s s mf= a
E|l= ille ol ml| &
9
A
B I U wa|lE=sam 1
L - 0
10
i
11
_.\'.':- gy Tt o um -\::I.':. miftne Chr S8t rmantis e
12
13 14 1 15
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a.

4]

Insert your Name

Insert your Email

~Insert your Phone extension
Insert your Depariment Name

. Insert the Title of your Request

(i.2. Objection to 1DS 326)

. Use the dropdown to select

“Objection”.

. Using the dropdown select your

college

Selact the type of Objection

. Type in your Objection

10. Type in your rationale for your

Objection

11. Attach any supporfing

documents

12.College Curriculum Committes

chair will provide their
recommendations

13. Cancel button will cancel your

request.

14. Save changes bufton to save

your work and retum to this
later

15. Start Workflow to submit

proposal into Course Leaf
queue for review

Please note that by clicking the

*Save Changes” button does
nat mean that the proposal was
submitted to workfiow
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PILOT ONLINE/HYBRID REQUEST

*#* PLEASE NOTE you may only pilot request online/hybrid 2 times, if request has been made more than 2 times proposal will
need to go through the Curriculum Review process again. To find out if the proposal has maxed out the number of times the

potential proposal has been piloted, please contact Academic Programs.

Go to: https://nextcatalog.csudh.edu/miscadmin

Miscellaneous Request Management

Hams

Fhone 3

1]
=]

Requeest Tithe

Requeir Tipe i T [ .E

o : IEI

Pilot Online/Hybrid Requaest

Propoosed Puat 8
Tarre
Coura irformario:
ol Fitds . 5
Belady dacribe tha Inarnuctoril) preparatiasdl scpariancs for ool ySrd basem al ;

Dascripe hosw the Immtrucor 1) Wil gnsures student engapermeant with other students

Dieseritin Fawy This |FITFUcnsr will @miuns Tudent &0 fageemnant with e \mructoe

Daxcribe how the Imrtrucor will ersune Budent engagemend with the msterisl

Provide informanan for Canm's rev e

Supporting Docaments 1 Uploaded Fiies

15 Filgd T Be Upicedesd

Sarvee Changes it

10

1

12

13

14

16 17 18
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8.

9.

~Insert your Nams
. Insert vour Email
JInsert your Phone extension

Ansert vour Depariment

Name

. Insert the Title of your

Request {ig GOV 300
online/hybrid Pilot Request)

. Use the dropdown to select

“Filot Online/Hybrid
Request”

. Using the dropdown select

your college
Insert the proposed pilot term

Use the GREEN (+) sign to
add course information

10-14 Insert applicable

information

15, Uze “Attach File” bution to

upload supporting
documents

16. Cancel button will cancel

your request.

17. Save changes button to

save your work and return
to this later

18, Start Workflow to submit

proposal into Course Leaf
queus for review

FPlease note that by clicking the

"Save Changes” bution
does not mean that the
proposal was submitted to
workflow
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RESERVED COURSE REQUEST

Go to: https://nextcatalog.csudh.edu/miscadmin

Miscellaneous Request Management

Name
Email
Phione
Department

Reguest Tite

Reguest Type

College

Reterved Course Reguest

Select

|7

Request To Activate/Update a Reserved Course

Pravide requesled information

tee Offtce of Academis Frogroms wo grewest S ospah oy

NOTE: Sebmat a separare form flor

Course Subject
Course Type
Academic Level
Course Humbes
Linits

Prerequisite course{s)

Co PEQUEITE COUrSe| 35

& oot fo oc it nedot

£ O reserved colrke

eoch ppe of reserved course nequested
Sedact b s
: | 10
elect Co i e w 11
LIST aFl required and recommended prefequisile courses
Courie Code Reguired/Recommendsd
slart -
List @l reguired and recommended co-regEiTITe COUrTes
Course Code Requined/Recommended
L

Course Descriphion as it will appear in the University Catalog!

B0 words remalning

ar fassions reuRed I reserved oourses,

13

14
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15

10.

11.

12.

13

. Inser your Name
Insert your Email
Insert your Phone extension

.Insert your Depariment Name

Insert the Tille of wyour
Request (ie. Resemved
Course Reqguest for; CSC
300}

. Use the dropdown to select

Feserve Course Reguest”
Request”

. Using the dropdown select

yvour college

. Using the drop down, select

Course Subject.

. Using the drop down select

Course Type

Using the drop down select
the Academic Level

Using the drop down select
the Course Number.

Enter the number of Units

Enter the course code and
using the drop down select
the reguired/ recommended
for (if applicable) for
Prerequisites

Use the (+) to add
Use the (X] to delete

14

. Enter the course code and
using the drop down select
the required/ recommended
for (if applicable} for Co-
requisites

Use the (+) to add
Use the (X] to delete

15

. Enter course description
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Grading Methed BT w 18
Repealabie for cregit? Lid N 1?‘
ompanents 53 Compaien Graded Ut
Lempanenl
- o 18 16. Using the drop down select
: | s * the grading method
e e = 18 17. Click either YES or NO if
gl ¥ the course is Repeatable
Froccnon it i for credit.
selivery bethod ate-toefa o -
20 1&. Using the drop down insert
CHiTg course components, and

type in the number of uniis.
Uze the {+) to add
Use the (X) to delete

21

19. Select the Mode of
Instruction

Typicaliy Qfigrac Fal Every other fa 20 Select the Method of
g Every other sprg delivery

TR Wirder 22
Offered as needed 21. Type in Lif any} Enrollment
Restrictions

22 Select all that apply, when
AT the course will be Typically
23 et o B¢ Uploaded Off

23 Use “Aftach File” button fo
upload supporing

documents

24 Cancel button will cancel
24 25 26 your request.

25. Save changes button to
save your work and return
to this later

26 Start Workflow to submit
proposal into Course Leaf
queus for review

Please note that by clicking the
"Save Changes” button
does not mean that the
proposal was submitied to
workfiow.
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Course Numbers Reserved for Specific Course Type

To assist in the identification of courses common to several academic programs, the following numbers have been
assigned for exclusive use:

490,/590/790 Senior/Graduate/ Doctoral Seminars

294/494/594/794 Independent Study

495/535/795 Selected/Variable Topic courses. This number should also be used for experimental
courses offered prior to curriculum review and approval.

496/536/736 Undergraduate/Graduate/ Doctoral Internship

497/597/797 Undergraduate/Graduate/ Doctoral Directed Reading

498/538 /798 Undergraduate/Graduate/ Doctoral Directed Research

499/533/793 Undergraduate/Graduate/ Doctoral Capstone Activity: Thesis/ Project, Comprehensive

Examination or Dissertation

For ‘Reserved Courses’ the proposing department submits a memo to the appropriate administrator. The memo must
contain the following information:

Course Prefix

Course Number

Course Title

Course Description

Units

Course Requisites (pre- and/or co-)
Course Restrictions (restricted to majors, must have senior standing, etc.)
Grading Method

. Mode of Instruction (i.e. C/5 #)

10. Method of Delivery/Learning Mode
11, Repeat rules

12, Typically Offered Information

e L e o i

The memo must be endorsed by the Dean's Office. Please send the memo to Academic Programs (Tracey Haney).
Academic Programs will forward it for approval by the Graduate/Undergraduate Dean. Once approved, the course
will be made available for scheduling and included in the catalog.

If you are going to make the course(s) required in the program, a proposal for program modification must be
submitted; however, the program modification is subject to the full curriculum review process, including campus-
wide sharing, review by the College Curriculum Committee and review by UCC.
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SPECIAL TOPICS REQUEST

Go to: https://nextcatalog.csudh.edu/miscadmin

Miscellaneous Request Management

12

hed 1
[3] :
S pdrtee 4
squact - 3 w E
Special Topic Request
PRATE e Tl 5
AREMVSRIT epig 1“
T - 11
i few ey etmas Ruy
] gt n alaadid Hes
13 o
14 15 16
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1. Insert your Mame
. Insert your Email
. Insert your Phone extension

. Insert your Depariment Mames

(53] B WM

. Insert the Title of vour Requesi
{i.e. Special Topic Request for APP
3253

6. Use the dropdown to select
“Special Topic Request™.

7. Using the dropdown select yvour
college

B: Use the GREEN (+) sign to add
course code and fitle
information. A new window will
populaie

- Use drop down to select the
subject

- once selected, click on “Add
Selectied”

9. Enter Full Topic Title
10. Enter Abbraviated Topic title.
11. Enter Short Topic Tittle

12. Enter course description for new
course topic

13.Use “Aftach File” button to upload
supporting documents

14. Cancel button will cancel vour
request.

15. Save changes button fo save
your work and return to this later

16. Start Workflow to submit
proposal into Course Leaf gueus
for review

FPlease note that by clicking the
"Save Changes" button does not
mean that the proposal was
submitted o workfiow.
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OTHER

Go to: https://nextcatalog.csudh.edu/miscadmin

Miscellaneous Request Management

Lol Duntidhes Cnmsde [Bah Walemendi

1 12
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oo [w]l=]

10

1. Insert your Name
2. Insert your Email
3. Insert your Phone extension

4. Insert your Department
Mame

5. Insert the Title of your

Request Other: (_your
request)

6. Use the dropdown to setect
“Other”.

7. Using the dropdown select
your college

&. Enter request details

&8.Use “Attach File® button to
upload supporting
documents

10. College Curriculum
Committee Chair will enter
their statement

11. Cancel button will cancel
your requast.

12. Save changes button to
save your wark and return
to this later

13. Start Workflow to submit
proposal into Course Leaf
queue for review

Please note that by clicking the
“Save Changes” button
does nol mean that the
proposal was submitted to
workflow.
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PROPOSAL WORKFLOWS

New Course Proposal

Curriculum Review Workflow: New Course Proposals

Faculty
Proposer/Department/Dean’s
Office Consultation

University Curriculum
Committee Chair (Information
Item Only)

g

‘ Provost/VPAA Review

[:> Department/chair approval

General Education OR
Graduate Council (as
appropriate)

N

College Curriculum Committee

o

<:] Campus-Wide Sharing

Consultation

T

Course Modification

Curriculum Review Workflow: Course Modification

Proposals

Facul
Proposer/Department/Dean’s
Office Consultation

N/

0

University Curriculum
Committee Chair {Informaticn
Item Only)

Brovost/VBAA Review
N —

S ——

S

General Education (as
approprizte}

— —

Department/chair approval

—

.

College Curriculum Committee

—

Academic Programs | 2024 COURSELEAF GUIDE

Consultation

Campus-Wide Sharing

S —
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New Program

Curriculum Review Workflow: New Program Proposals

IF approved by BOT, Faculty
y Acadermic Programs submit devsiap full pragram proposal
Facly Propossr ool Py St"":‘:::‘ Campus Wide shering %L WASC Substantive Change - in consuitatian with
ppyoYalio geton Screening Farm Department Chair & collzge
Dean
\ v S S
r 8 ™ '3 N 'S
Dept chair impact G USLOAC Cansultation Library Consultation <:| LT. Cansulzation, <] affectad dept
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Department/Dezn
Graduate Council (as
Consultation/CCPE Dean Department Appraval Campus-Wide sharing #2 College Conticulum Committee .
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Chanceliors ffice Review President's office Provast's Office G urzaw;:—(r:;ﬁa}.m

Program Modification

Curriculum Review Workflow: Program Modification

Proposals

R s R ~
Faculty Proposer E:> Affected dept 1.T. Consultation E> Library Consultation USLOAC Consultation
\. J \ J/ L v, \ J 5 J
'S B ' N ' b
Dean Consultation &
College Curriculum Campus Wide CCPE Dean s
Cormittad Sharing Department approval Consultation (as Dept chair impact
appropriate)
\ J & %, S/ \ 5 J

' s = r = -~ 3
Graduate Council (as Unl\:'er?lty Provost/VPAA Chancel}ofs Office
appropriate) Cumct:l um Review Rewew_(as
Committee appropriate)
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New Concentration/Option /Emphasis

Curriculum Review Workflow: Request to Add a New

Concentration/Option/Emphasis Proposals

. Library USLOAC -
Faculty Proposer Affected dept I:> 1.T. Consultation Consultation E> [ Consultation J Dept chair impact

S v

,

Dean Consultation

Graduate Council College Curriculum Campus Wide USLOAC (Letter of Department & CCPE Dean
{as appropriate) Committee Sharing determination) Approval Consultation (as
L.

appropriate)

~ \ r

\. v, o J \ -

'
University =
Pi VPAA ch llor's Off
Curriculum rovcs_Lf President’s Review ancecEORTice
Review Review

Committee

o v, . J \. P, . .,

New Minor

4 ™ ™\ g \ ~\
Faculty Proposer |:> Affected dept I.T. Consultation |:> Library Consultation
e — — \ J/ \ J
P ~ ~ ~ 4 N
Dean Consultation
Department & CCPE Dean : Hapbdhairimnacs ; USLOAC
approval Consultation (as P p Consultation
appropriate)

A / \ A L S i vy
r ™ s - ~ ~
Campus Wide College Curriculum Um\:'ersuy Provost/VPAA

; : Curriculum 3
Sharing Committee ; Review
Committee -
L S N J L. S
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Program Discontinuation

Curriculum Review Workflow: Program Discontinuation

Proposals

' 'd N g
. Library USLOAC

Faculty Proposer I:> Affected dept E> I.T. Consultation I:> Corsultati I:> Consaltatan
A J \ J L J e ) i J
s 3 - 3 3 g N F a

Department/Dean
College Curriculum Campus Wide Department Consultation/CEIE Dent chair impact
Committee Sharing approval Dean Consultation P P
as appropriate,

\ v \ J Y J 4 [ PRrop ) S J

Unl\.remty Provost/VEAA Chancelllo;’ s Office
Curriculum 5 Review (as

s Review :
Committee appropriate)

Reinstate a Program

Curriculum Review Workflow: ‘Request to Reinstate a Suspended

Program’ Proposals

s ~ ' - Yy

Faculty Proposer Affected dept 1.T. Consultation Library Consultation E:> USLOAC Consultation
s 3 b

\ J \ J \ J \ S
Dean Consultation &

College Curriculum Campus Wide CCPE Dean 5 3
Committee Skt Department approval Consultation (as Dept chair impact

appropriate)

\ v, \ v, \ J
7 ~ r ™ r )
Graduate Council (as Um\fersmr Provost/VPAA Chancellor’s Office
= Curriculum 5 B
appropriate) Cairinidas Review Review
\ J \ J \ P, . J
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MISCELLNEOUS REQUEST WORKFLOW

Academic Programs have 8 MISC request forms in Course Leaf. Below you will find the workflows of
these requests:

AMP Projected Degree Proposal

Curriculum Review Workflow: AMP Projected Degree

Proposal (MISC CL)

Chair/Faculty Proposer

4

Dean Review Underpraduste Dean/ Provost
Graduate Dean

President

Submit to Chancellors

Office Moratorium/Objection

Curriculum Register

&
12
L=
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Decision Appeal (College & UCC)

COLLEGE
2. College Proposer
3. APFYI
4. Undergraduate Dean/ Graduate Dean FY1
5. UCCFYI
6. College Curriculum Committee Chair
7. UCC
8. -UCC HOLD
- CC Review/Vote
9. -Chair
7. Academic Programs
vucc
1. College Proposer
2. APFYI
3. Undergraduate Dean/ Graduate Dean FY1
4. UCC
5. EPC
6. -EPC HOLD
7. EPC Review/Vote
8. -Chair
9. Academic Programs

Curriculum Review Workflow: Decision Appeal ( College

&/or UCC (MISC CL)

. Undergraduate Dean/
COLLEGE } [:> [ College Proposer } [> [Academm Programs FYI} Q [ ol rie Do J E> [ UCC FYI J

™ R N &
UCC: UCC Hold;
E 3 Curriculum Committee College Curriculum
Academic Programs FYI <] College Proposer <] UcCC ( if applicable) <] Review/\Viote; Chair; <:| Gammities Chair
Academic Programs
. / . / \ J L J A J
™ ™y ™y ™y
Undergraduate Dean/ ) : }

Graduate Dean EYI ucc EPC: HOLD; review/vote EPC Chair Academic Programs

— \_ bV \ J 4 J \ J
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New Subject Prefix

Curriculum Review Workflow: New Subject Prefix (MISC CL)

[:> Academic :> Curriculum
Proposer .
Programs Register
UCCIF an

Academic <:] Objection was <] Moratorium/

Programs - Objection

Objection(s)
1. Objector

College Curriculum Committee Chair
Original Proposer FYI

Original Proposer Dept Chair FYI
Undergraduate Dean/ Graduate Dean FYI
Academic Programs FYI

Department/ College Dean FYI

Nowvwkwd
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Pilot Online/Hybrid Request

Curriculum Review Workflow: Online/Hybrid Pilot (MISC CL)

<

Academic College Dean/
Proposer Department Chair Programs- Pilot g
Associate Dean

Check

Undergraduate
Dean/ Graduate

College Scheduler- Academic Programs
- Build Dean ( as

FYl
appropriate)

Request To Activate/Update a Reserved Course

Curriculum Review Workflow: Adding/Updating Reserved

Courses via Course Leaf ( MISC CL)

College Dean/

Proposer Department I::>
P Chair Associate Dean

Undergraduate

Scheduler FYI <:| ﬁ:gdgmg <:| Dean/
g Graduate Dean
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Special Topic Request

Curriculum Review Workflow: Adding/Updating Reserved

Courses via Course Leaf ( MISC CL)

Proposer |:> Department |:> College Dean/
B Chair Associate Dean

Undergraduate

Scheduler FYI FEEREIIE Dean/
Programs

Graduate Dean

UNYV Class Request

Curriculum Review Workflow: Adding/Updating Reserved

Courses via Course Leaf ( MISC CL)

PROBESEE |:> Department College Dean/
3 Chair Associate Dean

Undergraduate

Scheduler FYI Academic Dean/
Programs

Graduate Dean
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CURRICULUM REVIEW COMMITTEES

Curriculum Review Committees take place during the semester, as these are faculty driven

committees and DO NOT meet during the summer and winter.

To access Curriculum Committee courses for review:

1. Go to: https://nextcatalog.csudh.edu/courseleaf/approve
o COURSELEAF 2. Log in using your CSUDH credentials
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CSUDH

4 BIOLOGY Program and Course Changes
Course
In Workflow
» B0 101: Life, En ment, and Society
& BiD 103L: Uife. Exvitonment. nd Society Laboraiory W 1. BIO Chair
= f y of Bipiogy L Celiular & Molecular Biglogy & ‘
o BI0 1510 Concenta of Biology Laborarooy I: Cellulac & Moleculis 1 !
Biology W
« (b 100 Princioles of Oral Communication for Writers &
Program
« BIO-§5: Rinfoay BL5, 9
The appearance of the eye con next (o the proposal in the bundle indicates if that proposal has been viewed,

« 1286: Biology (B.A.) ©
« 1287: Biochemistry Concentration @ @
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3. Locate the “Your
Role” using the using
the drop down click on
the committee you are
a member of ie.
“Online/Hybrid
Learning Committee”
and the courses that
are being reviewed will
populate towards the
bottom.

*** the agenda will
inform committee
members of the
courses that are being
reviewed with online/ or
hybrid request

4. Click on the
program/course that
will be reviewed.

® Proposal has not
been reviewed

@

Proposal has
been reviewed

When a committee
reviews programs
that are in a bundle.
All the eyes will need
to be opened in order
to cast a vote (YES
or NO).

DO NOT vote prior to
meeting with the
committee.

When the committee
meets, DO NOT vote
on a proposal unless
directed by the
committee chair. It is
recommended to
vote by hand first,
(AP coordinator
record voted in
meeting minutes)
then cast a vote in
Course Leaf.
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5. Committee members will cast their votes using the “Vote Required for Approval box” in this box you are
to click “yes” or “no” and click Save to finalize the vote. Once the votes with a YES, the proposal will
move forward to the next steps. IF a NO’s were casted then the curriculum committee chair will then
insert in the comments section their notice and roll the proposal back to proposer. Committee chair will

then follow up with an email with details provided/discussed at committee as to why the proposal was
rolled back.

Vote Required for Approval

Do you accept the proposed changes?

Yes [J No

Comments

Save

View Voting Results

Please note that votes should only be cast during committee meetings. Additionally, when the committee
is ready to vote on a proposal, please vote by hand first to ensure that the Academic Programs
Coordinator can record the votes in the meeting minutes. This is important because if a committee
member votes "YES" on one proposal and later decides that the second proposal should be "NO,"
CourseLeaf may still register the vote as "YES" (approved) if a vote was previously initiated.
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