
University Housing Inspection Inventory Instructions 
 

Step 1: Log onto Housing Portal by clicking on “Log In” then entering your campus username 
and password on the next page. 
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Step 2: Select the “Inventory Inspection” tab from top menu bar. 

 

 

 

Step 3: Select the appropriate Inspection(s) and “Review”. 
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Step 4: You can list comments regarding the condition of the items by clicking on “More 
Information” if needed. Select "ACCEPT" for each item. Click on “Save & Continue” at end of 
the page when done.
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Step 5: After reviewing all the appropriate Inspections, click on “SUBMIT” to complete your 
Online Inspection Inventory. 

 


