CSU

REVIEWING APPLICANTS — CHANGING STATUS

ACCESSING CS JOBS BY PAGEUP

1. Open a web browser and navigate to my.csudh.edu
B3 California State University Dor X
“)> C @ © & nttpsy//www.csudhedu © %
Learn more about CSUDH's response to COVID-19.
v 9 =
FUTURE STUDENTS ACADEMICS CAMPUS LIFE STUDENT SUPPORT ABOUT APPLY VISIT GIVE
O myCSUDH

Enter your Username and Password

MyCSU

Username

Password

Sign In

Forgot Password | Forgot Username

3. Select “EMPLOYEES”

MyCSU

STUDENTS  APPLICANTS FACULTY EMPLOYEES

4. Select Recruiting | Select CHRS Recruiting
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MyCSU

STUDENTS APPLICANTS FACULTY EMPLOYEES

& My Personal Info
&0 My Payroll / Benefits

1 Financial Aid

CHRS Recruiting

PeopleSoft Recruiting

m SOFTWARE LAUNCHPAD

Al E] [
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REVIEW APPLICANTS — ACCESSING YOUR APPLICANTS

1.

@ My Dashboard - PageUp

& ¢ @

My Dashboard

//calstate.dcd pageuppeople.com/hiringmanagerdashboard

Select the PageUp logo in the upper-left corner to return to your dashboard

Jobs People

Welcome Gwendolyne, this is your Dashboard where you will see all your tasks organized in various stages.

Position Description

Not applicable to faculty

2 3
K Manage position descriptions and create ... )

Applications

0 Jobs have applicants for review

0 Applicants assigned to you for review

applicants.

New job | New campaign | | select a bulk action v/

Status:  Currentrecruitment v Clear | Search

Types: Al v

@ Show other search critegff

O jobNo. User Title

O 496773 GT @ Temporagiffacuity Pool, Digital Media Arts-/

0O 496780 ry Faculty Pool, Communication

(1496800 May 13,2020 GT @ Temporary Facuity Pool, History

O 496802

May 13,2020 GT @ Temporary Facuity Pool, Wom:

[ 496806 May 13,2020 GT

@ Temporary Faculty Pool, English

[] 496817 May 15,2020 GT @ Temporary Faculty Pool, Digital Media Arts

[] 496878 May29,2020 GH @ Assodiate Professor, Public Administration

[J 496884 May 29,2020 GH @ Professor, Humanities

- .
| W
Jobs Approvals (May not be applicable)
0 Jobs open 0 Jobs awaiting your approval
23 Team jobs open 1 Approved
( New job )
-.-
Search committee review Interviews

0 Jobs requiring panel review

Campus  Department Status
Dominguez + DIGITAL MEDIA ARTS - 26120 Offer
Dominguez K COMMUNICATIONS - 26300 Approved
Dominguez k HISTORY - 26340 Approved
Dominguez  WOMEN STUDIES - 26460 Approved
Dominguez K ENGLISH - 26310 Approved
Dominguez k DIGITAL MEDIA ARTS - 26120 Approved
Dominguez  PUBLIC ADMINISTRATION - 25310 Approved
Dominguez K HUMANITIES - 26350 Approved

Appli Site

0 Scheduled interviews

™
K Connect calendar  New )

Openingdate ~Closingdate ~ Hiring manager ~ Posted

CSUDoIMay7,2020  Feb22,2021 George Vinovich v

CSUDoIMay 18,2020  Feb22,2021 NancyCheever ¢

CSUDoIMay 18,2020  Feb22,2021  Christopher Monty ¢

CSUDOIMay 18,2020  Feb22,2021 Jennifer Brandt o

CSUDOIMay 18,2020 Feb22,2021 CyrilZoerner o

CSUDoIMay 18,2020  Feb22,2021 George Vinovich ¢

CSU Dol May 28, 2020 Elenakulkov ¢

CSU Do May 28, 2020 Lorraine Fitzsimme ¢

Reports Recent items

Advertisements

0 Advertisements

[

Offers

0 Offers awaiting your approval

0 New hires

0 New hire tasks

Click on the title of job you want to view. If you click on the blue person icon you will be taken directly to the

@ WE s
& 4§
@ NS
@ $
Fal 5|8
FERE (8%
BERE $|8F
] L 5|8
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4. Any applicant thatis in a review step you can see will be listed under on this screen.

0 Temporary Faculty Pool, English (496806)

Search m

[Se\en E] Submitted  Status ApplicantNo Firstname Lastname Ran Phone Mobile Email Country State City Ref. Unc Employee Source Sub-source

DOO)un8 2020 New Applicant 39802 @frank  Buckley 310 43 dhpage United St Califorr Cars: @ Fals Internet Linkedin PYPRE] View application
DOO0Jun9,2020  New Applicant 39816 @Henry Decarlo 310433360 3102433360 dhpage United St Califorr Cars @ Fals @ Internet Alumni 08 viewspplication
OO0OJun8 2020 New Applicant 39804 @Jessica  Holmes 3102433360 dhpage United St Califorr Cars @ Fals Internet Website BLE View application
D0OO)ung, 2020 New Applicant 39814 ®Mark  Kriskey 3102433360 3102433360 dhpage United St Califorr Cars @  Fals @ Internet Alumni PP View application
DOOJun8, 2020 New Applicant 39803 O Megan  Tellas 310 U3 dhpage United 5t Califorr Cars @ Fals @ Internet GJ BAD viewapplication
O0O00Jun9, 2020 New Applicant 39815 @%m  Ruben 3102433360 3102433360  dhpage United St Califorr Cars @  Fals @ Internet Alumni RIPEE View application

Change Status will move applicants into specific steps in the process.
View Answers allows you to view applicant material that was submitted.

Applicant Card will allow you to resubmit references, change status, communicate with candidate and many other
options.

PageUp’ Jobs  People  Reports  Settings  Recentitems Gwendolyne 0
New applicant | Search by answers to questions | Merge applicants |  Selectabulkacion v
o You have just moved 6 applicants to the status 'New Applicant'

@ Temporary Faculty Pool, English (496806)

Search m

!EEIEE! izl Submitted Status ApplicantNo Firstname Lastname Ran Phone Mobile Email Country State City Ref. Unc Employee Source Sub-source ‘Héﬂsl"

[JDO)un8, 2020 New Applicant 39802 @ftank  Buckley 310 pLE ] dhpage United St Califorr Cars @ Fals Interne Linkedin @49 viewapplication
[DOO/unG,2020  New Applicant 39816 @Henry  Decarlo 3102433360 3102433360  dhpage United 5t Califorr Cars @ Fals @ Internet Alumni FYPE] View application
DO0/un8,2020  New Applicant 39804 ®jessia  Holmes 3102433360 dhpage United St Califorr Cars @ Fals Internet Wabsite BRT view application
DOOun9,2020  New Applicant 39814 @Mark  Kriskey 3102433360 3102433360  dhpage United St Califorr Cars @@ Fals '] Internet Alumni BhG% View application
[O0)ung, 2020 New Applicant 39803 O Megan  Tellas 30 b} dhpage United St Califorr Cars @ Fals @ Intermet G BED viewapplication
[00)un9, 2020 New Applicant 39815 @Sm  Ruben 3102433360 3102433360  dhpage United St Califorr Cars @ Fals @ Internet Alumni B viewapplication
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REVIEW APPLICANTS-CHANGE STATUS

After establishing consensus for applicants who should be advanced to the next stage applicants will need to have

their status changed in PageUp.

1. Change Individual Status: This will bring up the steps available to move the applicant through the recruitment
process.

Select the applicant you want to move and click on their “Status” next to their name. Make selection of the
appropriate step and click “Next”.

g e s Pygplip T ok e e

BTl o el T

O Temparany Faculty Peol, English [498508)

g § g || | O P Eopgsard
Wil e
e Y

2

wop by
L _EH e [ 1 e Pl
(R T PR TE )
[TLAIEE

s el

A. Verify you are moving the correct applicant.

B. Verify the correct step.

C. You will be asked if you want to email the applicant.

D. You will also have the option to notify any additional users that might need to know that the applicant was moved.
E. Click “Move Now”.
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Conlaren slatut change - hMitrsoft Edge = (=] 4

Wiaid @il aE-Sa 1o Mdve Frank BOckley 05 o difasant &b

Froam status:  Mew Applcant
T stanuas Racontnand For Hita

Comeunication weplate. — Mo template -

E-mall Applicant @ Yaa © Ma

@ Mo SMS will be sant 8o the applicand as thay do nol wish 13 recehns Hhem D

Addikenal users om Sob: B Yes O Ho

Hore

Tha Tollzrwing will b sddoed b e applcant motes for sdminisirasods 1o view

2. Change Multiple Statuses at one time: You can choose to move applicants to a different status by checking the
green, yellow or red box. Each color will move those applicants to a different status you will chose on the next
screen. In most cases you will be using the bulk move or bulk reference check.

New applicant | Search by answers to questions [ Merge applicants f [EEEaE IR E:lail]]

@ Temporary Faculty Pool, English (496806)

Bulk communicate

m Bulk compile and send
Bulk document merge

Bulk export

[select [+] Submitted Status ApplicantNo  Fird g,k invite to apply hone

SRl : Bulk move

[DOJun 82020  New Applicant 39802 & 10
@O0) PP Bulk move and send
@OOJun9,2020  New Applicant 39816 @ H Bulk reference check 102433360

Bulk send

@00OJung, 2020  New Applicant 39804 ® JqBulk task/reminder 102433360
O@D0)Jun 9, 2020 New Applicant 39814 @ Mark Kriskey 3102433360
O@OJun8,2020  New Applicant 39803 ® Megan  Tellas 310
OCO@Jun9, 2020  New Applicant 39815 @ sam Ruben 3102433360
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3. You will be taken to a new window.

A. Verify which group you are moving, green, yellow or red.
B. Verify the number of applicants you are moving
C. Change applicant status and click next

NOTE: You will have the same option to send the applicant or additional users an email. Click the move now button.

REPEAT for the Yellow and Red boxes if you selected those.

Bulk action status: & 4 Applicants & 2 Applicants ~ @& 1 Applicant Complete

You have requested to move 4 applicants.

Select a status to move these applicants to:

oAppIication status: | Select r
Select —
Reference Letters Requested

Search Committes Review

Search Committes Review Successful

Search Committes Review Unsuccessful
Invite for Phone/Video Interview
Phone/Video Interview Event Declined
Phone/Video Interview Event Accepted
Phone/Video Interview Unsuccessful
Phone/Video Screen Successful

On List Reference Check Initiated (Phone)
Reference check successful

Reference check unsuccessful

On Campus Interview Invite

On Campus Invite Acceptad

On Campus Interview Declined

On Campus Interview Successful

On Campus Interview Unsuccessful

Final Reference Check Completed -
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REVIEW APPLICANTS — VIEW ANSWERS

This allows you to review the application material submitted by your applicants. You can view individually or bulk compile

for a pdf.

1. View Answers: This will allow you to review the application materials by applicant. Any attached documents will be

visible by scrolling through the application.

Jobs  People  Reports  Settings  Recentitems

Page

New applicant | Sea

h by answers to questions | Merge applicants | Selectabulkaction v

© Temporary Faculty Pool, English (496806)

Gwendolyne (2]

[ seleat F Submitted Status Applicant No Firstname Last name Ran Phone Mobile Email Country State City Ref. Unc Employee Source Sub-source Kgsp
@030)Jun8g, 2020 New Applicant 39802 Frank  Buckley 310 243 dhpage United St Califorr Cars @ Fals Internet Linkedin
@O0Jung, 2020  New Applicant 39816 @Henry Decarlo 3102433360 3102433360  dhpage United St Califorr Cars @  Fals @ Internet Alumni
@OD)uns, 2020 39804 @ Jessica  Holmes 3102433360 dhpage United St Califorr Cars @ Fals Internet Website
@ ljun 9, 2020 39814 @ Mark  Kriskey 3102433360  dhpage United St Califort Cars @ Fals @ Internet Alumni
D@0Juns, 2020 New Applicant 39803 P Megan  Tellas 310 243 dhpage United St Califort Cars' @ Fals @ Internet GJ

@)un 9, 2020 39815 @sam  Ruben 3102433360 3102433360  dhpage United St Califorr Cars @  Fals @ Internet Alumni

View application

View application

& (4@ view application
@33 viewapplication

lad L4501 View application

& Print application ¥ Close window

Frank Buckley

Applicant address: 1000 E Victoria Street
Carson, California
90747, United States

Applicant phone: 310
Applicant cell: 243
Applicant e-mail: ~ dhpageupptifrankbuckley@gmail.com

Application: Temporary Faculty Pool, English
Source: Internet - Linkedin
Description: This is a position in the temperary faculty peol for the Department of English 20-21 academic year.

The following forms have been completed:
* Primary application form - DH Faculty (PT) Application Form
- Base New Employee Data Form

Primary application form - DH Faculty (PT) Application Form
Question & response

#- Education

The applicant has no profile information.

If degree, discipline, major or second major are not indicated in the drop down(s) above please add that value here
Not answered

All but dissertation (ABD) status?
Not answered

Certifications / Licenses

Do you have any current certifications or additional licenses that support your qualifications for this position? If yes, please choose the number of certifications

Weighted score

0
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2. Bulk Compile: Select the applicants you want to review the application material for. Choose Bulk compile and send.

= Pagelp®

O Temporary Faculty Pool, English (496
L 1
Bl document merge
Bkl e
o w| gk i L~ ADE "N L K it BS By il T T I I

= =TT i

o] Bl nElerarall ek ] £
Bl Lo

= W | Bl {asde e - =
! » &

9 Fas i@

3. The bulk compile window will open. The first time you use this option you will have to go out and click the applicant

material you would like to view.

Application details should include Application form and profile.

Applicant documents- It is recommended you choose all of the application documents if you want to make sure you
see all of their submitted materials.

Recruiter documents should be blank.

Click Create PDF

NOTE: This may take a few minutes or longer depending on how many applicants you have selected.
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Bulk action status: & 5 Applicants Complete

You have selected 5 applicants to compile documents for, please select the documents you would like
to include.

Application details

v Applicant personal details
rd Profile
rd Application form

Additional form

Application notes

Onboarding Form

| Completed internal reference check forms
Completed phone screening forms
Completed interview forms

Completed online reference check form

Applicant documents

i Award
v Bibliography
| 7 C\.
rd Certification
v Contact Reference
' Cover letter
v Dissertation Abstract
v Diversity Statement
rd Essay
v International Finanical Statements
rd Job Market Paper
v Letter of Recommendation
L
Recruiter documents
Mail matcher document
Medical
Other - Recruiter
Test results
Print options
L4 Format for double-sided printing

Create PDF Cancel
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3. Downloading the PDF: Once the PDF is created you will be taken to the download and send screen. DO NOT USE
THE SEND OPTION. Only those that have access to the system should see the applicants.

Download or send document - Pagellp People - Microsoft Edge - O X

& | https://adminuat.dcd.pageuppeople.com/v5.3/provider/ManageApplicants/bulkPrintDownload.asp?sp==&IBatchiD_0=77147 &lAppli

Download or send document

Bulk action status: & 3 Applicants ~ Complete

© To download the document, right click on the link below and select 'Save Target As'.
Note: To send the document it is not necessary to download the document below.
The document will be sent as an attaches™N meQmmunication below.

our document is ready to downlo§d:
Download document (660.3 kb)

Send document: © Y25 @ No

User: Q -

No user selected.

Other e-mail:
From:* *gtaylor@csudh.edu
Subject:* Temporary Faculty Pool, English

Applicant E-mail Body:*

% Show merge field information@®

= | Formats

[=
|
%
i
=
O]

B 7 Us E-:=

Please see attached the applications for:

« Frank Buckley
= Henry Decarlo
- Jessica Holmes

4. For best results go to you downloads and open the bulk compile file from there in Adobe Acrobat.

€ e ¥ » ThisPC 5 Downloads

MName Date deThed Type Size
# Quick access

[#] bulkCompile_2019410 (1) Adobe Acrobat D..

- Peskiop # bulkCompile_2019410 19 6:45 PM Adobe Acrobat D..

@ Documents |l CSM_EndOfProcessPull 4710/20195:15PM  Compressed (zipp.. 493,931 KB

[=] Pictures * % OneDrive 1 4-8-2019 4/8/2019 1250 PM  Compressed (zipp... 7,192 KB

. Academic Personnel » 03 - Department Head-Dean-VP Approva.. 4/8/201912:49PM  Microsoft Word D... 3,083 KB
Student Evaluations - fgﬂ 01- Hiring Manager - Section 2 - Requisit...  4/3/2019 1:42 PM Microsoft Word D... 2625 KB
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5. The PDF will give you all of the application material that is bookmarked so you can easily click through
and find the information you need.

bulkCompile 2020713 (2) pdf - Adabe Acrobat Pro DC - X

File Edit View Window Help

Home  Toals Faculty - Reviewing.. bulkCompile_2020.. X ' @ ‘ .
w8 Q @ v B 24D G B
Bookmarks X 3

B-ukhR

I_% Create PDF
v ﬂ Cover Sheet

2] e
[ Cover Sheet Combine Files

& © =0 @

+
e ﬂ Frank Buckley Warning: this is a user acceptance testing environment for testing purposes only. The data you create, edit or delete will not affect live data and may be over-written E Edit PDF

[ Personal details TS

sk Adobe Sign

4, Filasign

ﬂ Employee details

R ttctonanvers PageUp People Applicant Bulk Compile

v [ Henry Decarlo L% Export PDF
] Personal detall Date created: 14 Jul 2020, 9:19 pm - Pacific Standard Time B
’ ; ; FR— L] Organize Pages
M Employee details The following document types are provided for each applicant (where available): .
Award, Bibliography , C.V., Certification, Contact Reference, Cover letter, Dissertation Abstract, Diversity Statement , Essay , Interational Finanical Statements, Job
ﬂ Application answers Market Paper, Letter of Recommendation, Transcripts Send for Comments
v [ Jessica Holmes The following applicants are included in this document:
R { Frank Buckley r Comment
[1 Rersonal details Henry Decarlo )
Jessica Holmes B Scan& OCR
D Employee details
ﬂ Application answers Job Details: O Protect
Requisition Number: 496806
CSU Working Title: Temporary Faculty Pool, English Ié More Tools

Campus: Dominguez Hills
Division: Office of Provost

Number of Applicants: 3
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REVIEW APPLICANTS — APPLICATION CARD

This will allow you to review the applicant and see the history of their application.

1. Click on View application to go to the applicant card.

0 Temporary Faculty Pool, English (496806)

Search m

[Se\ea E] Submitted Status ApplicantNo Firstname Lastname Ran Phone Mobile Email Country State City Ref. Unc Employee Source Sub-source

DOD)un8 2020 New Applicant 39802 @Frank  Buckley 310 243 dhpage United St Califorr Cars @ Fals Internet Linkedin BEE View application
DOD)un9,2020  New Applicant 39816 @Henry  Decarlo 3102433360 3102433360  dhpage United St Califorr Cars® Fals@ Internet Alumni B View application
OOOJun8 2020 New Applicant 39804 @ Jessica  Holmes 3102433360 dhpage United St Califorr Cars @  Fals Internet Website [RYPLE) View application
O0O)Jun9,2020  New Applicant 39814 OMark  Kriskey 3102433360 3102433360 dhpage United St Califorr Cars @ Fals @ Internet Alumni 4@ View application
O0D)un8 2020 New Applicant 39803 O Megan  Tellas 310 143 dhpage United 5t Califorr Cars @ Fals @ Internet G BL8 View application
00D)un9,2020  New Applicant 39815 @5am  Ruben 3102433360 3102433360 dhpage United St Califorr Cars @ Fals @ Internet Alumni G View application

2. Actions you can perform are shown here. Most common would be change status, communicate and view

references.
Frank Buckley @ = Actions v
View profile Add flags
Address 1000 E Victoria Street Phone +1310
Carson, California
90747, United States
Cell +12432 ‘Work +13360
E-mail dhpageuppt+frankbuckley@gmail.com Applicant No 39802
Employment status Newver Employed at CSU Original source LinkedIn
e-Zines comms hold @ ves
Applications History Scheduled emails CRM Resume 7/ CV
@ 496806 - Temporary Faculty Pool, English Py
Date submitted Applied via Status changed Jul 14, 2020 Offer Add note
Jun 8, 2020 Linkedin New Applicant Qffer i Assign application
Resume / CV Form Add flags Change Ranking
View View

Communicate

Compile and send

New booking to an existing event
New booking to a new event
MNew task/reminder

Mew form

Mew referral

Send application

Send application and change status

S [(«]=
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3. History will show you actions that have been taken and you can also view any communications that may have
been sent out by the system.

ok lurkley - “=gellp - W meaft | ige - u X

i A k] I = IR 1

Xl KRN LG L Kot chil 5@ TR 1AL 21T drE

G hipsyipacmi st dodipsge i apeaplsanm fapgplicg e tes Ebs =1 PR TS P b S IESR B 3hat 125 alkse

Frank Buckley @ Cammur cotan - “egekp “eople - Viaosct: Ldge = " ®

View profile Al Nags =} UBLC A, L COM V.3, R rovic 2rma

T ] Coemmunicatian

E mal: Cffer zocepted notiflcatden, Ta:

a#ppli 2 CMnTJnication|

Sent via change status Jun 9, 2029, 10:05pm

View

From: «Calitomis State University Ta:
= dnipe geu apl=Niankbuck ey &

Iuszday. Jui

Larm

Iemparary Faculty Hool, Enalish [18EDG) | CoTEErsTglayion Eisu
Hew hire form: Dase Mew Cmployee Dl Suoject: Applicalon Outcame

View

Tuesdny, Jun S, 2000, {08 Cammunication CALIFORNIA
STATE UNIVERSITY
Fagelp Adminisirator Temparany Faeulty Fesl, Englich [1696806) DOMINGUEZ HILLS

E mail: . To: dhpagouppt+rar kbuck o

TwaT Frank,
View

Momgra=nlntinws on wowr o-ter tor kBhe Temsorery Tacs gy Sool,
— 2€310 el Calilvroia Slel=

=i miliu _n THGLISE

Tuesdny, lun S, 2000, W-08pm I‘E/J Mote sl

Temparary Faculty Feol, English [195805)

Uniwaceizy, Lominguaz Hills| 2leasa click on thiz link te

wiew womr coadi

cnal o-—rr IefkEsT of emsloymenk, whers pom

Sysbern chiznged slalus o OMer Avl oy aocepl =lecli-co’cally . Gues wow ecces. _he po=illea, oo

iformia Ssete Diaivera

wil®l za =gken divectly to £ha o3
Tuesdsy, Jun 8, 3020, 10-06Rm l:ﬁ\J Ber T Tomc e M4 | I s onesardieyg perte o Rs park of bhe cecTai —mert

pruesus, please lave joee oLLie wpeued Lrapsccipls

Surenadulyome Tayl Temparmey Faculty Roal, Faglish [486R88) B A q .
eermioiyree fayion confsrring your highest terminsl dsgres submittsd to tha

E-mail: Application Ditcome, loschpas ol _-wine sddress —f: -
Cargencrylayongcsudl wdie

Cone
View
Tuesday; Jun %, 2020, 10:08pm Mote
eneriyae Ttor e i S
Stalus Cranued o 0T Extendet Ly Garenduly e Taylon
Edit Dazlete
Tucsday, Jun B, 2020, 1G:088m Document
e O >
MANAGING REFERENCES:
.
1. From the applicant card select View References
@ Dr. Nikols Tesls - Google Chrome - O i
& hitps;//adminuat.dcd.pageuppeople.com/beta/v5.3/provider/manageApplicants/ApplicantSummary.aspx?sData= UFUtVjMiGFlyifexPABa OOXOpSZWxky9kVMGRFECEwWHSfu18C2 EQFSZPwuflAQOUdQ%2Fh39n)VDa1%2 FAtAL pSI0SE4BAS. .

Dr. Nikola Tesla el | BPSE ~ctionss

Communicate

[ You are viewing this applicant’s application for the job Assistant or Associate Professor of Materials Engineering. Only information related to this application will be shown.

Edit
Address: 1 Grand Ave New application
San Luis Obispo, California Phone +1 805-756-6569
93407, United States
E-mail: cppgup+applicant@gmail.com Applicant No: 1097 View profile
Original source: Careers website
View references
Profile
& zines comms hoid [
Applications
=) Assistant or Associate Professor of Materials Engineering Search Committee Review Successful Offer accepted [Actions

Assign application me/ cv

Change status

Communicate

Compile and send

New booking to an existing event

2765 JM Submittes

31 Jan 2019 via Recruitment agency

View References

History New booking to a new event
New form
ftem: | Al v Job: | an 32!23‘;“35‘
Date & time Item View references »
¢ Today, 5:58m Non reportable Sg_gusiss‘zgaophmon
CPSLO Academic Dept Coord s

Assistant or Associate Professor of Materials Engineering
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2. References can be managed from this screen.

Status will show you if the references have been requested and if they are completed, pending or expired

View answers | Edit | Control | Resend | Archive

edit | send

Archive

View answers | Edit | Control | Resend | Archive

3. Actions for references

View Answers — allows you to view the reference form and letter submitted
e Edit— Allows you to edit the reference providers information
e Control — Allows you to upload the letter for the reference provider

e Send/Resend — Allows you to send or resend the email requesting the reference

e Archive- This will not be used.

Manage references

|

New | Send invitations

Job: Assistant or Associate Professor of Materials Engineering (492765)

Status: Active 5 Clear ~ Search
Firstname Lastname Type of reference | Status [Expiry Score  Organization Position Title  Phone Number  E-mail Length of Tenure
Lenora Rodgers  Professional Completed |19 Feb 2019 California State University, San Bernardino  Tester 546-546545-54648  lenora@csusb.edu fiew answers. | Edit | Control | Archive
Tammy Dietzel Professional Completed |19 Feb 2019 California State University, San Bernarding  Tester 5558-555-*33525  Tammy.Dietzel@csush.edu View answers | Edit | Control \ Archive
Stacey Barnier  Professional Completed |19 Feb 2019 California State University, San Bernardino  Tester 546-5464-5464668  SBarnier@csusb.edu View answers | Edit | Control | Archive
Page 1 of 1 jump to page B Records 1to 3 of 3
Manage references

|

New | Send invitations

Job: Assistant or Associate Professor of Materials Engineering (492765)

Status: % Active ¥ Clear ~ Search
Firstname  Lastname Typeofreference | Status Expiry Score Organization  PositionTitle  Phone Number  E-mail Length of Tenure
Reference  One Prafessional Invitation Expired |1 Mar 2019 cpsla sjksdj aslkjdasljdkaslkj;  jmyers@calpoly.edu View answers | Edit | Control ‘ Resend ‘ Archive
Reference  Two Professional [kasdfjsdfijk laskdjfsdalkfj ;akdjsfsdlakfj Justjeng0s@gmail.com Edit \ Send \ Archive
Reference  Thres Professional Invitation Expired |6 Feb 2019 slkadifasdfil ~ jkaslfkjasddfilk;  aslkifdlaskdif cppgup@gmail.com WIEW answers | Edit | Control \ Resend \ Archive
Page 1 of 1 Jump to page 3]

Records 1to3 of 3
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