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CSU

MANAGING REFERENCES

1. Select the PageUp logo
in the upper-left corner
to return to your
dashboard

2. Click Jobs in the upper
right-hand corner.

4 pageuppeople.com/hiringr

Reports  Recent items.

My Dashboard '

Welcome Gwendolyne, this is your Dashboard where you will see all your tasks organized in various stages.

" P ) \
) v b 3

Position Description Jobs Approvals (May not be applicable) Advertisements

Not applicable to faculty 0 Jobs open 0 Jobs awaiting your approval 0 Advertisements

—_
(Manage position descriptions and create D) 23 Team jobs open 1 Approved
Manoos bkl cesa ot e Geme )

( New job

e

. g

a®a
Applications Search committee review Interviews Offers
0 Jobs have applicants for review 0 Jobs requiring panel review 0 Scheduled interviews 0 Offers awaiting your approval
0 Applicants assigned to you for review ( comectcalenar New ) O New hires

0 New hire tasks

b | New campaign | | Select a bulk action v

3. Click on the blue person |
icon you will be taken .

@ Show other search criteria

H Date created User Title Campus  Department status. AppliSite  Openingdate Closingdate  Hiring manager  Posted
directly to the e e . T iz 11
H Mays 200 GT Facuity Pool, Communication  Dominguiez H COMMUNICATIONS - 26300 Approved 2 CSUDoIMay18,2020 Feb22.2021 NancyCheever ¥ El s|8®
applicants. T o 3 NG 182
May 13,2020 GT Facuity Pool en's Studies  Dominguez H WOMEN 26460 Approved 0 CSUDoIMay18,2020 Feb22,2021 JenniferBrandt o @ ¥
May 13,2020 GT Facuity Pool, English Dominguez H ENGLISH - 26310 Approved 6  CSUDoIMay18,2020 Feb22,2021 Cyril Zoerner v dEE s |8
May 15,2020 GT Faculty Pool, Digital Media Arts - Dominguez H DIGITAL MEDIA ARTS - 26120 Approved 0  CSUDOIMay 18,2020 Feb22,2021 GeorgeVinovich FER s 8B
May 29,2020 GH Public Administration  Dominguez H PUBLIC ADMINISTRATION - 25310 Approved 1 CSU Dol May 28, 2020 Elena Kullkov. v dEE s 8B
[Jas6884  May29,2020 GH s ies Dominguez K HUMANITIES - 26350 Approved 9 CSU Dol May 28, 2020 Lorraine Fitzsimme FE R 5|8
. . ’
4. Click on the applicant’s
name to be taken to
. @ Temporary Faculty Pool, English (496806)
the applicant card.
1ch
[S«ec ] Submitied Status Applicantfo First name Last name@lRan Phone Mabile Email Country State (City Ref. Unc Employee Source Sub-sourc
[DCO)un8 2020 NewAppicant 35802 Frank  Bucdey 310 3 dhpage United St Calforr Cers @  Fals Internet Linkedin [RipLE] View epplication
OCO/un9,2020  NewAppicant 36816 Hewry  Dacaro 3102433350 dhpags United St Calforr Cers @ fas @ Internet Alumni B[P L] View eppiication
(OCO/un8,2020  NewAppicant 3804 Jessice  Holmes 3102433380 dhpage United St Califorr Cers @  Fals Interniet Website =08 View eppliation
OCO)un9,2020  NewAppicant 814 Mark  Kriskey B0 3102433360 dhpag United St Calfor Cers @ Fals @ Internet Alumni RIPLE} View gpplcation
[OCO)un8, 2020 NewAppicant 35803 Megen  Tellas 310 43 dhpage United St Calforr Cers @ Fa\s. Intenet G [*1PL} View epplicaticn
[OCO)un9,2020  NewAppicant 3815 Sam  Ruben 310243330 3102433360  dhpage United St Calfort Cers @ Fals @ Internet Alumni BLEE View epplcation
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CSU

MANAGING REFERENCES

5. Click th

on the applicant card
and scroll down to
view references

Frank Buckley @

View profile Add flags

Applications History

Scheduled emails

CRM Resume / CV

@ 496802 - Temporary Faculty Pool, Women's Studies

Date submitted
Jul 24, 2020

Resume / CV
View

Appiied via

@ 496780 - Temporary Faculty Pool, Communication

Date submittod
Jul 23, 2020

Resume / CV
View

Status changed Jul 24, 2020

Actions v

Communicate

il Compile and send

Facebook Offer Extended offer
New booking to an existing event
Form
N Add flags New booking to a new event
View
New task/reminder
New form
New referral
Appiiad via Status changed Jul 23, 2020 offer Send application
Alumni Offer Extended Offer
d change status
Form Add flags View references
View

@ 496806 - Temporary Faculty Pool, English

Date submitted
Jun 8, 2020

Resume / CV
View

Appiied via
LinkediIn

Form

View

Status changed Aug 6, 2020
Prepare Offer

Onboarding

Undisclose application ~

ofrer
Offer accepted

Add flags

6. Click send to
email referee.

View answers

View answers

| Edit | Control | Resend
edit|| Send

| Edit | Control | Resend

Archive
Archive

Archive

7. Select Online
reference form.
DH - Faculty

Reference Form

Enter expiration
days.

Click Send.

Online reference check form:*

Expiry Days:*

E-mail from:*

E-mail subject:*

E-mail body:*
B 7

Hi {REFEREEFIRSTNAME} {REFEREELASTNAME],

DH - Faculty Reference Form

<]

noreply@calstate.edu

Reference for {FIRSTNAME} {LASTNAME}

Uus E iz

Formats

A- @

Merge fields

S EBBE Lo

{FIRSTNAME} {LASTNAME} is a candidate for the {JOBTITLE} position at the {BRAND} campus of our California State Univ
provide your reference as soon as possible so that we may give the candidate due consideration for this role.

Click the following link for specific instructions and to provide the reference:

{REFERENCECHECKURL}

Please be advised that the link above will expire on {REFERENCECHECKEXPIRY}.
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CSU

8. Email message
sent to referee.

Sent via reference request Aug 14, 2020, %:38am

From: noreply@calstate edu Te: gtaylor@csudh.edu
Subject: Reference for TEST Taylor

Hi Test - Gwendolyne Test - Taylor,

TEST Taylor is a candidate for the Temporary Faculty Poal, Art & Design - Design Instruction position at the Dominguez Hills campus of our Califernia State University system
and has identified you as a reference, Please provide your reference as soon as possible so that we may give the candidate due consideration for this role,

Click the following link for specific instructions and to provide the reference;

%WWMWW&

Please be advised that the link above will expire on Aug 19, 2020,
If prompted, please enter the following information:

Pin; 8323

Password: XwBsNpLTLp

‘You may refer any questions about this reference check to our team. Note mal we may also follow up with you regarding any questions we might have about the information
you've provided. Thank you for taking the time to P this ghly and P

Sincerely,
Gwendalyne Taylor
Dominguez Hills

gtaylor@esudh.edu
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CSU

MANAGING REFERENCES

9. Questions sent in email to 8/14/2020 Reference check - California State University
referee. Referee can also

upload letter of reference in
You are providing a reference for TestTaylor Taylor for the position Temporary Faculty Pool, Art & Design - Design

re p Iy Instruction.

Please fill in all mandatory fields marked with an asterisk (*).

CSU

CALIFORNIA STATE UNIVERSITY, DOMINGUEZ HILLS

Reference check

See page #6 for full version of
letter template.

Letter of Recommendation

Thank you for taking the time to provide your letter of recommendation. Please answer the questions below and
upload your letter.

If you have any issues with this form or do not wish to provide a letter, please contact the Office of Faculty Affairs
and Development at 310-243-3766 or 3767.

Name of Referent:*
Title/Rank/Position:
Referent's Affiliation/ Employer:*

In what capacity do you know the applicant?:

How long have you known the applicant?:

Upload Confidential Letter of Recommendation:*

Upload file

10. References can be
Status will show if the

references have been et

requested and if they are
completed, pending or expired. Job:Asisant r Asociae Professorof Materials Engineering (492765)

St e 1 (lear  Search
Fistrame Lastname Typeofefernce |Stams by Score Organizaton PostinTide  PhoneNumber ~ Exmal Lengthof Tenure
leno  Rodpers  Proesindl | Completd 9602019 CalfomiaState ety SanBemarding Tt SUBSASSS lenoraBcushedt Viewanones | it | Cotol | A

At

Ty Dete  Fofesindl | Compled 1902019 Colfomia e Unversty Sonlmarma Teser SRS TommyiezlBcsshedy \“e‘.w‘ara‘.w‘ﬁrs}Ed\[}[m\

Sy B ool (Compled [SROMS ClfomiStteUniersy Sandemacn Tetw  SESALSAGE SBamerboaushed

s | et | ol

Pt aftumpopege. | ) Records 1t030f3

Wanage refrences

|
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CSU

11. Actions for references

View
Answers

Allows you to view
the reference form
and letter submitted

Edt

Allows you to edt the
reference providers
informtion

Control

Allows you to upload
the letter for the
reference provider

Send/Resend

Allows you tosend or
resend the email
requesting the
reference

Archive

Archive- This will not
he used

View answers | Edit | Control | Resend | Archive

Edit

View answers | Edit | Control | Resend | Archive

Manage references a

New | Send nvitations
Job: Assistant or Associate Professor of Materials Engineering (492765)

Status: e 1 Clear  Search

Firstname Lastname Type of reference | Status  [Bxpiry  Score Organization PositionTide  PhoneNumber  E-mail Length of Tenure

Lenora  Rodgers  Professional Completed |19 Feb 2019 California State University, San Bemarding — Tester 546:546545:54548  lenora@csush.edu

Tammy  Dietzel  Professional Completed |19 Feb 2019 Calfornia State University, San Bernardino ~ Tester 335835533525 Tammy.Dietzel@csusbiedu

Stacey  Bamier  Professional Completed |19 Feb 2019 Calfornia State University, San Bemardino ~ Tester 546:-5464-5464668  SBarnier@csusb.edu Viewansiers | Edit | Control | Arcie

Page 1 of 1 Jump to page 0] Records 1to30f3

Manage references

|

New ‘ Send invitations

Job: Assistant or Associate Professor of Materials Engineering (492765)

Status: % ade v Clear = Search
Firstname  Lastname  Typeof reference | Status Expiry Score Organization  Position Title ~ Phone Number ~ E-mail Length of Tenure

Reference  One Professional Invitation Expired |1 Mar 2019 pslo sfksd) ashkidaslickasli; ~ jmyers@calpoly.edu Viewanswers | Edit | Control | Resend | Archive
Reference  Two Professional Iasclfiscffk ~ laskdfsdalkf]  lakojsfsdlak  Justien805@gmailcom Edit \ Send |
Reference  Three Professional Invitation Expired |6 Feb 2019 clkadfasdf] o ashfdlaskdf m Viewanswers | Edit | Control | Resend | Archive
Page 1 of 1 Jump to page ] Records 1 to30f 3

12. Email received when
reference is complete and
ready to review.

From: noreply@calstate.edu
To: Gwendolyne D. Taylor

Subject: Application Reference Checks Complete
Date: Friday, August 14, 2020 9:49:54 AM
Hi Gwendolyne,

The current reference checks for TEST Taylor's application have all either been completed or
expired.

Job Number: 496915
Working Title: Temporary Faculty Pool, Art & Design - Design Instruction
Completed reference checks:
« Test - Gwendolyne Test - Taylor
Expired reference checks:

Regards,

The Recruitment Team

Page6]|7



CSU

8/14/2020 Reference check - California State University

Reference check

You are providing a reference for TestTaylor Taylor for the position Temporary Faculty Pool, Art & Design - Design
Instruction.

Please fill in all mandatory fields marked with an asterisk (*).

CALIFORNIA STATE UNIVERSITY, DOMINGUEZ HILLS

Letter of Recommendation

Thank you for taking the time to provide your letter of recommendation. Please answer the questions below and
upload your letter.

If you have any issues with this form or do not wish to provide a letter, please contact the Office of Faculty Affairs
and Development at 310-243-3766 or 3767.

Name of Referent:*

Title/Rank/Position:

Referent’s Affiliation/ Employer:*

In what capacity do you know the applicant?:

How long have you known the applicant?:

Upload Confidential Letter of Recommendation:*

Upload file

Page 7|7



From: noreply@calstate.edu

To: Gwendolyne D. Taylor

Subject: Application Reference Checks Complete
Date: Friday, August 14, 2020 9:49:54 AM
Hi Gwendolyne,

The current reference checks for TEST Taylor's application have all either been completed or
expired.

Job Number: 496915
Working Title: Temporary Faculty Pool, Art & Design - Design Instruction
Completed reference checks:
e Test - Gwendolyne Test - Taylor
Expired reference checks:
Regards,

The Recruitment Team


mailto:noreply@calstate.edu
mailto:gtaylor@csudh.edu

8/14/2020 Reference check - California State University

Reference check

You are providing a reference for TestTaylor Taylor for the position Temporary Faculty Pool, Art & Design - Design
Instruction.

Please fill in all mandatory fields marked with an asterisk (*).

CALIFORNIA STATE UNIVERSITY, DOMIMGUEEZ HILLS

Letter of Recommendation

Thank you for taking the time to provide your letter of recommendation. Please answer the questions below and
upload your letter.

If you have any issues with this form or do not wish to provide a letter, please contact the Office of Faculty Affairs
and Development at 310-243-3766 or 3767.

Name of Referent:*

Title/Rank/Position:

Referent's Affiliation/ Employer:*

In what capacity do you know the applicant?:

How long have you known the applicant?:

Upload Confidential Letter of Recommendation:*

Upload file

https://secure.dc4.pageuppeople.com/apply/873/aw/applicationForm/referenceCheck.asp 1/2


https://secure.dc4.pageuppeople.com/apply/873/aw/applicationForm/referenceCheck.asp

8/14/2020 Reference check - California State University

Submit

Powered By PageUp People (https://www.pageuppeople.com/powered-by-pageup/)

https://secure.dc4.pageuppeople.com/apply/873/aw/applicationForm/referenceCheck.asp 2/2


https://www.pageuppeople.com/powered-by-pageup/
https://secure.dc4.pageuppeople.com/apply/873/aw/applicationForm/referenceCheck.asp

Communication - PageUp People https://calstate.dc4.pageuppeople.com/v5.3/provider/manageApplicants/...

1ofl

Sent via reference request Aug 14, 2020, 9:38am

From: noreply@calstate.edu To: gtaylor@csudh.edu
Subject: Reference for TEST Taylor

Hi Test - Gwendolyne Test - Taylor,

TEST Taylor is a candidate for the Temporary Faculty Pool, Art & Design - Design Instruction position at the Dominguez Hills campus of our California State University system
and has identified you as a reference. Please provide your reference as soon as possible so that we may give the candidate due consideration for this role.

Click the following link for specific instructions and to provide the reference:

https://admin.dc4.pageuppeople.com/gateway/Default.aspx?sData=UF UtViMt34fUXIEDY CcSMud8HCboj8iGxy8 CEFvQmtAHPOY-
QGajUynscXS5XUL6VOYQnCyUrhw6GOvx2IDM6641ggPEZz7gZljm6OwwFBZNWYpuJONhGJQO0VgMTpg115qgELsDzP_eGD2P3CBUfSEB2Epar8JZN0zIpLkhkT2XBIxjalRXQ%7

Please be advised that the link above will expire on Aug 19, 2020.
If prompted, please enter the following information:

Pin: 8323

Password: XwBsNpL7Lp

You may refer any questions about this reference check to our team. Note that we may also follow up with you regarding any questions we might have about the information
you've provided. Thank you for taking the time to complete this document thoroughly and completely.

Sincerely,
Gwendolyne Taylor
Dominguez Hills

gtaylor@csudh.edu

8/14/2020, 9:42 AM


mailto:gtaylor@csudh.edu
https://admin.dc4.pageuppeople.com/gateway/Default.aspx?sData=UFUtVjMt34fUXl6DYCcSMud8HCboj8iGxy8CFvQmtAHP0y
mailto:gtaylor@csudh.edu
mailto:noreply@calstate.edu
https://calstate.dc4.pageuppeople.com/v5.3/provider/manageApplicants

csu Faculty Search

FACULTY AFFAIRS Phone Reference Check Form
& DEVELOPMENT

Instructions

1. Complete a separate form for each phone reference check:
1.a) Three (3) phone reference checks for Tenured and Tenure-track recruitments.
1.b) One (1) phone reference check for Non-tenure track recruitments.

2. Please record your questions and answers in the comment section below.
3. Submit the form(s) to Faculty Affairs & Development, WH-368, attention Gennie Hardy.
Please see the “Guide to Completing Appropriate Phone Reference Checks” for more information.

FACULTY SEARCH INFORMATION

College/Division: Please select from list.

Department/Program/School of:

Name of Search:

Applicant’s Legal Name:

REFERENT INFORMATION

Date of Reference Check:

Name of Referent:

Position: Phone No:

Referent’s Affiliation:

Indicate method of contact : gmail |:| Telephone
QUESTIONS/COMMENTS:

Signature Date
REV. 8/2019

CALIFORNIA STATE UNIVERSITY, DOMINGUEZ HILLS | 1000 EAST VICTORIA STREET | CARSON, CALIFORNIA 90747
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