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INTRODUCTION 

What is Course Leaf? 
The Curriculum Review Process is the procedure by which curriculum proposals are reviewed in contexts 
beyond the individual program.  The process involves the coordination of CSU system-wide goals and the 
CSUDH Strategic Plan with existing and proposed programs within the university. The Curriculum Review Process 
plays a key role in upholding and disseminating the core values fundamental to our success:  accountability, 
collaboration, continuous learning, rigorous standards, proactive partnerships, respect, and responsiveness.  Through 
the Curriculum Review Process, we build the excellent academic programs that reinforce our position as a 
comprehensive model urban university and continue to build on our academic excellence by offering programs that 
respond to the needs and demands of our communities’ employers, that prepare our graduates with skills and 
knowledge needed to compete in a globalized 21st century, and by innovating our academic offerings and the way 
we deliver them.  Specifically, we pursue new academic programs and concentrations relevant to student interest 
reflecting current workforce trends and demands and provide access through diverse instructional modalities 
(online/hybrid) to increase student access, flexibility and retention. 

Curriculum review in Course Leaf follows the same path of consultations and approvals as in the previous system, 
only now all documentation is collected and stored in Course Leaf. Once “workflow” is started, courses and 
programs move through the Course Leaf system for approval. Proposals are reviewed in the order they are received 
and typically take about two weeks for review at each step. Proposers can check the status of their proposal, as well 
as see any comments related to proposals, at any time in Course Leaf. As in the previous system, documentation of 
necessary consultations is required for proposals to be posted in the Curriculum Register. Once proposals clear the 
Curriculum Register moratorium phase, they will move to the College Curriculum Committee and/or University 
Curriculum Committee for review. Please see the “Curriculum Review Process & Workflows” section below for 
more details on proposing and modifying programs and courses. 
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Key Terms & Concepts for Course Leaf 

Chair Impact Statement 
The Department Chair will need to answer 
questions that are in Course Leaf form in 
order for the proposal to the next steps in 
the Curriculum Review Process. 

Dean Impact Statement 

The Deans will need to answer questions that 
are in Course Leaf form in order for the 
proposal to the next steps in the Curriculum 
Review Process. 

Affected Departments 

An affected department is when they are 
impacted by a course or program change 
(i.e., a course from one department-APP -
used in a program outside of their 
department- BA woman studies. CL will 
trigger the affected departments step if 
any changes are made to 
courses/programs identified in the 
ecosystem. 

99-EE- Dean 
The 99-EE Dean role is assigned to the 
College of Continuing & Professional 
Education (CCPE) Dean. This role will 
become active in CourseLeaf if a proposal 
requires “Self- Support” 

Chair 
The 3-digit chair role in Course Leaf 
indicates that the College Chair needs to 
log into Course Leaf and review the 
proposal.  

(##) Dean 
The 2-digit Dean role in Course Leaf 
indicates that the College Dean needs 
to log into Course Leaf and review 
the proposal. 

(###) Voting Faculty 
The 3-digit Voting Faculty role in 
Course Leaf indicated that the 
Department Voting Faculty need to 
log into Course Leaf and review the 
proposal and cast their votes in order 
for the proposal to move forward in 
the Curriculum Review process. 

Curriculum Committees 
& Voting 

There are a total of 7 Curriculum Committees that 
review and support the Curriculum Review process 
to ensure that the curriculum meet high standards 
and align with educational goals. For detailed 
information about these committees go to the 
curriculum review website. 
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Curriculum Register 
During the Curriculum Review process, all 
curriculum proposals are shared with the 
campus community via the Curriculum 
Register. The Curriculum Register (CR) is 
posted on the Curriculum Review website 
on the third Monday of the month during the 
academic year. After each CR is posted, the 
campus community has 10-working days If 
you have any questions related to the 
Curriculum Register, please contact the 
Office of Academic Programs via email or 
at (310) 243-3308. 

Moratorium 
After a proposal has been approved by a curriculum 
review committee it then moves to the Curriculum 
Register step, here the proposal will stay on a “hold’ for 
a period of 10 working days where anyone in the campus 
can review and make objections to the proposal that was 
approved by the curriculum review committee. 

Curriculum Review Committees  
There are seven Curriculum Review Committees 
responsible for overseeing and supporting the review 
process. Each proposal will be allocated to a specific 

Academic Programs 
Academic Programs team are the last in Curriculum 
Review workflow. Where the team finalizes all submitted 
proposals to ensure they are accurate in the Catalog. 

Undergraduate Dean 
The Undergraduate Deans review and approval 
is required if the proposal is a bachelor’s 
degree, minor, or Undergraduate level course. 

Graduate Dean 
The Graduate Deans review and approval is 
required if the proposal is a post 
baccalaureate course, Program, or 
Certificate 

Provost 
The provost’s review and approval is 
required when a new program was 
submitted to Course Leaf 

President 
The President’s review and approval is required 
for Program Modification, New Programs, 
Certificates prior to the proposal being routed to 
the Chancellors office. 
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How to access the approve page IF you are a(n) …… 

1. Affected Department 
How to review as an Affected Department: 

1. Go to: https://nextcatalog.csudh.edu/courseleaf/approve 
2. In the “your role” box, using the drop-down menu, select “Affected Department 

Consultation: 2098” 
3. You will then see the proposals in review. 
4. Click on the proposal to review. 
5. Click the green “add comment” button to include any comments you have for this 

proposal and click save. 
6. Click the green “approve” button (top right-hand side) to move the proposal to the 

next step in the workflow. 

Please note if no action is taken after 14 working days, the proposal(s) will 
automatically move to the next step in the workflow. 

2. Department Chair/Program Coordinator 
To provide the Chair Impact Statement: 

7. Go to: https://nextcatalog.csudh.edu/courseleaf/approve 
8. In the Your Role, search for your role (i.e., 145 Chair) 
9. Click the proposal 
10. In the fields below, click the blue “edit” button 
11. Scroll down until you get to the “Chair Impact Statement” section. 
12. Answer the questions (the text boxes are rimmed in red) 
13. Click “Save Changes” 
14. Click the green “approve” button on the top right to move the proposal to the next 

step in the workflow. 
3. Dean 

To provide the Dean Impact Statement: 
1. Go to: https://nextcatalog.csudh.edu/courseleaf/approve 
2. In the Your Role, search for your role (i.e., ## Dean) 
3. Click the proposal 
4. In the fields below, click the blue “edit” button 
5. Scroll down until you get to the “Impact Statement” section 
6. Answer the questions (the text boxes are rimmed in red) 
7. Click “Save Changes” 
8. Click the green “approve” button on the top right to move the proposal to the next 

step in the workflow. 
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4. 99-EE Dean (CCPE) 
How to provide the 99-EE (CCPE) Dean: 

1. Go to: https://nextcatalog.csudh.edu/courseleaf/approve 
2. In the “your role” box, using the drop-down menu, select “99-EE Dean” 
3. You will then see your proposals. Click on the first one. This will show you all of the 

proposals that are in the bundle. You will go down the line and click on each 
proposal to review each one. 

4. Once you have reviewed all of the proposals, find the program proposal (342: MS in 
Orthotics and Prosthetics) and click the green “add comment” button. This is where 
you will provide any feedback and comments regarding the proposals. 

5. Go to the blue line and click the green “approve” button to move the proposals to the 
next step in the workflow. 

5. Department Chairs 
How to review proposals as a Department Chair: 

1. Go to: https://nextcatalog.csudh.edu/courseleaf/approve 
2. In the “your role” box, using the drop down menu, select “337 Chair” 
3. You will then see your proposals. Click on the first one. 
4. Click the blue “edit” button. This will open another window. 
5. Scroll down to the Chair’s Impact Statement section, near the bottom. 
6. Answer the questions and click “save.” This will close the window and return you to 

the previous page. 
7. Click the green “approve” button to move the proposal to the next step in the 

workflow 
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Course Inventory 

New Course Propos~I 

Email: 

? M: .~nslo,n 

Affected Departments 

A ected 

Depan:mem(s) 
Department 

V 

1. Type in your name 
2. Type in your email 
3. Type in your office phone 
extension 
4. click on the drop down and find 
your department 
5. Click on the drop down and find 
your college. 

Insert the Affected Departrnent(s)by 
clicking on the drop down. 
6. Use the (+) to add 
7. Use the (X) to delete 

Academic 
Programs 

Submitting Curriculum Proposals in the Course Leaf Curriculum 
Inventory Management (CIM) Modules 

How to submit a New Course proposal 
1. Go to https://nextcatalog.csudh.edu/courseadmin/ this link will take you to the Course Inventory 

Management Page. Click on the green button titled “Propose New Course” 
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Course Catalog Information 
I •n RED BOXES are a REQUIRED STEP 

""'"'-" Title, 

CN>s:s-ltste d "' Code fltl• G 
EG!SCod~ 

~ 
CSI CCJrn~o: i:if'•ded U11ib 

Ca~ 

Sl!nL- V klct.1 V 
"'"· 

V 

Add Co,,..,,, k,led_ 

v ~ 

rareq site[s): 

CD-<Eq1Jisitels • 

8. Use the drop down to select the 
Effective Term 

9. Use the drop down-to select the 
Subject code 

10. Insert Cot1se number 

11. Use the drop down to select the 
Department 

lZ. Use the drop down to select the 
College 

13. Insert Course Title 

14. lnsertAbbreviat.ed Title 

15. Insert # ofUnits 

16. Use the drop down and select 
the Academic Level 

17. Use the drop down and select 
the Grading Basis 

18. Select.YES or NO for Repeat for 
Credit 

19. Using the ( +) sign anew 
window will populate. 

20. Insert your department 
HEGIS Code. o r-;,7 

~ ·21.1nsert C.S #, Component, 
Graded Component # of 
Unit. 

To ADD click on the (+) sign 
To DELETE click on the (x) 

22. Using the drnp down select 
~yes or no" to .-'\dd 
Consent. 

23. lnse1t your Course 
Description 

24. Insert Prerequisite(s) (if 
any) 

25. Insert Recommended 
Prerequisite(s) (if any) 

26. Insert Co- requisite(s) (if 
anyJ 

27.1nsert Recommended Co­
requisites (if any) 

Academic 
Programs 
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Co urse Co ntent Information 

Enter each sruo'ent teorRii>g our,come In rite left col= <11>d rite Progrom w,m1i,g ourco,m,(s) rhar 01/911 w.,h Jt .,, rile ,tghr <oiumri. 
Click :he grf'en ' + J ta add t!.och SlQdetrt t.eom.ing O.utcame."' 

Student Learning Out-comes 

Student le.aming Outcomes ,Program Leaming Outcomes 

1 

Potential Te"'(s) 

tndude. sampJ~s,a/ COL~ ossignment..s: that may be f'«;uJ.rt>d for ~wdienu- and usM £0 as.-seSi h!ommg ob;ect1¥1!'S. 

Lise sampte ass:lgnments. / a.ssessme:ru tools. 

28. Enter Student 
Learning Outcome 
and P r ogram 
Learning Outcome 

Using the (+) to a dd 
Jnore rows. 

Use the (X) to delete 
rows 

29. Insert Potentia] 
Text(s) for the 
cours.e 

30. Ent er list o f s a n1ple 
assignmen ts/ 
assessment tools 

Academic 
Programs 
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De ivery Method 

S@lttt I ~ques mcthom or del lo ~ ~ co rse l'l\ll'i' e o~red. J propMin~ tht de: ,~·el'\' m tho!! as 

PelrmvM hod Id .!.c@• TO-F!!l'! 

0 • d/Onf1ne 

D Off.C,1111',jlU~ 

Ori -~ ilon 

Special Designations 

&t.Y. 

GWAR ~ -----------~ 
Al@ ~ou pnjpO~i - ii GWAR•CBtifi,ing< r!~' 

Oves i!lNo 

Hybrid/Onlli,,e 

Art:. you pmpr,sl hymld lO!J~? 

□Vc:i No 

~ 
Are 'l'OU plllll'05i in Eth i, S udies cour5e' Plea,e ~ e, vou wll ~d CO!ll~ e Gemini ~ utiil ·o 5ect!Qn ~fld 

• n· 1n di n ~ Ethnfc S er~ rm • . 

No 

General Ecl1.1ation r-:;;--i -----------~ 
Are y.iu propos· g ·s. c0l!T5e tom~t a GE requi:-em@nt? 

·- yt~ No 

31. S~lect delivery 
method for your 
course. 

32. Se:lecteither YES or 
NOif'you're 
propo.sing-GWAR­
Certified course 

33. Select YES or Noif 
you are ptoposing 
HYBRID course OR 
Select YES or NO if 
you am proposing 
an ONLINE course 

34. Select YES or NO if 
you are proposing 
an Ethnic Studies 
course. 

35. SelectY.ES or NO if 
_ you are proposing a 
course to meet GE 
requirement. 

Academic 
Programs 
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Enrollment Restrictions 

Enrollmen ~ o~ 

D Doctoral sta d, req~ ~d 

0 Frernmon slan g re u,~d 

D Gilio u&t~ stand g req red. 

□Jun ia, ar ~lofi!and,ne; ~11!~ 

D Must ilQ\ degertl1' ~, ~PQr~ in 0rderto-droponf 

L Res I t,J. r.hJor, 

0 senJot stan g rfq ·rte1. 

Predicted Enrollment 

Pr· ed Enrallmen 

SPl1f'i! 

S mmer Predicted Emcllm!n 

Typi.ca Illy Offered 

Typ1{11Ut o!fe.red (c. k all th11u~ 'I) 

Ci! Asn~ed 

OFan i!!W~ 

0 Fall, Sprin6 

□Fall, Summ ·r 

□ ).Prl 

05Pt\lll od 

D >um r 

Replacement Course 

IJFall 

O P!l!odd 

Num r of Sect!oM 

NU111 r cf Sections 

ldfai~ $prl~&, Summer 

Clln 1:11u n 

0 Sprl :le\' n 

□soi, ~mer 

0 s IJ No 

36. Select from the list 
IF your.course has 
enrollment 
restrictions. 

37. Enter a number in 
the slots you are 
predicting 
enrollments. 

38 Select.all that apply 
when your course 
will be typica1ly 
offered. 

39. Select YES of NO 1f 
the course is 
replacing any other 
course. 

Academic 
Programs 
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Justification 

s. e netd • e co~. 

acclNita oo rerornmendati 

b The re Io t1lllrse 3Jld ,xerea • • e5, ncfudt 1 'Mi! NO prerea isltes, a 300. .tOO, or S.00 r vel tcurses 

Course Fees 

Does the wurse r ulre d~' 

Curriculum Register Synopsis 

1fld11 5umrn rv o di ·es and ;, surnmilTV o • her. tlo~- to be 1111bl *C 1n 
w~ .&fin<> 

Cumculum , ster or ttmpuJ-

40. Enter· Justification 
for the co1:1rse that 
addresses: a, b, c. 

41. Select.YES or NO 
does the -cou:rse 
require a fee? 

42. Enter a summary of 
changes AND a 
summaiy of the 
rationale to be. 
published in-the 
Curriculum 
Register for 
campus wide 
sharing 

Academic 
Programs 

14 | P a g e 

Academic Programs I 2024 COURSELEAF GUIDE 



       

 

    

 
 

 
 
  

CSUDH 
llm.pca ct Statements 

Depamnem en.air 1n1p&r s1a:1emenLs 

Is 

Arc: gri1I fildf' ·~ reqi.fr fur t c:mWle? 

Dv ~ □ o 

f; alfa, r:m equlpmen (co p en, ~A.er ocado~, laboratory equJpmenr, e,tr.] 

ntt'd O 111jltl0i'! liOllrlt 

□Ye~ 0 o 

0 

E;tpl n e «iursc l' al:;:1'1tT1c:~ wi 

43. DepartmentChairwi!U select 
YES o:r NO to the 3 questions 
Oepartment :Cbair will also 
need to enter information in. 
the last 2-boxas 

---------------------------- 44. CoUeze Dean ,-vi.U need to 
answer the following 
questions. 

11 r~qul~d t:tllutlseo D'ill a 

□v 

Are 3M aml El ;aes req re-1:1 for · course? 

D fe~ D 

,~ ~Cid', on e;:iwipmen (compv r . 10.:atlon. I oor91ory quip-m ni, ,l r, d~ 

D ves 

o.r,,,c, 

,1ua C.tJant.~<Qf A! ir: 
,. 

--------

C~nc~ 

;; 

45. CANCEL button if yQu 
do not want to rontinue 
with the course 
modification. 

46. S~ve Changes b utton 
wjll allow you to save 
changes mm1e to the 
proposal and come 
back lllhere yot:1 lefl of[ 

PLEASE N01E · save C.ba:nges 
DO ES NOT mean lb;it the 
proposal was: submilied for 
curriculum review 

47_ Start Workflow button 
will move the course 
into the Courseleaf 
queue and begin 
Curriculum reV1ew 
process. 

Academic 
Programs 
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CSUDH 
Course hwentory Management 

F...,;nm " "' I rnd~~ ~,r wi , • 

~ · ha(.,:, ~<o~•. Tilt,\1/r, ·JMSb.wi-

Changes saved but not submitted 

v1 nii COM 48 : N ws Editing And Design 
LaJ ed to /17/2 · :J l)m 

~ 

~Enter the Course Code 
you would liice to stfarch 
for RE11.4EMBER ADD 

(*)after-and dick 
; Search Ct -* COM) 

4. Glick on "J..4odify 
Course'° arulthe Course 
Inventory pag~ will 
populate 

... 

Academic 
Programs 

How to submit a Course Modification proposal 

1. Go to https://nextcatalog.csudh.edu/courseadmin/ this link will take you to the Course Inventory 
Management Page. 

2. Log into CSUDH website using your credential 
3. Enter the course code (i.e., COM 348) in the search bar and select the ‘Archive’ and ‘History’ boxes 
4. Click ‘Modify Course’ 

When clicking on “Modify Course” the Course Inventory page will populate, proposer will make edits to (if needed) 
the red boxes. 
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CSUDH 
0 Course Inventory 

[dlttni: COM 348: News Editing And Design 

[,OH<DO; 

[mo . ' Jon, DCL 

Course Catalog Information 

lm115 EJ ill"'W-licbi~ C- Jw•I GNJ, 'f!I ~..!,I 

EnJ;aCroa ~ " j 

Al!i- tor Cr@d t? D es 1B ~ 

todt 

06011 

_5. Make Edits to the course as 
needed. All RED box~ are.a 
requir~d fi'lled. 

Academic 
Programs 
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-cse:s can b e' •1)ew ed h ~r e 

ComponErtts 

Add Con.sent 

Course Description 

-CSll 

I C-02: Lecture Di scussion V I I Lectu.re V I I Yes ~------~ 
No Consent 

Graded 

Component 

Units 

Principles, practice in copy editing, including review of grammar, 5p€Jling, punctuation, word 
use, or,ganization, word flow, sentences, inform a -on verificatlon, application of appropriate 
storv forms.; v.iriting headline.sJ photo cropping and sizin;gJ compute:r desktop page des.ign and 
e<fitorial Judgm ent. Or,e tiour Lecture, two hours activity per week. 

Pre requisite! s): 

COM 2.50 

R-ecommeno ,ed Prerequi sit-e(s) : 

Co-requisfre (sJ: 

Recommended Co-requis·,,e(s}: 

Course Content Information 

Em1=:r ~ach .srud~,;t lE.am}ng Ot1tGOme i~ rh e. ~eft ro Jumn and c?l f' Pro9ram L:-ami11g Outcome(sj that afigr, with ft in tile rigtir ca f1..,mf.l . 

C1rck rh e green~+• t.o add each srudEnt Li!?'Crnil'lg D.urcc.me. " 

Student Leamiri,g Outcomes 

Stucfent Learning Outcomes. Pro.gram L-eam i n.g Out,oome:s; 

1 

A 

Potential ext (sJ 

I 11 B 1 .!l ,,,. x., II - -. .., ~ 11 ¥: I 

I S¥=s - 11 i) ,::0 ol 

lndude- sump1Es of CGW"SE' as_;-jgnmer.ts t at may be P-quired fw .rtudcfl:b" ar.d used ro assi?SS (!:' arntng abfecriVE.s. 

List sample 3ssignm ems / a.;;sessm ~ m tools 

I 11 B l .!l x• X, II ~ ~ ... 
~ 11 e1== I 

I S¥=s -11 i) ,::0 ol 

.... 

.... 

~ 
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CSUDH 
Delivery Method 

Ser ea all requested methods of delivery in w]lich the course may be offered . If proposing the derivery me hod a5 

orlltne and/or hybrid, complete the Special Designation, portion o tti e form below_ 

Delivery Method D Face-To-f ace 

0 ytJ rid/Onijm: 

D Off,Cam pus 

D elellisiori 

Specia'.I Designations 

GWAR 

if tM:; co urse 1.; alreo,:fy approved a.; a 5 W. R-.rrmijyiMJ cm.rrs~, dick o a11d comp,'=-re the 'Pre•tiOL'EfV Approve a , p&.i.rrl 

D-E.:Jg neiri o 6 r:oauua·o n R.e q1,,1l,em-Er.t1 section . 

Are you propos.in,g a GWA -i::ertifvin,g course? 

0Yes 

Hybrid/On[ine 

~• t.~ is ~ouw.; is ~/reedy opproved f ~1 ybl",',;!/ o.~~ ~ moda/itji, i,d r.o and complete th!£' 'Ff ·ousJr ,4pprovea· ,p e· ·cl 

.o,,;,;ig,, ,rn·o11/ Graauaa·on Roquirem,enr' seafon. 

Are you prop osi n,g a hybrid cour~e? 

0Ye-s @ o 

An: you prop,o,in,g an online cou rse? 

0Ye-s @ 0 

Ethnic Studies 

~• , r:, course is o7re7dy op_prcwed to ffl)£el th: · f"thn ·, :stud!="S r,;qui r~ment, dick o ar..:i comp.l~e 1E 'Pre l/l.r} ttS /y Ars;::ro•1ed Sp&.ial 

D~si gfla:ri0n/ 6 mduaa·on Re~ irem =·li't ' seca·or.. 

Are you proposing ain Ethnic Stuclie.s course? Please riote, you will need complete. e General Education sectio and 

matrix in addition to the Ethnic Studies matrix_ 

OYes O No 

General 'Education 

Jj t:ris c. oar:s~ i.s o tre.!i' .:f :,- app ra '.IE'd f& to m eet a G:n ~r crJ f d ucarm n r1: ,qlRrem en t) di::. 'k no w!nt::1~ campler:e titre t;;revkmsJy .:.pprcne d s p ~dr;I 

D~Ei f}IIGtiM/ 6 radulitio li'equrrem<! t' seoion. 

Are you pro.posin,g tllis coul"$e to m ee1: a GE req uirement? 

OYes 0 0 

Academic 
Programs 
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CSUDH 
Previously· AJJproved Special Designation/ Graduation Requirements 

a 5 the co rse previously been a ppro1,1ed as a GWA -certifying course? 

O Ye.s O -0 

a 5 the co rse previously been a ppro\led , ronlf e mmlality? 

OYes O o 

as, the co rseprevio sly been approved· r ybrld modality? 

OYes O o 

as the course previously been approved ror to ee r e Et h. icS udlies requireme ·? 

Ove-s O o 

a5 this ourse previomly been a proved to meet a Genera l E ucation requ1reme 

OYe5 O No 

EnroUment Res.trktions 

Ell roll ment Restri ris 

D Doctoral standing re ired 

D Fres.hma stan [ng re uired 

D Graduates a ding re~1Jired . 

D Ju i or or S.eni-Or ~und in,g re qui red 

D M st have def)artmental approvalin r er o arop r w· hdraw fro: rhe-cla5s. 

D Res icted to 1/lajors 

D Senior star.ding ,equin= . 

um: t enrol I ent re~trictiar1s 

lrnlicate i·f there are a y changes o enrol!me tr s•ric ·ons for tile rnurs:e-{i .e., res•ricted ·o majors o ly, etc.) 

Academic 
Programs 
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CSUDH 
Predicted Enrol lment 

Fall Predicted Enra I Im ent 

Spring Predlcted l:nrollmerli 

Summer redicted Enrol Im ent 

Typically Offered 

Typiaiily ,offered (check all hat applv]: 

□As needed 

Justification 

D Fa ll even 

D Fa ll, Spring 

D Fa ll,Summer 

□ Spring 

□ Spring odd 

□ Summer 

umber of Sections 

umber of Sections 

Number of Sections 

O ralJ 

□ Fail odd 

0 Fall, Spring, Summer 

~ Infrequent 

□Spring even 

0 Spring, Summer 

Justification for the course that addresses t he·following'. 

L 
r_~ 
I 

a_ The need tor the course, including whethe:r being prop05ed in re,pon.se o a;:a emic program review or 

accre-tlitll ·on recommendations and any other rerevartt oata and/or documentation 

b. The iel"el o rnurs,e a11d' prerequisites, i nclttding having NO prerequisit e~ for a 300, 400, or 500 I eve I mur;es 

c. CR/NC only gradlng 

Course Fees 

Does the course re-quire a lee? 

l'.J Ye-s C'J No 

Curriculum Register Syno,psis 

lndude summa-ry of changes a11d a summary of the rationale rn be published in the Curriculum Register for campus­

wide sharing 

21 P a e
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CSUDH 
Di!iparlmmt Cllilir lmpatl 5liil~ml!'nl5 

[5- · re,qulr!!d C.'f!lcrti,e4Vl!I a e1rn0<1E ~xi; . i cult',' to- t di h~ CQUl'5e? 

□~ S □ 0 

Is o1ddi'lion!I ~111,imen !camp i, server a looao • be,~ Ori eQu1prnen etc J 
11u t o ,uppon - l!'rour!S@ 

□~ J □ ti 

drUI 

Ale ~lid oo'!I di !!H~u eM r tll'! C.;)u=1 

□ s □ fl 

is ddi .~• uill!fl'l!n'. lttmlf:! i s rver ~•toci!ot'fo "l•bOr~tOl'J' equt11>rn 111 e c.1 ~ to ~'~P~Oft co •st• 
□~M O D 

Pl!ase cfiscliSs Collq~·s s.r1toort for i!tlfl' alilc1 ona resources rH!@d@cl or ne c=. 

OffnruJ.,.,,'!1 P"IIV.tiY tr. (O!R'lir. IIGJ 'Ojfi. r!"..I S11m·• pot ,of 00!'?.J'•" Jr ~ 1Ui..l ~pp,'T5?f:.f:j G'I '"' ,.. ,pr.r. i:;;yJ l'{,m:tn, 'ilfllr ,r;lll,I,, Dil 

"'t=~,t .. Gl"l ~ c.:i mro G .. -dJ:.C:rrd C'a...rJ!' t:a:. C'i-Gt. 11-.i.,;if.:::; u-,..~il~ c'QIYrJl!l c:n.dit'~J tnT et,i"'G.liJ,,, .t}-,r C.OU..l'H'LR 

lfJ lff'n/o, op,:,o,a! c-~ c, -f~ ~ ;~ ~ ~dll filfl' afl tf • a OM l),JM'Ql~ JCAf O~ul I a ~ Ul..1 {~• ~ • '° 01 ,t«/0 jr.p. 

..: iJ~ (JI r~Vll.':I t~r ,Df-FCD.SC - t11 !'~ p:\rtci:il '" ;r Bil rut' ·~ ~ O'!'I~ 

,- ~111 ~ e;, , · @ • C;.r;~u; •. -, Gfff,-u rt t:.ft4i. -UJ11 •1 

Please note more than one proposer can wmk on a proposal together, 
however only ONE proposer name rs required on the proposal 

.< 

6_ "CANCEL".button if you do not 
want to cohtinue With 1he 
cciurse modificati<m. 

7. "Save Changes~ button will allow 
you to save changes madel o 
1he proposal and come back 
wh·ere \<ou left" off_ 

PLEASE NOTE "Save Changes 
DOES NOT mean that the 
proposal was submitted for 
currtcu um review_ 

8. "Start Warls:flaw~ button will move 
·lfle course iato the Cou.r.seleaf 
queue and begin Curriculum 
review process. 

Academic 
Programs 
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CSUDH 

00 , . .-c.m~ l=»t('.1! I tn11t .,, 

111,~c;,,~ •tPf .....,11,., ...,, • 

le■tr, ... 9 It Jow~UOl!Ob.:odbcmter~l"la~~eh;JJ~rawn1M1! dl""1GerstH1 ""'IGfitOOt~p'll.li!!W 

ulsr, Ill~ <11:;<)Vb r,o,{; . 0 .-.WlfD'- l!r>r. p•or r~t>Cf,/c,ill ■l>llm>O llrl!I 11\WTJC"a,f 

lt;eiflm\, 01 ■mp . Op -, i., tt, I~ D'I• I ,,,w,, -· poor lH~IW1l• . ,.,,ui,....,, of .,. 

3 ,, •...U•<lrilf~IIH~ 

.,......,., lllldplmry 

~ Li1tsomll't•.r1dll(lr llled1:<I 

I! I 

& st as.k1'll'Det'a d llZ'(Tlrnc.l'q]I -~ m tne l'(Jill.~e'il.mt !tu:dcn1 le~mma t-irt,;:omes -5.l"ld inro1111rri 

Q,.Jr;,;Qm 

/, 

Please answer questions 1.,s for 
a GWAR course submission 

Red, boxes are a required field 

Academic 
Programs 

Special Designations Submissions 
GWAR 

All GWAR-certifying courses must emphasize writing in disciplinary academic discourse(s), with ample 
writing activity and instructor feedback and must be reviewed by the University Writing Committee (UWC) 
for approval. GWAR-certifying courses shall address these requirements per the GWAR Policy (AA): 

• Student enrollment cap of 25 per section. 
• Ten to twelve pages of informal writing that scaffold and build toward the required pages of formal 

writing. 
• Ten to twelve pages of formal writing in the genres and forms that constitute the activities and 

discourse of defined disciplines. 
• All GWAR-certifying courses or course sequences shall total a minimum of 3 credit units OR a 

minimum of 2 ½ hours of weekly instruction 
• Students shall pass GWAR-certifying courses with a grade of C or better to satisfy GWAR. 
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CSUDH 

Hybrid/Online 

Are you proposing a hybrid course? 

[!;) Yes DI o 

Are you proposing an on line course? 

l!J ves [J o 

% online ~ % face·to·face 

Course Integrity: the course's adherence to online teaching best practices. Explanations of plans or statements 

relevant in ormation that hey may be provided throughout the course. Please provide examples of activities, 

assessments, and/or practices that may be used throughout the course. 

Assessmen : Alignment o assessment tools, course objectives, and delivery mode as well as Evidence of a robust 

assessment plan that includes a ba lance of formative and summa ·ve assessment. Explanations of plans or sta ements 

relevant in ormation that hey may be provided throughout the course. Please provide examples of activities, 

assessments, and/or practices that may be used throughout the course. 

Course Equity Minded & Diversity Practices: Course adherence to a clear undemanding of the population it serves 

w ith evidence of equity minded and inclusive pedagogica l practices. Explanations of plans or statements relevan 

information that t hey may be provided hroughout the course. Please provide examples of activi ·es, assessments, 

and/ or practices that may be used throughout he course. 

Availabili y of echnology resources and assis ance for instructor and student success and adherence to campus 

guidelines fo r accessibility and universal design. Exp lanations of plans or statements relevan information that they 

may be provided throughout the course. Please provide examples of activities, assessmen s, and/ or practices that may 

be used throughout the course. ,------------------------------------. 

Evidence of Oepar ment/ Program plan for vetting/ t ra ining online instructors. Explana ·ons of plans or statements 

relevant in orma ·on that hey may be provided throughout the course. Please provide examples of activities, 

assessments, and/or practices that may be used throughout the course. 

Evidence of robust ac ·ve learning opportuni ·es. Explanations of plans or statements relevant in ormation that they 

may be provided throughout he course. Please provide examples of activities, assessmen s, and/ or practices that may 

be used throughout the course. ,------------------------------------. 

Academic 
Programs 

Hybrid/Online 

If currently approved for hybrid delivery, please respond "no." 
If currently approved for online delivery, please respond "no." To view the OHLC Criteria and Rubric 
clickhttps://www.csudh.edu/academic-programs/curriculum-review/ohlc 

Please answer the following 
questions 

Red boxes are a required field 
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CSUDH 

Ethnic Studies 

Are you proposing an Ethnic Studies course? Please note, you will need complete the General Education section and 

matrix in addition to the Ethnic Studies matrix. 

i!'l Yes Cl No 

Area F: Ethnic Studies {3 units) 

Courses in Areo F explore the interrelatedness and intersection of race and ethnicity with class, gender and sexuality and other forms of 

difference, hierarchy and oppression. Courses ore grounded and centered in the cultures, concrete-lived conditions, and living histories of 

peoples of color in the United States. Courses have on explicit commitment to linking scholarship, teaching and learning to intellectual 

traditions and scholarly contributions of ethnic studies, social engagement (service and struggle}, social change, and social justice. 

To be approved for Area F, courses must fulfill at least 3 of the 5 learning outcomes listed below: 

D 1. Analyze and articulate concepts such as race and racism, racialization, ethnicity, equity, 

ethno-centrism, eurocentrism, white supremacy, self-determination, liberation, decolonization, 

sovereignty, im perialism, settler colonialism, and anti-racism as analyzed in any of the following 

disciplines: Africana Studies, Asian Pacific Studies, Chicana and Chicano Studies and Indigenous 

Peoples of the Americas. 

0 2. Apply theory and knowledge produced by Native American, African American, Asian 

American and Pacific Islander, Chicana and Chicano, and/or Latina and Latino communities to 

describe the critical events, histories, cultures, intellectual traditions, contributions, lived­

experiences and social struggles of those groups with a particular emphasis on agency and 

group-affirmation. 

0 3. Critically analyze the intersection of race and racism as they relate to class, gender, 

sexuality, rel igion, spiritual ity, national origin, immigration status, ability, tribal citizenship, 

sovereignty, language, and/or age in Native American, African American, Asian American and 

Pacific Islander, Chicana and Chicano, and/or Latina and Latino communities. 

0 4. Critically review how struggle, resistance, racial and social justice, sol idarity, and liberation 

as experienced, promoted, and enacted by Native American, African American, Asian American 

and Pacific Islander, Chicana and Chicano, and/or Latina and Latino communities are relevant to 

current and structural issues such as communal, national, international, and transnational 

politics as, fo r example, in immigration, reparations, settler-colonialism, multicultural ism, and 

language policies. 

Os. Describe and actively engage with anti-racist and anti-colonial issues and the practices and 

movements that empower Native American, African American, Asian American and Pacific 

Islander, Chicana and Chicano, and/or Latina and Latino communities to build a just and 

equitable society. 

Academic 
Programs 

Ethnic Studies Submission 

Please answer question 1-5 by 
clicking on the red check boxes. 
When you selected the check 
box scroll down to locate the 
corresponding question to that 
checked box. 

Red boxes are a required field 
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CSUDH 
Ethnic ~tudles 

' ·,. ec,.,,1,. 
~0<1. ll«:i>lanl:1tlar 

n inf 
c ~di 

D 

.,,.. 
~ . f\lt 

□ ~ en . ,re~1 • 

~~ •~tf>4'!1'" 

I . ICJl'IO. 

l!IS.C(t!'T", i\ 

ale, In lrr.m,,.rwlian , 

~=..,,llltepr~=-tre,onct 

m Af11t;>aAm ■n .W1nl<m•r1<u1 lillllh,;r • 

Ml , iCII INI ~l>Q tot!l"ll,!II fO Dl,10 I fllll lM 

~ blel-!IC!<'l'I 

luiall'?~ J.11lculato: 

l!!«'ftt f'.Ol"l!le< 

I J 
INflli Wnl swoen. lit I 

When chec~ing box 1 the AnaJy}':e Ji 
Articulate quesfion Will populate tolN'ards 
the bottom· 

1: 1. Analyze 'and Arficlllate 

Academic 
Programs 
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CSUDH 

"eJDerit-~ l>'OIIIDtei:f, l!'li:t ef'IK"'lff 

ft ;>J,,ftt iJ;;aoo Cha•_.ll'IHiloo, lllll'or u 

l;ll....,"'4ffl"J:l\d'Jl :<,1tt!W\H.Wffllft1N~• .. ~• 1--. '""~ 

po · '" 'l~ ''"· 

111~!111,r. Dl'2lll on~ O"<A-❖, 
s«IOT 

!!!!!:!.."- & "'1iwl.nz. 

'Iii ,,..., ,.,.,,...ir-,r~,.• 
.le""' !l'ITudt ~ • ...,.at> 

l::!11 

,,..,_."~ 
PK,sc 

'1:ff:rnu ..,es to l:PJ.IJJ .11.m 1Jntl 

-------------------------~ 

l nNC~-:tmtGSOfUl-'f'l""""W 

r,,,n,0t1~•· 

rt imrntr 

1 OU'IDfflHI~ i\tHI [!] 

When checking box 2 the 
Analyze & Artfculate question 
will pq ulate towards the 
bottom 

2:2 Theory and KnaWledge 

Academic 
Programs 
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CSUDH 

• upi!/J~, IKC1!1010"d, ~d t>n!::!M b:y 1~we "-IT' 

• 0 &fb: lll>Mll 0-Jun. •M 

(lml!flt "~ .:lnY.? '"1Je< SUU1 ~! COIi'! ,n;il, ralfonel, lrt!!r lfnn~I. w 
-", lar =i"" • llnmlif1'11<ln, r,.,.,.~,. -l•r-cclanlol&m, I 

• , ... •~pot, - . 

□~- DeKr ~ a~~ at11•,ef\' e.np1~ witll mt1-rati1t1_11d a1~;a1 'i!s,,es aM 1'1! ~ a11c 

AB11yit &.Alliwl,11 

1 V 

Pl~ M~rovl ~,; 

-~=[! lllatem;:ewtt ~ AmerlW'I,, '-!tied., Aff,-!f,:111,, --.~n 81'1~ PaGi!k 

15l1nd!•. Clli1:a<1! !nila no ~1!!1/'111 L!fflttaNI L!Dt'.lf>~~nlll!HO t,utlu ju5!i ~ 

-!-D ~ ~N 

,----------------------------, 

" 1/11 t ~:~.e-Q ,es~mer.-1s oc 1-WiJ\..""fle,'ftJ w1 ~APm toe lc'~mm1 1.t~l~ dem;:mSL'"IOi:n ot tt1..1 l:h-1J;;cme-' .Ptea'$C 

pr~ !iP«' -CU'11 

/, 

l. Wr>11 ,_,.,. maouws If ~~I -. 1rn~. mourrt:1., -1 wm svpoori tJI« ..-1110111, , ow;o;i"'tl• 

Pltuc ~ro jjlfC < ~r.,mp ,----------------------------, 

2. 'n~t ff'lfte-~ 1;sn;J-.er'i$= vr nPiO~t.'$ w 

P,0'>1*~~ i;Oc-i. ,----------------------------, 
/, 

When checking box 3 the 
Analyze & Articulate question wm 
populate towards the bottom 

3:3 Crrtically Analyze Intersections of 
Race and Racism 

Academic 
Programs 
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CSUDH 

When checking box 4·the Analyze & 
Articulate question Will populate. 
towards the.bottom • 

4:4 Critically review relevanc-e of 
struggtesl resisrancel social 
justice/ solidarity 

5:5 Describe and actively engage 
with anti-racist! anti colonial 
issues/practices 

Academic 
Programs 
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CSUDH 

General Education 

CSUDH ,General Education Program Learning Outcome (GELO} 

□, ~ "J= ··o.n 

□Cmnm1JnJC l!:fl 

D ~ce-. - u1 11• and S«Ji lu ,e 

□ - 31 Pffillettr•f!; 

GeneTal Educ,ation Area 

0 ll; ·, en Com:m -~~tion 

0 ·: ~II. / ( . ·-.;I ccSll ill,[ 

0 SL Pl'rr5ftal S(ltl'Jt8 

- 5 t.JfH.tierim 

0 Bl Sdcr,~e ~.I: ·ator; 

0 M Q,1.r ·m i~c R-rnM· ~ and Probli!illl Sol'i. s 
DBS 1ruegmfy!~1 es. Nrcu~ Soer,-:es 

O C!ll!cat In Ull'j 

D 1r1 C>(ffl! OA U!!r!cy 

ln!e-1r~ ,1,= ~asG Di an~ roblem • rJllj 

O u;,mnru. • ErigqgaJ1t11 

D ct: AAs to ts 

O C2.; 1'!efsU)IJr:lei 

De: rn cgr,;ct\11: Studic-,;_ tt • • ·,, 

0 Dl : l>@r~pMl!·,~H)n lndl'll~JJa , , \;11) ! & . ftY 

C D2 ' Glo~r 3r; !isl cn~l ~rspe( 5 

D D.3-: l~ttgrotil'eSt!m'~in 5.od-.1 Sd'crn:ES 

'.J E.. Li :!fig Lf~r ir.g a S Hle•;elop em 

□ F. E.lllnic ,;I i 

1. Answer YES or NO if you 
are requesting a GE 
course_ 

2. U~ing the check boxes 
select General Education 
Program Leami f:l~. 
Outcomes, select all that 
APPLY 

3. NUMBERING 
CO VENTION WILL 
CHANGE 

4.Usfng the Green (+) sign 
add the General • 
Education Leaming 
Outcome Matrix 

4a When .selecting the green 
+ sign a window will 
populate insert the 
nec-essary information. 

For help please .click on the 
HELP (?) Bu'bble lotates 
under ·the que:slion 

Academic 
Programs 

Proposing a course to meet a General Education requirement 
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CSUDH 

General Ed1J•r::11tion l.l!&mirlE Outcome Mltrix 

Course S ud@n LHmi g O c:ome I tO) ~i -----~j 

E m I s of n!!.ull g~ d othl'!r nior lion Input b.a m.ay he rn;i;d. 

j 
ham l~s.o as~-5s.m nts., brics. and/or d~rip:rlcns o ~ .sign ncs or omp3 tha allo ,, udentno demons :ate 

he ~ n o ·.rhkh h 

j 

Academic 
Programs 

4a. once you completed entering you information for the GE course 

5. Save changes button to save your work 

6. Cancel button to cancel your request 

PLEASE NOTE THIS SECTION POPULATES IN LIST FORM SEE EXAMPLE BELOW. This list will 
populate when you submit to Workflow 
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CSUDH 
6-na .. l Edu~ l.ammn.1 Ciulbclrnllli M■tri• 1 

COWH !,tydaf1t LNmlnjji O.,,cama I !.LOI 
rHT_lll 

L!, _01 

pl .. c f r ldl l rul D f lnfo,r,,..<14,i kl th11 m.tr b4' uwd. 

I ,Cll 

4b 

,,.,pr.,, Ill I r, "-,1, 11.1brkl. 1ndlv< d!!l(rlpl'l<ln• .. , I '""" or l!'Offlpl lh I low 

""'"" owhKt> l""v h...., achl...., h1• 1>11 t<>I ""· 

7E5T_Ol 

4o. once you: completed 
entering you 
information for the 
GE course 

5. Save changes button 
to save yo,ur work 

6. Caneel button to 
oaucel: your request 

• NhS: Out l'<fl1'1 fSLOJ 

IL!>! Oz 

h • n>pl I • .odl1111 •11ll l'l h•t llll'<>fffla '"F"•i lh•I 11> ,; 

r L~ .u2 

qi nr 

Genera I Education Lea rnilng Outcome M a1trix 

Jl TE51_0 res _01 

trn ll2 TEST 02 Trn 02 TEST 02 Pmli001t I v - - - -

4b. once yrn,t completed 
entering )'Ol! 
information for the 
GE course 

5. Save changes button 
to save _ym\.ff work 

6. Cance11putloh to 
caric.el1 your request 

4d. once you completed 
entering you 
information ror the 
GE course this table 
will populate 

13 the to add 
(x) to de!lete 

Academic 
Programs 
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CSUDH 

General Education Area 

Select the General Education Area you believe this course fu lfills [vou may only se!ec one I: 
Al: Oral Communica ·on 

General Educati.on Learning Outcome Matrix 

Comse Student Lear ing Outcome (SlO} 

GE Are a Criteria 

Exam pl es of reading; a rid other information input tha m av be used. 

E:o:amples of asses;men s, rubrics, and/or demfptions or 11ssign en s or prompts that allow students to demonstrate 

the extent ta which hey have achiel'ed is outcome. 

Level of achievemem 

eve loped 

Course Student earning Outcome (S LO} 

GE Are;i Criteria 

Exctmples of readings and other information input tlla. may be used. 

Examples of assessmen s, rnbrics, a d/or emip ·ons o • aissignmen s or riromp s that allov1 students to emonstrate 

the extent to which hey have achieved this outco e. 

Level of achievement 

Introduced 

Academic 
Programs 

SAMPLE 

TEST_01 

TEST 01 

TEST_01 

TEST_01 

TEST_02 

TEST_02 

TEST_02 

TEST_02 

This list will populate when you submit to Workflow. If you need further assistance, contact Academic Programs at extension 3308 OR visit 
the website for office hours schedule 
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CSUDH 

CSUDH 
Ye, a ~~,d In !! 

Program Management e1p 

Search, trli add, and Inactivate program~. 

Use an asterisk(*) in the seirch born a wilfoird.Foreumple, MATH will find everything hat starts wi h 'MAI •, MATH everythin~ a fnds 

wi h • M ", ,nd 'M JW everything that con ains "MATH". The system searches the Program Code, le, Worldlow step. nd QM S aws.~--------~ 

Qukk Searc~es proVides a lls of predefln~ search categories o use, 

I Numb~r of Proiiram PIO!ll•nl Name 

i\tcOtJnting. Mlbl@ 

Aecount1ng, Master o . e11ce 

Sielvim, Pr&ll • ifYCr~ I 

Adile ···rn.,md ubli loitiO~I, B '.. of 

Adve ing,M1n r 

Qu!c Stardlet.. 

Workflow Slalu~ kSus 

1 Cllrliculum Comml .. , N fylni No 

No 

No 

0 

1. Log into your "m.I~1AQ!f 
usjng your credentials 

2. Click on the Coursel eaf 
hyperlink to navigate to 
the Program 
Management p~ge 

3. Click on the GREEN 
~Propose New Program" 
button 

'---~~ l..::..--..1'. -..1 •• • l.L ■•~----------------~ll•-~~ 

Academic 
Programs 

Submitting a New Program Proposal 
1. Go to https://nextcatalog.csudh.edu/programadmin/ It will take you to “Program Management 

Inventory” page 
2. Log into to Course Leaf using your CSUDH credentials 
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CSUDH 
P1rogram Ma nagemen 

4: Insert y,our Name 

New Pro Propo~I 5. Insert y,our Email 

~r,· 

..______,I C!:] 
,~~---~YI ~ 

.____ __ ______.vi C!:J 

6. Insert y,our Phone; extension 

7.Us:ing thedropdovm sel·~cfthe department 

11 U.s.1)1g 1he d'ropdovm select the ooltege. 

9. U~ the drnpdown t.o select Effective Caf!IJog 

11:0, .Using the dropdovm sele.cl ai T,emund 
.Aca~emic Yearnf' Planned lmplernentcalicm 

Prog1rn m !nformatio1n 
111. lJsi!IQ the dropdow111 ~elect .Program 

IDiep.a:rtmem 

l\wdll'rnlr. L I 

DI, ., 

!Pro ram Cod'• 

12.Using the,dropdow-111 select program colle_ge . 

·f3. Insert Full & Exact Degree Desig,11!ation-& Trtle 

14. Using the d'ropdawn select Academic le!i,i'et 

~---------... ]~ 15. Using the d'ropdovm select 111e Prngram Type 

::=====================-::::::... r-;;-i 
... ~ 2 16. l!lsil'\Q the-d'rop,dovmr'select ,the, D~gree 

,...._----------,...- .....-----'I~ 17. USiing the drQp dowrr s:eriect ONE type 9.f 
Sap~rt 

I 15 18. U&ing me dr9pdown select a Deliver:,o 

~=================-:~i ,. ~· 
w- 1 17, 1 !L Enter a ;GIP Gode.. If you: are unable to 

::=====================: find ffiis c1i¢,Ji; en Fl ND to a ·new vood:01w 
::==================------.--] ~ V!Ji[I opeh and &:an be searched for 

an.. 

e,l"n:,pmn11" 

@] 

19 20. n ,pe-.'.in your Pi:ogtam Code 

20 :u Using the drop down s:eled IPmprn:.ed 
CSU Degre~ Ood'e 

22. Select YES or NOi s this a: program 
elevafioo? 

:n. Select YES or NO if there are any 
Opjeictron to the Protected Degree 
f>rQJ:!iOSail 

Academic 
Programs 
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CSUDH 

• . I • 

-o ime 

C\. tii .II B, ,r M :II" ~ I • 

I • - a 

{jW/1. Un 1, 

24. In the bqx·inse:rt a 
pmgram ovenije.w·for 

I • • 

tile catafog 

25. Clicif on the table 
icon and a .seoond 
vidow will pqpulat,e 

1,r,i,sert Formatted Ta,bte"' 
Select· f ype using the 
drop dewn click on 
"course list Cllr:k ok: 

Red Arrow: Enter 
:GWAR O nits 

25 C0mirn:rnd on the next 
page-

... 

Academic 
Programs 
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CSUDH 
C-Qu~ List 

I Box2 

1 ao.1 

Cr~ 
~ -

OrCiaB 

s-e.ow you will find the ~mp)e'Qf wl:iat the ch1n:se Dst loo!G lik~ whel"I 
!{OU click: OK 

111\till 00,,,,l(IC)ll'ICl'f . 1 1:t()/l•l'l ' 
--------

Cillnul 

X 
26. Using the drop, 

down Sete~t 
Subject 

27. Usi'ng the middl~ 
arrows i.vill move 
1he s·eJected 
subject in BOX L 
mBOX 2 

28. If you seJected 
more·llian ene 
subject. the ·mov•e 
up 

29. Click DK to 
submit tlie 
window 

30. Click CANCEl to 
dose this,wlndow 

RED BOX: you.do not need 
to fill wt Qt tli'lese boxes in 
or.d~ to su~mit for fflis 
section) 

Comment: add_-a comment 

Sequence: uses &. between 
2 or nfor~ epuis_es 

Cross 1refie~ence-: 11:1:is is net 
SQmethiil:g we typically 
u5:.e 

OR dass~ Eitbeir O~ 1 or 
more courses 

Hours: UNITS 

Font notes: Reference point 

•Qui~1c-·arldl' can be· used lo 
add a course ili'I :box 2. If 
a comse is not. yet added 
to 1h¢· system in boi 2 
the· co11rse wm :r-eaa ~s 
Not Found 

Academic 
Programs 
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CSUDH 
a jot Cai--e Ur1lt~ 

~n ,-a Ut:11 l'1 

Con,;ei:'ltracioo UMI 

"1.1CQ1y tJntti 

GWARUr.1 

I) 

~ ~ ~ 
!Jnl @=]~ 

far ~l§'fDl!r.:r _ . • rn:nd JZO 

Assess,ment Ph.u l 

mjo fer e ~ pki,i: 

CDcanl'FD1fD<I In 

. t d..oa!og OOKClll!i mi 'l?le-dcfmro rabfe' rom t/1~ CNQff-OOINfl ffit"!i'lt.i am/ 

'·°""'' l'1 -~ r.,t 'Ole, . 
i &.!ln PW lhf tMrooffOfi aha .!Ml'ifl lt. .$IA!l~:W\'1t 

. o add eoril PW, 'ario oruwe,, rhe- qi.t ,troru asp~~ 1ruu 

Asscessmie"nt Plan 

Nr,.Jf1il'i LwlJr ('J,1( adoott llfli, J 
•~ OJ • llllllfflriiM - Ca.rmnt.\llltal d-tJ, rJ ( 

gro/~1 UflO'IYl ~. 

18 J' y 

• ilical 17,.iriti:.irJ!,l! Tli,,ik ~ /ly ;Jnp' er fy ~ DF/YY uai,io 

-dlr·p,ou/ foooJ!yond~/1 

31:-Jtt 
P:lease 1110 e sfeµi 31-!l3 are st.mj ect 

lo change ba~d on s 14 and 
15 s.e:fecti on 

Please enter, 
0 

a 

0 

0 

',J 

0 

0 

0 

Majorc Core Units 
p ene~al Edu:cafion Ulll'ils 
Ccmcentra'Cion Upils 
statutory Unih 
GWAR tlnils 
GE, GWAR andlor 
stafutory R.equi~men.t 
double- count units 
free Electives 

Totar Number oJ lmi~ 

This section is still bei g worked 
on by COURSELEAF lhe 
numberi g is not addi g 
correctly 

. Click; on ltie 1able ican 
follOWLflg the BLUE..~r;row 

c tlooly Profi'1ency - Dl:'mim.stro:ll> exlR[t.:se in '11 weaot,zed dt!lC!J')ll!i-t? r,f .CrJr4, fJnd the alNIUV ;, egro• Irr. det;,. hrxls:, 

1/1 rN1Qp;'U~-

I engaged dtlzMq - l>evelop /tntiwtedge of d !y alld l'fl~t.rrol ro:np.et.em:.~ OM ,>s t.o us:e ~ow.reag ptoflKtfe 

~ooa jlfit1Ce lo..'"fJJ Q'/ld globoJ ~'el$. 

"' mf rmootii n ll l!'llli!Q" - Lcx;c;i F~ ewlwt gJ'ld e/fe tll?Jy e 1,if1111T(g n Ii, 11cinwr QJ :sic -erir 11~ tif1!1Nff1N1QIJ (qr ,'11'1 ~ ,fe/rJrir,; 

n.u,g. 

Academic 
Programs 
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CSUDH 

Gi .. 

1
39• 

1 

Pre- 1 med Tab~ 

X 

X 

vi J 

3ga_ ·A secmn:I window win pop 
up_ Using 1he dro.pdown in 
Select Type: click on '1Pre.., 
Defined Table" 

Then Clkk: OK 

39b_ The prse>define~ window will' 
pop, up_ Using the drop-~ow,n 
menu seleci '"Assessment Plan 
and~Click-OK 

Academic 
Programs 
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CSUDH 

X 

"-sMSSmPt Plan Table 

Pn)Qr!llfi _______________ _ 

Le. mi 1dl I 
Oub:.ome~'""- ----------------

_i -

r 

- .. 
H , 'Wiil 11'11!, ,---------------------. 
- . ' 
- -.. '------------------' 

, :9c. Ustng this window, you will creaie 
the As.sessmen Plan Tabl~ 

Answer the fellowing questions. 

To add another r:ow 1o the chart, dick on 
"NewRmv" 

To d'.elete a lf10W in the ci1art, click on 
"Delete Row" 

To move a row up-or dowf'I, dick ion either, 
"move up, or move dmm" t;)t:J-ttans 

Gli~ -OK when table rs finished 

Academic 
Programs 
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CSUDH 

39. EXAMPLES 

Pto,g mr-------------------
1..Jl!<al'l!I na lff5T l OillCOf'l\e: ,_ _ _;;_ _______________ _, 

l1i;,ri...:I ILO: I.._TBT __ t:;_ ______________ __, 

_ OIi WIii 
t/:1 ' !le; [iiii" 1. ,IHISt!Sled1?: ._ _________________ _, 

In whil 
C r-------------------

a 
wt. .. 1 

a ~nc-:.e-ffl rr------------------­
~ ued l Te;T L ,111r>e er'-------------------' 

WihD WtU r-------------------
col l""'-1 the I TEST l 

evidem:e?: ~---'-----------------' 

t1ow _ 11 V-. -=--------------------. 
fi' IMi'!CII b• ( Tl!Sf" l 

.... ,u _wg?, 
kj...,, .... 11 i,., 

CUf1rieulum 
d■c:,•1~r,r°:l, l'""IT'tST,..,.....,,.iJI,,,,_----------------. 

ny.be 
111 dot?: 

,,,nen1 P1 .,.. 

can l 

0 • ,d J 

PtGgilam 

L tnlng 
Ckltcome 

Allgn.td 
ILO 

S T 1 

I U. -

X 

f MIM!UII I I~] ·1 
,__ __________ __,- l]1;e 0awn) 

PK,gn, 
L,,a,-mlng I TBT ;! Oul<iom~. L.C...:::..c..c:.._ _____________ ____, 

AllgnedlLO:fimJ.._;,;!.ff~..;2;_ _____________ _,j 

• n,,.;1 
lllitl t>& ._jT;..cl!S"--'-T-"'~--------------'l 

ill!IIM!s:Sied?'!. 

cb 

"'""''11"ffl""''' 
trL.CTEST_:;;-;;.;..a;~:..--·-----------'l nlM-71 -

11ow wlll lti,, 
cUrrit!ldurri 

ct- r=~'°i rl-rm---,---------------,.l 

!WM 
~~dit?; 

In I 

dillle(es 
..m this be 
a:!lisessed? 

What. 

-ld'enee 
bt!,u,sed 

[iw,,eof 

•~rn.i.nt:1, 

S 1 1 

cancel 
.ill 

..,. - r 

Academic 
Programs 
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CSUDH 

Currlwlum Ma p1 

I C:11rrlrulimw; ilb(l 

• m mm o..,;;am, 
-=============== 

Ct;nmn • .l,ll:9 r, ~Cl:llfllt 

... 0 

.4Q. Enter the PLO in 
lhe PlO lext box 
by l,JSjng ttte 

Wl1en cmJRing on ·lfle· 
a.second 

wipdow will poQ .out 
(36a) ECUl?!r4cu:lum 
Map" 

41-a Enter 1he: Pr>0g-ram 
Leaming Outcome 

41 b Enter 1he oouirse. 
subject and' 
mamher of the 
course ,H:1:at support 
the outcp,me 
Bntered 

41 c. Usin; tll-e 
ctyopdQWn seJe.~ 
lhe proficiency 
level for the ·course· 
entered 

"Fo ·add anotheir r&\'I, 

use tbe 

To Detete a row, use 
1he REO{X} 

Academic 
Programs 
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CSUDH 

2.. 
3 . 

,I 

5 

6 , 

~- A ;&econd widow 
\!nU ~ptilate :,, 
~ FoITTJarted 
Table;" Seleci 
Type.using thE;. 

drop dowri C ck 
or1 course list 
and select "Plan 
of study Grid" 
aliKI .CLICK ok 

I" t. r,;, 11'1• 

1 X 

ml 

X 

..... 7 

C,11111(:DI 

-.. 

44. Click an the table 
·icon 

Pleare no e )'04J w I 
follow ltiese same 
steps for all 
madmaps 

.. . 

Academic 
Programs 

43 | P a g e 

Academic Programs I 2024 COURSELEAF GUIDE 



       

 

    

 
 

 
  

CSUDH 
I n,a SWCI Grl!CI 

1Box1 

OIJ!i.lCA.1!11 ·-------~,I_Ad_· _d ,_i:oo_ r!~" J 

"-'[ lid;;;;;· cc..d(=· ==ii] 

38'!1U■l'I~ 

C,i;,.i; 
A,<Jr..r,gni; . 

Ot Claim 

Below yoo will! find the exampte· of what th~ road map looks Like when 
you ci1ck OK To ma~e: the window Bamef, you can extend tm_s:by 
clicJjng on ·the c-0rner a1:1ow. 

,I 
I 

lnlrn CMd ~roprnonl 

Im 
@!!i•M©H 

ml 

Bcuc2. 

46. Usir1g the drop 
dffllm, Select 
Subject. 

-47. Using drop down 
sel!eci YEAR.and 
1ERM 

48. tlS1ng the middle 
allfOV~ will move 
ltle selected 
iSUbjeci to the 
olhen~ade 

49. If you selected 
more th.at one 
Sl!lbjeci the 
'move up 

50. Click @f<;1o. 
submit tt,,e 

What do the· folJoviing mean? 
(yau: do: rnol nee~ to :fiU ,i\ll • 

1hese boxes in order-to 
submil fdrtms.-s,ectitm) 

Gommen add a,c'onunent. 

Sequence.: IJSes:. & belween 2 
or more courses 

Cr"oss refere:noe: this, is not, 
somelhing ·we typically use 

OR class: Eittier OR 1 or more 
co,urses, 

'Hours: 'UNITS 

Fo'.~t not~ Reference pcfnt 

Qu1ak:adtt <:.an be,usec:l'to 'add 
a couts:e 1in box :z . If a 
course i5-not. yet ~ I to 
the system in box 21he 
course v,ill read ijS Not 
Found 

Academic 
Programs 
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CSUDH 

□ 

litlDn~C. • l.F ~ r,:~ 
s.udh..edu/course-lea /<0ursel1 

~ 
l'.ixk, 

Plan'1od 'l'HI t ~P''" CD<Jr1 l!'lltj'S 

Pl1n't 

~ I 
Q,,:I<' 

r,r,i; 

~ I °'" 

li 

~ I.___~_--------""'----------

:52. Us" g the,GIREEN adcl the Aennedl YeBF 1 Fi Course 0ffenngs: 

CH 101:l 
a-tE UO G !!!ral Chemls 

Cl-I O b ml 

Clrt'I: 30l Or 

DIE 02 O:r 

Cl"I 303 0 
c1-111: no 

53. '!.fl'h~ -~ o !he a seoooo ·nd'ow po~la IJsiog, the dropd£1W11, select fhe subject 

53a, Oi1qe you sel~ Jh,e subjed C:()U~ cii~ Oll~Add Ccusse· ~,:,d repeat I ese steps i.rdil you tiave 
added a11 courses 

54. UEing,Jhe GREEN 

55. \Jsing the GREEN 

56. Using the GRES:I 

5-7. Using the, GREEN 

5& 'lJEing.frle GREEN 

add the P-1al11ffl! YceSli Spring Course Offerings 

~d the Plal:llled Y:ear 2 F -~U~e Offerings 

addl the F1eilned )'ear 2 Spring CoLi'lse,~n~, 

adcl the Aenned YeBF 3 Fi Course 0ffenngs: 

add the' P-1al11ffl! 1/ceSli 3 Spring Course Offerings 

5i;t Type n answer~ fue ~ccreditati'o:n 'requiremenl 

"' 

eOM:IJll5 

Academic 
Programs 
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CSUDH 

aartio111 le 

Onu\pll O,,,,rvf-----------------------

rJ)O'>o and st,-.np 

"" dot • r•lan 

6f. ln lhie description box ins~rl: 
a brief desc:1iplion ovet\liew 
of ,proposal or. changes 

;62. In ltie box ·insert }!Ol!lr 
' < 

answer as to what are is 
tne purpose _and stfe,ngtns 

63. in Ille box insert your 
answer as to h,o\v- lhe 
program fits with Ille 
instili:rtim~ai mis.sion 

p4. ln lhie .bo>; answer 
CqJll!pel ing reasons fer 
offering the pi:_ogram 

65. in Ille description box list 
other CSU-campuses -
currerilly offering or 
prpjecling Ille pmpos.ed 
degree 

6Ekln Ille descl'ipt1on box 
desdribe 1he,difference 
between_1he propose_d 
pro.gram and programs 
listed ~n #54 

67. In lhe descciption box ltsl 
other curricula cu11Fenll,y 
offered by lhe campus that 
are closely related fo the 
proposed progr-am 

;;6.8. In tti.e desc~ption box 
describe 1he community 
panlicipation, if any in 1t1'e 
pl-ann1ngprocess_ 

'69. In Ille, desc,nption box 
pro'l.!'ide applieab1e 
v1ortforee demand 
projeclioos and other 
releitantdafa. 

70. In ffie description· bo:< 
provide evidence of the 
inforomtio111 rceq1.1e,s!ed~ 

Academic 
Programs 
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CSUDH 
Resources 

Id 

A ll•nom wlih 

th < C I.I 

,rrognirns 

~1. Using the 10 list 
1he faculty ,\ltlo will tea.cb in 
1he program. When dicking 
oo the .a eco1:rd 
v.:jndov1 i.1'ill1 pop up 

71,a .. Bnter the faculty 
• information • 

Conlinu.e ttiis process un :you 
have,eme~ a faCl!IUy 
who ,Milli be .1eac1Jing this. 
pmgram. 

72.Save changes hutton to 
·save y;our wollk 

73. Cancel button 1t\iill cancel 
:ym.11' request 

Academic 
Programs 
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CSUDH 

JXlrt positions needed co rn,>lerneri he propmed :prot,~.am. 

~rt th -i!•m1 n ~ddl ·on;,I vr ndlor I bo · ,ry 5,p_ rv irwd lo inl 

h■ nw;t " ~,.,.,._ 

In t~ B>ddl n I tlbratv ~QUIC~ thal 

. o 'p'E'at"S a r 1aa· n. 

1n cllif • cir,.,I 

prt;Jjr.arm, mi 12) n 

lilll d ffliill rli!<ls ~ wl b jlJ '!"ed d lmplN'n 

:t:k,n, 

ldentlfvd.epoif'tlll t~ ~ c;,f COUl"l'li!1i llldude In \'Our prog.-affl or hlJI: m.a be lmp-i!ct>edln 50<l\e II\' by U!e 

hni;,l111n1 nt.i 11 th proppi,ed rm:rj,f 

A ec d pi! menl[sl 

111cl111df! ~umm~ ol proposal and wmma'l of tht ration to b publl$hl!d In IN! "' h:ul m ~1'1 r for mp111-

e ~haring. 

74. lln the description box 
desaibe .additiona1 
·fm:plty or staff su~port. 
positions neeJ:I~ to 
implern:ent1he 
pmpose(lE'pro!;)ram 

75. iln the descr:i_ption box 
d escribe :lhe amount of 
addilrooal lea:m;er 
2mdlor !aboc-a(or:y sp;.'lc:e 
rrequired 1c inmate aoo 
lo sustain.the program . 
over tile next 5 years. 

76·, l.ri. ttie description box 
indicate addffio111al 
library resources tha1 1, 
Needed for 
·imp~tatton 
pmgram and 2 needed 
during· the first 2 ye_ar 

77. lln ltle.ce·scr:iption qox 
imlicate academic 
t~hnofqgy, eq1fpme:nt, 
or spe,ci:alizet! materi~ls 
flilat will 1 nee;ded 1:o 
implern:ent1he pmgr,am, 

. and 2 neeoed during 
ine _first years affer' 
initia1ion ' 

78:.Uttie prngram uses,a 
• i:ours,e tfl~ is NOT 
offered by your 

.nepartmenl; ~ 
department 1hat ofifeTS<; 

. courses included rn 
your~program OR ttiat 
maof imR,ict ilil some: 
v,ay by rrnplementation 
of tms Jlf'Oposed 
program 

Use-the - fo.AOD 
Use' the RED ,fX) to, 

OELETE 

79. lln ·ttie: de'sor:iption QOX 
insed a summai:y of 
personal a![ld a 
summalr'J of the 
raliona1e 10 be 
pub'lished in 1he 
Oumculurn :R~gist~r fur 
campus, wide--sltartng . 

Academic 
Programs 
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CSUDH 
!consultation Information 

Im pact Statements 

1De,pa.r1ment ch.Irr lm!Jdc 5'1:atemeats 

Is ihe requt_red exp,elt1!11! a...a 

~ 

Ar11 ~d,tign;,1 ,Kil !!5 r qui 

., . 
No 

lorl 

g acul otea 

~ 
lsi!ddt11oBa cqulpmen-i jfompote.s. server loca!lan,. l.abo to , eq 

\'es 

pmem. e·tq nee!Sed lo s.u~or1 the prog,ram1 

- hs and full',' ei,;i;iialn ,mv add tioo.il ,e:scvrce~ ne ell far th progr.am 

F l;aln t""' p,,;,an,;m.._ lj;nm■n1 vnth th■ Carl II "1l9•k anclobi11cttvv,_ 

Ari! the Colle~·s ,urre111 '/11!<1< fill:u v 1wr 

~uppiir! the priiar ,,, l 

y 

bl th,i ,.,quired ""P"'rtf""' avo111.,1,111, llmD"II 

'l'i!S Qa 

A,._ '!ddl 1;m I bi:ll111ouoqulrad for I p,ogr;an,? 

~ ~ ~ 
I~ odd,t:1an .,qulp,menl jcempuL~rs. ~er..-er .ollocatta,n, l.1bo, -to 

YR,, D 

E] 

E] 

This-section js to be 
completed bf 
Departme11n -Chair and 
Coll~ge;Dean 

&O. SetectYES orNOto 
ltiis q,ues1'ion 

:.&-1:. Sclect YES or NO lo ihjs, 
Ql!leSlimi 

82. Select YES 3 
or NO 1o 1his question 

&3. iln lhe GE!SC1'iption b 
list and fully e~ain ,;my 
addili'ooal resources 
needed' for 1be program 

&4. lln lhe,descnption box 
emer Department chair 
and/or Program 

This section is, to be 
completed b)' College 
Dean 

85. 111 Ifie descri,pti(m bQJ< 
exptain tne :programs 
al1gnrnel1t wftt,i ttie 
University's mission 

A 86. In Ille description bOX' 
expta_in tne iprograrns 
alignmentwitt:J !lie 
college's go:als and 
o~jeciives 

and 
87. Select. YES or NO 1o tl'lis 

questi()ij 

88. Select YES or NO to this 
queslion 

&'9. SelectYESor NO 1o fnis 
queslioo 

'90. Select YES or NO to 1his 
Qtteslion 

~1. 'In Ille description b.ox list 
,allid explain the c-o1Iege's 
support• {-or a111y additional 
resources needed· 

92 in lhe description box 
insert College Dea111 
comments 

Academic 
Programs 
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CSUDH 

Do he p ogr.am -...!rn155Jiln II01!oes iilJ•q wrih CUI • ad loo~J'tl!ards? 

~ tw 

CCJt: Dean CQ.-nm ts. 

USL.O.r.C C-0rr 

1->:'I! . -~"' af<d otl(,r,M: ru , 

Ome •~• sfllt'-lll' rou-'..ei m,;:1 p-~=o 

.-.uri.....,,..,··"' rru .:.AAit 

(; 

EJ 

I, 

This-sec_tion is to, l)e coo:iplej:eoiby 
Graduate· Council OCPE Dean, 
USlOAC, Oollege: Lii;lrarian, and 
Information T echnologf 

93, Seletl: YES-or f.10 to this qµe-stion 

94, Selett YES« f.10 to this q;uestion 

'95. Select~ or NO to tnrs ·question 

96. In the ·description box ·enter .any 
aclcliltooal comments 

97_ In O:le-descr:ipt'jon box ·lhe OCPE 
Dean (if applicafile) wi enter 
1heir comments 

98, In tt,.e description box th_e 
USlOAC .will enter ffleir 
commen1s 

9.R In ttie.d~scl'i~on box the, CoUe'ge 
librariiu,, will entel their 
cemments 

)OO. n llile 'descl'ij:rtion box.1he 
lnfmmalton Technol:Ogy team will 
enfer lberr.c-omirlenls 

10·1. C.;:1nt:efbutton ,viii &an~I your 
,:-equest. 

t02. Sa~ changes butt:m:i to -~aa,;r-e 
your work .and return 1o this later 

103,. St.art Wor'kllow1o.submit 
pmposaJ intc Course leaf. q,iieue 
for. reYie1v 

P,lease note lhal by clio'k111g 1he Save 
Ghanges" bultoJl dc;es not rruean 
lhai t hee p:repbsal ,vas s:U:brnltlec! 
to rnrkllmv. 

Academic 
Programs 
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CSUDH 

I/ v,," 2 : A<:cm.111"Ti1J111,g Master of Sd h<:e 
~ n-:Vl1J7 11 ',l arr 

3. Enter the Cour.se Code .. 
;,ou \ll.'Ol!lld like.to .sean:;h 

for REMEMBER. ADD 
(*)::after and clicl: 
Search 

3a. OR scroll m ing the grey 
box to find .yoor coms;ef 

4. Cliek on ,the J!;fem.: butro:n 
'"Edit Prqgr.am" and a • 
second •~o.$'."am. 
~_ge.m.enf" \,till 
open, all b0:K.eS m :red, 
,;,m,ill. be able to be 
moi:fui_etl. 

\Vben cihao_ges: .are complete 
y~ can~ l ' Swe 
Changes:!-' and return to 
thepro~iam 
modification OR 

2 "Stµ-r\l,;orkfloiai'- ' to 
submit proposal to 
Cmriimhim R.evieJ.1i. 

Please Note: when a 
~m. has been 
submitted fur 
CumQJbJW. Review 
(Stm -~ o:r:k:fimv tiuttpn 
W'cli clicked the edit 
funciioo ~ill cot e 
m,•ailahle. Contact 
Ararfemi·c ProgrdlllS f, tI 

31rppoit 

Academic 
Programs 

Submitting a Program Modification 
1. Go to https://nextcatalog.csudh.edu/programadmin/ It will take you to “Program 

Management Inventory” page 
2. Log in using your CSUDH credentials 
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CSUDH Academic 
Programs 

BUNDLING IN COURSELEAF 
What is Bundling? 
Bundling enables a CIM user to submit a group of course or program proposal changes together, 
allowing them to proceed through workflow as a single unit for approval or rollback. 

Why Bundle? 
Often in CourseLeaf, there are proposals that can be grouped together as a single package. 
Bundling allows CIM users to attach all these proposals together and route them through a 
unified workflow. Approvers can then review the entire package of requests, gaining a 
comprehensive view of the situation. They can either approve the bundled packet or roll it back 
as a cohesive unit 

How do I Bundle? 
Please Note: two or more people can work on bundling a packet however only proposals started 
by the same person can be bundled, so if proposer A starts the bundling then proposer B cannot 
bundle.   

When to Bundle? 
 New Program + New Courses 
o Chemical Engineering Major + CHEM 359 + CHEM 492 + ENGR 203 

 Two New Programs in the Same Discipline 
o Pan-African Studies Major + Pan-African Minor (including supporting courses) 

 New Course to replace existing courses 
o Create CNMA 103 Visual Storytelling + Delete CNMA 101 Storytelling in Film + 

Delete CNMA 102 Visual Aesthetics  
 Revised Related Programs 

o Spanish Major + Spanish Minor  

Create a Bundle 
1. Go to https://nextcatalog.csudh.edu/programadmin/ It will take you to “Program 

Management Inventory” page 
2. Log in using your CSUDH credentials 
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CSUDH 

- -- - - - --

~ ~r .. -, 

..... 

a. Type 'Bundle Title"·_ 

Sb. Ia the. "Coucs~'1 box checl::: the . 
cours,e ~ ~i.11,-ill be boodle~ 

5c. Tu the '·Progra:tri' 1 oot select the 
program that will 'be blllndled. 

Jd. Click "Stan worldl!ow.,., aftrl 
·cotirs~eafwill bund],e. 

:Se. Click "'Cam:el" if you wish to .not 
.bundle or-dose the U;;moow_ 

Academic 
Programs 

3. Search/ select the program you intend on modifying but using the typing in the search, 
click on the program.  

4. Click “Edit Program” 
- make the changes to the program modification click “Start Workflow” toward the 

bottom of the page 

5. The “Choose Proposals to Bundle” window will open. 
6. Select any proposal you would like to bundle together for approval. ONLY proposals you 

gave saved are available to bundle.  
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CSUDH 

PC!', .. TEST_OZ 
toini 

lnWOf 

r. • 66 : Chicana/Chicano Stud es, :Bachelor ,of Arts 

The prngram bas been submitte4 for: 
Cmriculum Re\iew • 

Boodl~ titte 
- Cour-ses 
- Program bundled 

"In Workflow" winµow ki 
the right.shows the bundle 
status. 

Academic 
Programs 

Example of a Bundle: Courses are listed, and the Program is listed below. 
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CSUDH 

Miscellaneo us Request Management 

Name 

Em ail 

Phone 

Department 

Request Title 

Request Type 

Co llege 

AMP Projected Degree Proposal 

Select ... 

AMP Projected Degree Proposal 

filJP..s:l/www.colrr.at~.edulcsu-sysrem/odmininration/acodemic-ond-swdent-gff_a;,5/academic-fl_roglll..!fil:.. 

innovoric.ns-ortd-fac-ufty-de-ve11oomerrt/rHJ1.gram-develoomenr/Documents/tJrojecred-degmlllQfJ.OSal­

rev.docx 

Please download ond complete the above document,, rhe-n upload as a Word document here: 

Projected Degree Proposal Template Alfa< h Fffe Uploaded Files: 

Fi les To Be Uploaded: 

cancel Save Changes 

Academic 
Programs 

Submitting Miscellaneous Request(s) 

AMP PROJECTED DEGREE PROPOSAL 
1. Go to: https://nextcatalog.csudh.edu/miscadmin/ 

1. Insert your Name 

2. Insert your Email 

3. Insert your Phone 
extension 

4. Insert your Department 
Name 

5. Insert the Title of your 
Request (ie ).. 

6. Use the dropdown to 
select “AMP Projected 
Degree Proposal. 

7. using the dropdown 
select your college 

BLUE Arrow: Click on this 
link to access the AMP 
form 

8. Upload the AMP Degree 
proposal form 

9. “Cancel” button to cancel 
your request 

10. “Save changes” button 
to save your work and 
return to this later 

11. “Start Workflow” to 
submit proposal into 
Course Leaf queue for 
review 

Please note that by clicking 
the “Save Changes” button 
does not mean that the 
proposal was submitted to 
workflow. 
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CSUDH 

Miscellaneous Request Management 

En-!i! 

I._1-_ H_0_.__ .. _1 ______ v_,J[!] 
"0 

... 

EJ •IIM ul!.a 

~ 

~ 

1. lr:isert ymir Name 

2. Insert your Emal! 

3. Insert your Phone'extension 

4. :insert your Dep.artme:nt 
Name 

5. lr:isert the Title of your 
Retiuest ,w_ .b 

6. Use the dropdown to· serect 
·o edston Appeal". 

7 . .using tile dlropdow:n select 
you.r"colfege 

8. Select whO are yau 
appealir:ig to· UCC. or CCC 

9. Type in the ralionale foryom 
appeal 

Hl. Attach filEf altach any 
supporting documents 

11. College Curriculum 
Committee Chair 
statements may provide 
Recommendation/ 
prnpos,ed amendmen1s 

12. "Cancer button to cancel 
your request 

13. "Save Changes" button to 
save your work and return 
1o this later 

14. Start Workffow tosubmit 
proposal rnto Course Leaf 
queue for review 

P!ease nole tllat by clicking the 
·save Changes• button 
does not mean that the 
pmposal was submitted lo 
workfiow. 

Academic 
Programs 

DECISION APPEAL 
Go to: https://nextcatalog.csudh.edu/miscadmin/ 
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CSUDH 

Miscellaneous Reques Managemen 

New Pn:=fix IF.lequest 

Cc llep C.1mrulum Cammttt-·a.alr St>fffl>l!f11s 

1_ -lriselt your Name 

2. lf'lsert your Email 

3. Insert your Phone extens1-0n 

4, 1f'ISEHt yom Depairtment 
Name 

5. -lrisel11he Title of your 
Request (& k 

6. Use·Uie dropdown to se[ec1 
"New Subject Prefix". 

7. Using tl.ie dropdovm select 
yoarcollege 

·8. -lrisert 1he Ne.v Prefix r,eques, 

g:_ Type in tbe rationale for xour 
new prefiX ,re-quest • 

10_ Attach me: attach any 
su:p,portill!l documents · 

11. College Curriculum 
'Committee-Chair 
statemen1s mav provide 
Re-commendation/ 
prnposed amendments 

12_ Cancel button to cance1 
~•our request 

13. Save. eh·a:ri-ges button to. 
save your work and cetmn 
lo this later 

14. Start Wmkffow to submit 
pmposal .into Course Leaf 
q1J1et1e for r-eview 

Pfease aete that by cr1ek[ng lhe 
· save Changes" button 
does not mean 1hat the 
proposal was submitted to 
wo:rkllow_ 

Academic 
Programs 

NEW SUBJECT PREFIX 
Go to: https://nextcatalog.csudh.edu/miscadmin/ 
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CSUDH 

Mi.S.cella ,,eous Requ~st Manage- en,t 

~tnwrnt 

~0Jtt1611 __ e.--n11t■•c-..sa..,-nu ___ ···· ·· ·· ·· ····--···· ·· ··· ·····--

ffi 
0 
0 

E] 

1 .. 1 nsert -yo a r Name 

2 . .111sert your Email 

3. Insert YOl!l'F Phone. extensron 

4, l11sert your Depanm~rit Name 

5, lrisert the Title- of yom :Request 
{i.e. Oibjedion I,o ms 326} 

~. LJs,e the dropdQvLm to sel.ect 
"Objection''_ 

7 .. Using the dropdqwn select. :1mur 
coflege 

8 . Select the type of Objection 

9 .. Type'in y-0ur Objection 

10. Type in your ra.tionale for your 
Objection 

11. Attach ·auy suppornng 
d oc1.1n1;eJ1ts 

12.Co11ege Curricul1Jm Committee 
ch air will .pr ovide . thetr 
recommendations 

13. Cancel button will cancel your 
~q.ies.t 

14. Save changes butto:n to save· 
your work and re1.t!m to ,this 
tater 

15. StartWorkflo:Jtif to submit 
proposal into Course leaf 
Ql'.!J eue torrev1.ew 

Pfease note that. bl!' clie'ki:ng !he 
~save Changes" button does 
1rn1 m~an that the proposal was 
sunmitted to wmkflow 

Academic 
Programs 

OBJECTIONS 
Go to: https://nextcatalog.csudh.edu/miscadmin/ 
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CSUDH 

Miscel lan ous Requ s !Management 

~ 11 

f"ilct Online/Hybrid' R quest 

COU191f OJ'fflfi"WM't r, 

tl2lr-a"I ....,-_..,k:::rf'l:llalJJ_.,._..,...11." tlu•d ..-didN1 ■- •--- t!'lar ... 

I C!IIOlal 
-- ---

17 18 

[!!] 

" ~ 

~ 
E] 

8 

1 .. Insert yo1n Name 

2. lnse.irt yolb11r Email 

"3. lnsert your Phone extension 

4. lnse.irt yo1n D-epal1rrient 
Name 

5 .. lqsert the Tttle of your 
Re guest (w.. GOY 300 
onlineJhybrid Pilot Request) 

6_. Use the dropdown to sel'eci 
'"Piro>!. Online/Hylfrid 
Request". 

7 .. Using.the drnpdown s~lect 
your: tollege 

8. lm,·el1 the proposed pif-0tterm 

R. Use the GREEN +) si:gn to 
add'. cou1rse·1nformatioiil 

10-14 Insert ap.pUcable 
fnfonnatlon 

1.5. Use "-Attach File" button to 
upload supporting 
00mime11ts 

16- Cancel button w ill cane-el 
your req'uest. 

17. Save changes button to 
save-your wolk and retlnn 
to. this later 

• 18. StartWorkflow to submit 
proposal into Co1:1,rne teat 
Qu,eue for 1eviev, 

Prease note tl'lat. b}' clicking lhe 
.. Sa11e Cllangies" ~utton 
does not mean 01at the 
proposal was submme.cf to 
w:orkflow 

Academic 
Programs 

PILOT ONLINE/HYBRID REQUEST 
*** PLEASE NOTE you may only pilot request online/hybrid 2 times, if request has been made more than 2 times proposal will 
need to go through the Curriculum Review process again.  To find out if the proposal has maxed out the number of times the 
potential proposal has been piloted, please contact Academic Programs. 

Go to: https://nextcatalog.csudh.edu/miscadmin 
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CSUDH 

Miscellaneous Request Management 

Na:me 

<111•11 

Department 

~•ques.nype 

Co ege 5eect. 

Request To Activa.te/Updat.e a Reserved Course 

tE 

~~~ nq1.,~~ !Jcvmaan, rxr::u to actrm~oddr..t' a ll'J.~ <Olffk. far ~t'Qnr n-:a::t:d ra rrw-wd cdurU~, ~e- o:ir.t:an 

""' D • of -4ma..,...- .l'll!grom, ".ill ~b :iW 

Course SIJbJm 

course "fi'PE 

~.cademlc level 

COUti N nbi't 

S< 

c....- t odl! 

cea courses: 

!,o. ed. 

co-rtqu,s COUfll( SI: V 11 rt r-td ,nd ft(Offll!'ltnded c~ulrnt CO<IIS41 

.,. 

c- {ode llequi,1'if/ fle(_ammer,d.,.f 

CoUf5e Desc t1on .as 1t" ill awear ln Ille UJll'iers Cai.alo8t 

0 1 

• 1. Insert your Name 

2. Jnse.rt your Email 

3. Insert your Phone extellsion 

4. Insert your D,epartment Name 

5. Insert the Tille of your 
Re.quest (i.e. Re-se.rved 
Course Re.quest for, csc 
"300) 

?- Use the dropdmvn to se.lect 
Res.ewe Course Request" 
Request"_ 

7.. Using the. dropdown select 
your .oolleg-e-

8.. Using ttle drop <!own, select 
Courn e Subject 

9. Using the drop down select 
Course Type 

10_ Using the drop down select 
the Acad'emic Level 

11. Us1ng th.e drop down select 
the Cours-e Number. 

12. Ente1 the number of U1:1its 

·13_ Enter the co~rse code and 
using .the drop down se)ect 
the requtred/ recommended 
for (if applicable) for 
Prerequisites 

Use the I+) to add 
Use the IX) to delete 

14. Enter the oourse code and 
using the drop down select 
the requtred/ recommended 
for (if -a,pplicable, for Co­
reqtJisites 

Use the {+) to add 
Use the ~X) to delete 

• 15 . Enter course desa iption 

Academic 
Programs 

RESERVED COURSE REQUEST 
Go to: https://nextcatalog.csudh.edu/miscadmin 
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CSUDH 

5oltt1.. 

~ fin d;lo!1 l~,;/11,ITT 

., be-¥ 

Prodlltl!Ofl 

Dnllna 

nt 

Glllllet 

Im ~ 'li6_ Using the drop d.own select 
the grading. method 

17, crklk eilher YES m :NO if 
the course i~ Repeatable 
for credit. 

1R Using the drop down insert 
course' oomponen1s, and 
t,j pe .in the number of units. 

Use the (.+ +) t0, add 
Use the p() to delete 

1'9_ Sele~t the Mode of 
I llS.t{uctron 

;2,0_ $electtht Method .of 
delivecy 

21 _ Type in Qf any) Enrollnie;nl 
Restrictions 

22_ S'el~-c all ltfill!t apply, when 
the course \'Jli be Typica ly 
Offered 

23_ Use. ~Attach File" huttqn to 
uptoatl supporting 
documents 

24_ Oancel bullon will cam~el 
y,our retiuesl 

25_ Save changes hmlon t-o 
sa.ve yol!lr work and relum 
to lhis later • 

2.6- Stal!il: WoJkf]O\V to--submit 
,p.ro;posa1 into Cou i;se. uf aif 

queue· for ireview 

P[ease nole lihal by clicf;;ing lhe 
"Save Changes• l:ad:1011 
does not mean lllat fhe 
proposal was s ubmiHed to 
wo!kfi!ow_ 

Academic 
Programs 
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CSUDH 

Course Nuimbers Resel'Ved for Specific Course Type 

To assist in t he ident ification of courses common to several academic p:rograms, the following numbers have been 
assigned for exclusive use: 

490/590/ 790 
294/494/594/794 
495/595/795 

496/596/796 
497 /597 /797 
498/598 /798 
499/ 599/ 799 

Senior/Graduate/ Doctoral! Seminars 
!I ndependent Study 
Selected/Vaniable Topic courses. Th is number should also be used for experimental 
courses offered prior to cu rniru I um review and a pprova I. 
Undergraduate/Graduate/ Doctora I lntemsh i p 
Undergraduate/Graduate/ Doctoral Directed Reading 
Undergraduate/Graduate/ Doctora I Directed Research 
Undergraduate/Graduate/ Doctoral Capstone Activity: Thesis/ Project,. Comprehensive 
Examination or Dissertation 

For 'Reserved Courses' the proposing department s.u bmits a memo to the appropriate administrator. The memo must 
contain the following information : 

1. Course Prefix 
2. Course Number 
3. Course U:le 
4. Course Description 
5. Units 
6. Course R,equ1i1sites (pre- and/or co-) 
7, Course Restrictions ( restricted to majors, must have senior standing, etc.) 
8. Grading Method 
9. Mode of Instruction {i.e. C/S #) 
10. Method of Delivery/Learning Mode 
11. Repeat rules 
12. Typically Offered Information 

The memo must be endorsed by the Dean's Office. Please send the memo to Academic Programs {Tracey Haney). 
Academic Programs wi 11 forward it for approval by the Graduate/Undergraduate Dean. Once approved, the course 
wil l! be made available for scheduling and included in the catalog. 

If you are going to make the course{s) required in t he program, a proposal for program modifiicat ion must be 
submitted; however, t he program modification is subject to the ful l curricu lum review process, including campus­
wide sharing, review by the College Curriculum Committee and review by UCC. 

Academic 
Programs 
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CSUDH 

Misce llaneous Request Mari gement 

Ci.,I ... 

Specian ic Re,qu4m 

r.11 ,, , 

rtl 

~ 
~ C!!J 

1. h"1sed your Name 

2 .. hisert YOl!Jf Email 

3. l111sel1 yo,ur Phom,l extensJon 

4. 'I Asert yol!Jf Deparlrrle:nt Name. 

5 , ,Insert Ille Ti~le:of your HeQ!Jes'I 
(i.e. Special Topic Request for APP 
325.), 

6 .. Use Ule dropdown to se!ed 
· specia'I Topic Request". 

7. Usin{I the drnpdovm sel:ec1 your 
conege 

8. Use 1he GREEN l+) slgn to add 
course co~e .and liUe 
rnformation. A.!1'1101•, wihdmv v,itl 
populate 

- Use drop d·own to s,elect the 
su:b:J,ect 

- once seJected, dick on "Add 
Selected" 

9. 'Enter Full Topic nue 

10, E111le.r A!bbreviated li'Qpjc litl'e .. 

11. Enter Short Topic Titl!e 

12, Enter cours~ d'escri"ption for new 
course to.pie 

13.Use "Attach File" buttm1 to upload 
supp-ortin ~ documents • 

14. Oance•button w ill ~anoel your 
Jeqtt1,est 

15. Sa11e. ch.a nges button· to s av~ 
your w:'°rk m11id rerum to •m is later 

16 .. Start W011dlow to submit 
prnposaJ into, Crn.irse Leaf qu,eue 
for revrew 

Please note tba\ by clicking the 
~Save Changes" l:lutton does Flot 
mean !hat the proJ>Qsa l was 
submitted lQ worktlow. 

Academic 
Programs 

SPECIAL TOPICS REQUEST 
Go to: https://nextcatalog.csudh.edu/miscadmin 

63 | P a g e 

Academic Programs I 2024 COURSELEAF GUIDE 

https://nextcatalog.csudh.edu/miscadmin


       

 

    

 
 

 
  

 

 
 
 
 
 
 

CSUDH 

MJ~cellaneou Re,ques Management 

Iii 

LI• 

IJ o d•I 

1. Insert your Name 

2. Insert your Emai l 

3. lnsertym1r Phone-extens•ioo 

4. lnserrtyoui Departnient 
Na.me 

§ . Insert the H ie of your 
Request Other: ~ 
Jequest) 

6. Use the dropdown "lo seted 
'!0 th.er·_ 

7. Using u, e drop..d.own s eifect 
y~urC-Ollege 

8. € ,ntel' request details 

g,_use "Attach File" button to 
up:load stlpporting 
d1oc111me11ts 

10. C.otlege Curr.iculum 
Committee CMir will ,enter 
thel1 statement 

11. Cancel buff.on will cancel 
. yo,u r request 

12. Save chcariges button to 
save :yourwark .-nd return 
1o· thfiS.1ater 

13. Start Workflow to submit 
pro~osal filto Course tea 
qaeue for review 

Pfease no1e that b¥ clicking the 
· Save- Changes· button 
does not mean lnat the 
pmp.c1sal Weis submitted lo 
wo:rlrillow 

Academic 
Programs 

OTHER 
Go to: https://nextcatalog.csudh.edu/miscadmin 
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CSUDH 

Curriculum Review Workflow: New Course Proposals 

Faculty [) 
Proposer/Oepartment/DHn's 

Office Consultation 

University Curriculum (J 
Committee Chair (Information 

Item Only) 

0 
Provost/VPAA Review 

Special Oeslanation 
Committees via Academk 
Pro1r1ms (as appropriate) 

General Education OR 
Graduate Council (as 

appropriate) 
(J Coll<ce Cwk ulum Committee (J 

Con1-ultatlon 

Campus-Wide Sharlnc 

Curriculum Review Workflow: Course Modification 
Proposals 

Faculty [) 
Proposer/Department/Dean's 

Office Consultation 

University Curriculum (J 
Committee Chair ( Information 

Item Only) 

0 
Provost/VPAA Review 

Special Designation 
Committees via Academic 
Programs (as appropriate) 

General Education (as 
appropriate) 

[) Oepartmeot/ch,;, app,oval [) 

(J College Cun;culum Comm;ttee (J 

Consultation 

Campus-Wide Sharing 

Academic 
Programs 

PROPOSAL WORKFLOWS 

New Course Proposal 

Course Modification 
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CSUDH 

faculty Propose, 

(J 

D 

Dl!in, Provost& President 
Appro~,1,Jtoget on AMP 

US.t.OACCOftSultation (J 

~ mpus Wide Sharingw1 

l.lbrarycoruultation 

~mpus-wide Sharing #2 

[) 

(J 

Ac,1demic Pro~f!U submi1 
w.ucsubnantiveChange 

so-eeninc form 

l.T. Con~ultation (J 

[) coRege curriculumcOfllmittff [) 

IFi pprovedbyeoT, F;m1lty 
developfull prop-;im pr.i pasal 

in consultationwtth 
Oeµ.inmen~':ir & CQll~e 

D 
AffKteddept 

Gradua~e Coun,::il(u 
a.ppcopri,-te) 

Curriculum Review Workflow: Program Modification 
Proposals 

Faculty Proposer [) Affected dept [) I.T. Consultation [) Library Consultation [) USLOAC Consultation 

v 
Dean Consultation & 

College Curriculum (J Campus Wide (J Department approval (J CCPE Dean (J Dept chair impact 
Committee Sharing Consultation (as 

appropriate) 

0 
Graduate Council (as [) University [) Provost /VPAA [) Chancellor's Office 

appropriate) 
Curriculum 

Review 
Review{as 

Committee appropria te) 

Academic 
Programs 

New Program 

Program Modification 
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CSUDH 

Curriculum Review Workflow: Request to Add a New 
Concentration/Option/Emphasis Proposals 

Faculty Proposer Q Affected dept Q I.T. Consultation Q Library Q USLOAC 
Consultation Consultation 

Graduate Council (J College Curriculum (J campus Wide (J USLOAC (Letter of 0 Department 
(as appropriate) Committee Sharing determination) Approval 

0 
University Q Provost/VPAA Q Q Chancellor's Office 
Curricu lum 

Review 
President 's Review 

Review 
Committee 

Q Dept chair impact 

0 
Dean Consultation 

<) & CCPE Dean 
Consultation (as 

appropriate) 

Curriculum Review Workflow: New Minor Proposals 

Faculty Proposer 0 Affected dept [) I.T. Consultation [) Li brary Consultation 

0 
Dean Consultation 

Department (J & CCPE Dean (J Dept chair impact (J USLOAC 
approval Consultation (as Consultation 

appropriate) 

0 
Campus Wide [) College Curr iculum [) 

Univers ity 

[) Provost/VPAA 
Curriculum 

Sharing Committee 
Committee 

Review 

Academic 
Programs 

New Concentration/Option /Emphasis 

New Minor 
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CSUDH 

Curriculum Review Workflow: Program Discontinuation 
Proposals 

Faculty Proposer [) Affected dept ~ I.T. Consultation [) Library ~ USLOAC 
Consultation Consultation 

0 

v 0 0 
Department/Dean 

0 College Curriculum Campus Wide Department Consultation/CEIE 
Dept chair impact 

Committee Sharing approval Dean Consultation 
(as appropriate) 

0 
University 

[) Provost/VPAA [) 
Chancellor's Office 

Curriculum Review (as 
Committee 

Review 
appropriate) 

Curriculum Review Workflow: 'Request to Reinstate a Suspended 
Program' Proposals 

Faculty Proposer [) Affected dept [) I.T. Consultation [) Library Consultation [) USLOAC Consultation 

0 
Dean Consultation & 

College Curriculum (J Campus Wide (J Department approval (J CCPE Dean (J Dept chair impact 
Committee Sharing Consultation (as 

appropriate) 

0 
Graduate Council (as [) University [) Provost/VPAA [) Chancellor's Office 

Curriculum 
appropriate) 

Committee 
Review Review 

Academic 
Programs 

Program Discontinuation 

Reinstate a Program 
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CSUDH 

Curriculum Review Workflow: AMP Projected Degree 
Proposal (MISC CL) 

Chair/Faculty Proposer c:) Dean Review 

Submit to Chancellors 
Office 

(:J Moratorium/Objection (:J 

Undergraduate Dean/ 
Graduate Dean 

Curriculum Register (:J 

Provost 

President 

Academic 
Programs 

MISCELLNEOUS REQUEST  WORKFLOW 

Academic Programs have 8 MISC request forms in Course Leaf. Below you will find the workflows of 
these requests: 

AMP Projected Degree Proposal 
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CSUDH 

Curriculum Review Workflow: Decision Appeal ( College 
&/or UCC (MISC CL) 

College Proposer [) Academic Programs FYI [) Undergraduate Dean/ [) [:] Graduate Dean 

0 
Academic Programs FYI (J College Proposer (J (J 

UCC: UCC Hold; 

(J ucc { if applicable) Curriculum Committee College Curriculum 
Review/Vote; Chafr; Committee Chair 
Academic Programs 

0 
UndergraduateDean/ r-1\_ ~ r-1\_ r-1\_ ~ r-1\_ 

_ G_ r_•d-ua-te_D_e•_n _FY_I ~ y ~ y EPC HOLD; review/vote L/ ~ L/ Academic Programs 

Academic 
Programs 

Decision Appeal (College & UCC)  

COLLEGE 
2. College Proposer 
3. AP FYI 
4. Undergraduate Dean/ Graduate Dean FYI 
5. UCC FYI 
6. College Curriculum Committee Chair 
7. UCC 
8. -UCC HOLD 

- CC Review/Vote 
9. -Chair  
7. Academic Programs 

UCC 
1. College Proposer 
2. AP FYI 
3. Undergraduate Dean/ Graduate Dean FYI 
4. UCC 
5. EPC 
6. -EPC HOLD 
7. EPC Review/Vote 
8. -Chair  
9. Academic Programs 
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CSUDH 

Curriculum Review Workflow: New Subject Prefix (MISC CL) 

Proposer 

Academic 
Programs (J 

Academic 
Programs 

UCC IF an 
Objection was 

made 
(J 

Curriculum 
Register 

Moratorium/ 
Objection 

Academic 
Programs 

New Subject Prefix 

Objection(s) 
1. Objector 
2. College Curriculum Committee Chair 
3. Original Proposer FYI 
4. Original Proposer Dept Chair FYI 
5. Undergraduate Dean/ Graduate Dean FYI 
6. Academic Programs FYI 
7. Department/ College Dean FYI 

71 | P a g e 

Academic Programs I 2024 COURSELEAF GUIDE 



       

 

    

 
 

 

 
 

 
 

 
 
  

CSUDH 

Curriculum Review Workflow: Online/Hybrid Pilot (MISC CL) 

0 0 
Academic 

0 College Dean/ 
Proposer Department Chair Programs- Pilot 

Check 
Associate Dean 

0 
Undergraduate 

College Scheduler- Q Academic Programs Q Dean/ Graduate 
FYI - Build Dean ( as 

appropriate) 

Curriculum Review Workflow: Adding/Updating Reserved 
Courses via Course Leaf ( MISC CL) 

Proposer [) Department 0 College Dean/ 
Chair Associate Dean 

0 

(J Academic (J 
Undergraduate 

Scheduler FYI 
Programs 

Dean/ 
Graduate Dean 

Academic 
Programs 

Pilot Online/Hybrid Request 

Request To Activate/Update a Reserved Course 
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CSUDH 

Curriculum Review Workflow: Adding/Updating Reserved 
Courses via Course Leaf ( MISC CL) 

Proposer [) Department [) College Dean/ 
Chair Associate Dean 

D 
(J Academic (J 

Undergraduate 
Scheduler FYI 

Programs 
Dean/ 

Graduate Dean 

Curriculum Review Workflow: Adding/Updating Reserved 
Courses via Course Leaf ( MISC CL) 

Proposer 0 Department 0 College Dean/ 
Cha ir Associate Dean 

D 

<) Academic <) 
Undergraduate 

Scheduler FYI 
Programs 

Dean/ 
Graduate Dean 

Academic 
Programs 

Special Topic Request 

UNV Class Request 
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CSUDH 

COURSELEAF 

~ 
-

Nu llili 

1p~:,V ... ■ ~U...-.!llllllf- M ... 

Course Ch ge:s 

n ork o 

e appea,ra11ce ci the eye icon nex to he pr~l m he bundle lndl-1:ates troa p,-op,os.al h<1s been vtewed. 
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CURRICULUM REVIEW COMMITTEES 
Curriculum Review Committees take place during the semester, as these are faculty driven 
committees and DO NOT meet during the summer and winter. 3. Locate the “Your 

Role” using the using 
the drop down click on 
the committee you are 

To access Curriculum Committee courses for review: a member of ie. 
“Online/Hybrid 1. Go to: https://nextcatalog.csudh.edu/courseleaf/approve 
Learning Committee” 2. Log in using your CSUDH credentials 
and the courses that 
are being reviewed will 
populate towards the 
bottom. 

*** the agenda will 
inform committee 
members of the 
courses that are being 
reviewed with online/ or 
hybrid request 

4. Click on the 
program/course that 
will be reviewed. 

Proposal has not 
been reviewed 

Proposal has 
been reviewed 

When a committee 
reviews programs 
that are in a bundle. 
All the eyes will need 
to be opened in order 
to cast a vote (YES 
or NO). 

DO NOT vote prior to 
meeting with the 
committee. 

When the committee 
meets, DO NOT vote 
on a proposal unless 
directed by the 
committee chair. It is 
recommended to 
vote by hand first, 
(AP coordinator 
record voted in 
meeting minutes) 
then cast a vote in 

Academic Programs I 2024 COURSELEAF GUIDE Course Leaf. 

https://nextcatalog.csudh.edu/courseleaf/approve


       

 

    

 
 

 
      

   
       

       
   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    
   

     
  
    

CSUDH 

Vote Required for Approval 

Do you accept the proposed changes? 

l!2 Yes O No 

Comments 

View Voting Resu lts 

Academic 
Programs 

5. Committee members will cast their votes using the “Vote Required for Approval box” in this box you are 
to click “yes” or “no” and click Save to finalize the vote.  Once the votes with a YES, the proposal will 
move forward to the next steps. IF a NO’s were casted then the curriculum committee chair will then 
insert in the comments section their notice and roll the proposal back to proposer. Committee chair will 
then follow up with an email with details provided/discussed at committee as to why the proposal was 
rolled back. 

Please note that votes should only be cast during committee meetings. Additionally, when the committee 
is ready to vote on a proposal, please vote by hand first to ensure that the Academic Programs 
Coordinator can record the votes in the meeting minutes. This is important because if a committee 
member votes "YES" on one proposal and later decides that the second proposal should be "NO," 
CourseLeaf may still register the vote as "YES" (approved) if a vote was previously initiated. 
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