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Item Type Request Form Instructions

e Please complete sections 1, 2, 3, 4, and 5
e After completing the form, please submit through Adobe for signatures/additional
information. The following individuals are required to sign:
1.  Accounting Services Manager (Section 6 & 8)
ii.  Director or Associate Director of Financial Aid (Section 7)
iii.  Student Financial Services Manager (Section 9)

*Please work with the Director or Associate Director of Financial Aid to list the keywords
associated with the Item Type.

*Ifthe Aid Type is a scholarship, one of the following sources must be selected:

Restricted (TJxxx) - This is used when the CSU receives monies specifically designated for
scholarships by a donor or through operation of the law. In other words, if a grantor indicates
that the funds may only be used for scholarships, the funds received are deemed to be
restricted. This holds true even if the campus selects the recipient student or has the ability to
redirect the grant or scholarship to a different student from one otherwise specified in the gift.

Unrestricted (TPxxx) - Scholarship monies are recorded in this fund if the revenue is from
unrestricted, non-CSU sources. Unrestricted sources include donor monies where the purpose of the
giftis not specified. Recipients of awards from this funding source will always be determined by
the CSU. Ifthe financial aid is from a CSU funded source, then the related activity should be
recorded within the source fund.

Agency (TQxxx) - When a campus receives scholarship monies for which the scholarship
recipients have been determined by another campus or by another grantor, the receiving
campus is acting as an agent. Scholarship funds received from the California State University
Foundation for the CSU Trustee Awards are also considered agency transactions.

For questions or concerns, please contact sfs@csudh.edu



http://sfs@csudh.edu
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