CSUDH

RISK
MANAGEMENT

Core CSA Reporting

DIVISION OF ADMINISTRATION & FINANCE
RISK MANAGEMENT
WH-B 470G

PHONE: (310) 243-3867
FAX: (310) 243-3869




Cose CSA Maxient Users — Clery Classification

1. Loginto Maxient at: www.cm.maxient.com/csudh.

CSUDH Authentication Service

Maxient

Forgot username?  Forgot password?

2. Core CSA receives an Incident Report in Maxient and selects ‘Create New Case’ under ‘Action’.
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3. Click "Go", and follow all of the typical steps for case creation.
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4. While creating the case, select the appropriate ‘Clery Reportability’ value and provide a description for the Clery crime in the ‘Clery Rationale’ data field.
Refer to the link to see summarized definitions of criminal offenses when classifying and reporting such crimes pursuant to the Jeanne Clery Act (Clery
Crimes). If not Clery Reportable, provide a reason to why the crime was not Clery Reportable under ‘Clery Rationale’.

Clery Reportability
Click here to select one or more Clery categories ...

Clery Rationale

Clery Reportability

|C ick here to select one or more Clery categories ...
Mot Clery Reportable

Unfounded
DISCIPLINARY ACTIONS

DISCIPLINARY ACTIONS: lllegal weapons possession

DISCIPLINARY ACTIONS: Drug law violations

DISCIPLINARY ACTIONS: Liquor law violations

Clery Rationale

Student was underage drinking in campus apartments.


https://www.csudh.edu/rm/clery-act/clery-crimes
https://www.csudh.edu/rm/clery-act/clery-crimes

5. Click ‘Add to Data Base’.

Add to database

Submitting the Clery Incident Reporting Form

Clery Incidents need to be reported immediately so the Clery Director can determine the next steps, such as a timely warning.

1. Report the Clery crime or possible Clery crime received in your home office to the Clery Director using the Clery Incident Reporting Form.

CSU Clery Incident Reporting Form

By filling out this form, you are notifying the Clery Director of an incident that may be defined as a crime under the Jean Clery Act.

To report an emergency, please call the CSUDH Police Department by dialing (310) 243-3333 or 911. The police department's non-
emergency number is (310) 243-3639.

Submissions to this form may not be reviewed outside of normal business hours.

2. Access the Clery Reporting Form using your campus network log in.

CSUDH Authentication Service

Maxient

Forgot username?  Forgot password?



https://cm.maxient.com/reportingform.php?CSUDominguezHills&layout_id=5

2. Fill out the Background Information section. Contains the reporter’s name, contact information, incident classification, date of the incident, and the
location of the incident. Do your best to classify the type of Clery Crime under the Incident Classification.

You are currently authenticated as Janki Bhakta. Mot
you? '

Your Name:

O Learn more

Your Phone Number:

@ Learn more

Your Email Address:

@ Learn more

Incident Please Choose... v
Classification (Required): O Learn more
Date of Incident (Requrred): mm/dd/yyyy

@ Learn more

Location of Please select a location ... v

Incident (Required): O Learn more

If other please specify:

3. Fill out the Involved Parties section. Contains providing information on individuals involved in the crime. Be sure to include the alleged respondent, or
person committing the alleged crime. Include witnesses or victims/survivors’ information. Lastly, do not include your information in the involved party’s
section. To add more than one party, please click ‘Add Another Party’.

In this section, please provide information about the witness(es), victim(s), and perpetrator(s).
You may include additional information at the end of this form (i.e., a description or any identifying information that you have).
If you are submitting this information as a reporting party, please do not include yourself in the section below.

MName Organization/Affiliation Select Role Student/Employee ID

Phone number Email address Physical Address

I Add another party I


https://www.csudh.edu/rm/clery-act/clery-crimes

4. Provide a detailed description of the incident that took place. Be as detailed as possible.

Please describe the incident in as much detail as possible. (Required)

5. Include any supporting documents you may have on the incident.

Photos, video, email, and other supporting documents may be attached below. 5GB maximum total size.

Attachments require time to upload, so please be patient after submitting this form.

Choose files to upload

6. Submit Clery incident report once completed. You may also email yourself a copy of the report.

[[J Email me a copy of this report

Submit report

Maxient Users — Report 86

1. Loginto Maxient at: www.cm.maxient.com/csudh.

CSUDH Authentication Service

Maxient

Forgotusemame?  Forgot password?

Choose Files


http://www.cm.maxient.com/csudh

2. Select ‘Analytics’ to the far right.

Incoming Reports
Create New Case
Complete CRF
Update Existing Case
Find Case

Find Priors / History

Letters

nalytics

A

+

Administrative
3. Under the Analytics tab, select ‘Report 86 - Clery Crosscheck’.

Analytics
Pre-coded Analytics

Choose your report

| 86 - Clery Crosscheck]

4. Select the appropriate date range.

Choose a date range or provide one

| Academic Year 2021-2022 |

5. Limit the results to case types in your office. Example: Residential Conduct

Limit results to the following case types

|Residential Conduct |

6. Limit the results to your home office. Example: University Housing/Residential Life



Limit results to the following home office values

Egniversig Housing;’Residential Life l x

7. Click ‘Run this Report’.

Run this report

8. The results of Report 86 — Clery Crosscheck will reflect as shown below. Report will identify Clery Reportability and Clery Rationale for the CCT’s
quarterly meeting to classify the Clery Crimes for the ASR.

DESCRIPTION: Clery Crosscheck Report for cases

DATES: INCIDENT DATE between August 20. 2019 and August 19, 2020
CASE TYPES: Title (X - Employee or Title 1X - Student

HOME OFFICES: Office of Equity & Inclusion

RESULTS: 9

RESTRICTIONS: This report Ignores case access restricions.

csv ‘ Excel Filter Results Column visibility «

Showing 1to 9 of 9 entries

Search:
(]

SN Incident e Clery

Incident Reported i A 5 Referred Report 0 Age at Clery Clery Reportability
File 1D Name L g To Charges
Date Date Location specific By Number Incident Reportability Rationale Last
FRar

2019.08- 2019.08-20  Loker Rose Black Deputy Title IX  Student Reported Sexual Officeof 21 Not Clery
20 Student Resource Officer/Deputy  Affairs Harassment Equity & Reportable

union Centerand DHR inclusion

multiple Administrator
2019-08- 2019-07-24  Off Her Title IX Student Reported Sexual Officeof 25 Not Clery
24 campus workplace Officer/DHR Harassment Equity & Reportable
Administrator Inclusion




